[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

3apeructpmnpoBaHo B MuHiocte Poccum 14 mas 2013 r. N 28390

MUWHUCTEPCTBO KY/NIbTYPbl POCCUMCKOW ®EAEPALIUN

MPUKA3
oT 8 OKTA6pA 2012 r. N 1077

OB YTBEPXAEHUN NOPAAKA
YYETA IOKYMEHTOB, BXOAALLNX B COCTAB BUB/IMOTEYHOIO ®OHAA

CNNCOK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. Mpukasa MuHKynbTypbl Poccnn ot 02.02.2017 N 115)

Bo wucnonHeHune nyHKkTa 6 ctatbm 12 ®PepepanbHOro 3akoHa oT 29.12.1994 N 78-d3 "O
6ubnnoteuHom aene" (CobpaHune 3akoHoaaTenbcTsa Poccuiickonn depepauymm, 1995, N 1, ct. 2; 2004, N
35, c1. 3607; 2007, N 27, c1. 3213; 2008, N 30 (u. ll), 3616, N 44, c1. 4989; 2009, N 23, 2774, N 52 (l u.),
CT. 6446) npuKasbiBalo:

1. YtBepauTb [lopAagoK yyeTa [AOKYMEHTOB, BXOAAWMX B cocTaB 6ubanoteyHoro doHAaa
(npunoskeHune).

2. KOHTPO/b 33 UCMO/THEHMEM HaCTOALLErO NPUKasa BO3/10XKMUTb HA CTAaTC-CEKPETapA - 3aMecTUTens
MuHUCTpa KynbTypbl Poccuitckon Pegepaunu .M. Usnnesa.

MuHucTp
B.P.MEANHCKNW

MpunoxeHune

K NpuKasy MMUHUCTEPCTBA KyNbTypbl
Poccuiickoin Pepepaumm

ot 08.10.2012 N 1077

NoPAAOK
YYETA IOKYMEHTOB, BXOAALMUX B COCTAB BUB/IMOTEYHOTO ®OHAA

CnrCoK M3MEHAIOLLMX AOKYMEHTOB
(B pea. MpuKkasa MuHKynbTypbl Poccnm ot 02.02.2017 N 115)

|. O6bwMme nonoxKeHms

1.1. YyeT AOKYMeHTOB 6MBAMOTEYHOrO GOoHAA ABAAETCA OCHOBOM OTYETHOCTM U MAAHWPOBAHUA
AesTenbHoCTM BubanoTekn, cnocobcTByeT obecrneyeHmto ero COXPaHHOCTH.

1.2. YyeT BK/lOYaET perucTpaumio NocTynaeHus AOKYMEHTOB B 6MbAMOTeUYHbIN GoHA, UX BbIBbITUA
n3 doHZa, UTOroBble AaHHble O BesnyuHe (o6beme) Bcero 6UbnMoTeyHoro poHaa M ero NoApPasaenos,
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cToumocTb doHAa.
1.3. OcHoBHble TpeboBaHUs, NpeabABAseMble K y4eTy bubamoTeyHoro poHaa:
NosIHOTa U AOCTOBEPHOCTb YYEeTHOM MHbOPMALUK;
OnepaTMBHOCTb;
OOKYMeEHTUPOBAHHOE 0DOPMIEHUE KAXKA0r0 NOCTYNAEHUA B GOHA, 1 Kaxaoro BblbbITUA 13 GoHAaA;

COBMECTUMOCTb MpMeMoB U Gopm ydeTa, UX HaLEXKHOCTb NMPWU MnapannesbHOM WCNOJIb30BaHUU
TPaANLMOHHOM M aBTOMATMU3NPOBAHHOM TEXHONOTUI yUeTa;

COOTBETCTBME HOMEHKNATYpbl MOKasateneir ydyeta ¢oHAA aHaNOrMYHbIM - NOKasaTenAm
rocygapctBeHHon 6MbANMOTEeYHOM CTaTUCTUKN.

1.4. Yyery nognexkar BCe AOKYMEHTbl (MOCTOAHHOrO, AJMTENbHOrO, BPEMEHHOro XpaHeHus),
noctynawowme B ¢oHg 6MbAMOTEKM U BbibbIBatowMe u3 poHaa O6MGAMOTEKM, HE3aBMCMMO OT BMAA
HocuTens.

1.5. YyeT [OOKYMEHTOB BegeTcA B pPerncTpax WHAMBMAYAJbHOIO M CYMMApHOro y4yeTa B
TPAgUUMOHHOM U (MIN) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamv MHAMBMAYAZIbHOTO Y4YE€Ta AOKYMEHTOB ABAAOTCA: PErMcTpalMOHHas KHUra,
KapTO4YKa perncrpauum Ha onpeaeneHHblit BMA AOKYMEHTA ANA raseT, KYPHanoB, APYrUx BWUAOB
OOKYMEHTOB. [lONycKaeTcs TaKXe PerucTpamu WMHAMBUAYAAbHOTO y4yeTa CcuYMTaTb Tonorpaduyeckyto
onucb (Katanor), y4eTHbIi KaTanor, y4eTHbli ¢hain ¢ BbIXOAHbIMU popMamu, popMUpyemMbiMU B NOpsaKe
WMHBEHTAPHbIX UJIM UHbIX NAEHTUDUKALUMOHHBIX HOMEPOB AOKYMEHTOB.

Pernctpbl MHAMBMAYANBHOMO y4eTa AOKYMEHTOB 6MbaMoTeyHoro $oHAa CoAepsKaT PEeKBU3UTHI,
NOEHTUOULMPYIOLWME KaxKablM LOKYMEHT C YKa3aHWeM CBeAEeHWI O MOCTYyN/eHUN SOKYMEHTa M O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamm CyMMapHOro y4yeTa [JAOKYMEHTOB SBAAIOTCA: KHUIa CYMMAPHOro y4yeTa
6ubamMoTeyHoro ¢GoHAa, AUCTbl CyMMapHOro yyeta 6ubavMoTedHoro ¢oHAa, KypHan. [onyckawoTca
pasnuuyHble MoAMPUKALUMM KHUTM CyMMapHOro y4yeta. HesaBMCMMO OT BMAA Y4YETHOrO AOKYMEHTa
PerncTpbl CyMMapHOro y4eTa cogepykaT TPU B3aMMOCBA3aHHbIE YacTu:

"MocTynneHne AOKYMeHTOB B 61bAnoTeuHbI doHA",
"BbIbbITWE OKYMEHTOB M3 6BUBAMOTEUYHOTO PpoHAaa",
"Utorn auxkeHus 6ubamnoteyHoro ¢oHAa: UTOroBble JAaHHbIE HA KOHEL, OTYeTHOro nepmnoaa”.

O606LeHHble AaHHbIe OTPAXKAKOTCA B KAXKAOM YacTU perucTpa CYMMapHoOro yyeta. B snekTpoHHoM
CUCTEME YYeTa 3TN YaCTU UHTErPUPYHOTCA B €ANHbIN yYeTHbIM dalin.

1.6. CymMmapHbIi U UHAMBUAYANbHbIN yyeT GpoHAa BeAeTCA CTPYKTYPHbIMM noapasaeneHuamu
6MBNNOTEKUN, B BeleHUM KOTOPbIX HaxoAMTcA KOMMaektoBaHWe $oHAa, a TakKe noapasaeneHuamu,
obecneumBalolMMM XpPaHEHNE U WUCMONb30OBaHWE 3aKpen/ieHHbIX 3a HUMMKM YacTelr obuero ¢doHAaa
6MbnnoTeku.

1.7. Cratuctmyeckas mHbopmauma o dopmupoBaHun 6ubnamoteyHoro ¢oHga No MUTOoram roaa
npeacTasnserca B [NaBHbIM MHGOPMALMOHHO-BbIYUCIUTENLHBIN LLEeHTP MUHKYAbTYpbl Poccuum.

Il. EaHMUBI yyeTa BubanoTeyHoro poHaa



2.1. BennumHa (06bem) 1 gsmxeHne GoHAa N3MePAIOTCA B YHUOULUMPOBAHHbIX eANMHNLAX yYeTa.

OCHOBHbIMW eAMHMLAMM y4YeTa AOKYMEHTOB 6ubanotedHoro ¢oHAa ABAAIOTCA 3K3eMnasap U
Ha3BaHMWe, 414 raseT - ro40BOW KOMMNIEKT U Ha3BaHwMe.

JononHutenbHbIMM eamMHMLaMKU ydeta ¢GoHAa ABAAIOTCA rOA0BON KOMMIEKT, METPOMOAKa,
noALwuBKa (nepenneTHas eaAnHNLA); ANA SNEKTPOHHbIX AOKYMEHTOB - eAMHMLA NaMATU AaHHbIX.

2.2. O6buwan BennunHa bubnmoreyHoro ¢oHAa B LENOM U €ro NoApasaenos, B TOM YMC/Ie CETEBbIX
NIOKaNbHbIX AOKYMEHTOB M CETEeBbIX YAaNEHHbIX AOKYMEHTOB, YUMTbIBAeTCA B 3K3emMnjApax, HOBble
NOCTYN/IEHUA - B 3K3eMNAApPax M HasBaHMAX. YMCNO rofAoBbiX KOMMNIEKTOB raseT MpupaBHUBAaeETCA K
YMUCNY 3K3EMNIAPOB.

lll. YyeT ,OKYMEHTOB NO BMAAM U KaTEropmam

3.1. MeyaTHble N3gaHnA n HGOI'Iy6}1MKOBaHHbIe AOKYMEHTbI

K neyaTHbIMW M30aHMAM OTHOCATCA TUPAMKMPOBAHHbIE U3AAHUA, NOAYYEHHbIE MeYyaTaHUem Uau
TUCHEHWEM, NoAUrpadUUecKn CamocToATENbHO OGhOPMAEHHbIE: KHUMKM, BpoLutopbl, XKypHainbl,
NPOAO/MKAOWMECA U3[AHUA, JIMCTOBbIE  M34aHWA, Tras3eTbl, W30M34aHWA, HOTHble W34aHWA,
KapTorpapuyeckme M3gaHuUA, HOPMATUBHO-TEXHUYECKME W TEXHUYECKUE [OKYMEeHTbl, aBTopedepaTbl
anccepTaumi.

K HeOI'Iy6}'IMKOBaHHbIM AOKYMEHTaM OTHOCATCA PYKOMUCHble OOKYMEHTbI (pyKOI'IVICHbIe KHUTU U
dpPXUBHbIE AOKyMeHTbI), a TaKXe JOKYMEHTbI, U3rotoB/1eHHbIE B € AMHUYHbIX 3K3eMNApPaXx, ABnAaolLmeca
06beKTaMM UHTENNEKTyaNbHON COBCTBEHHOCTU (AenoHMpoBaHHble Hay4yHble paboTbl, AuccepTauumm,
NPEnpPUHTbI, OTYETbl O HAy4YHO-UCCNeLOBaTe/IbCKMX paboTax, nepeBoabl, ONUCAHUA aNrOPUTMOB U
nporpamm 3BM, NpoeKTHO-KOHCTPYKTOPCKas AOKYMEHTaLMA), TaKTU/bHbIe PyKoAe /bHble U34aHUs ans
cnenbix U cnaboBMaalmMX. PYKONMCHbIe AOKYMEHTbI, BxoadAwme B 6ubamMoTeyHble GpoHAabl, ABAAIOTCA
cocTaBHOM 4acTbio ApxuBHoro ¢oHaa Poccuiickoit Pepepauum U ydyuTbIBaOTCA B COOTBETCTBUU C
HOPMaTUBHbLIMU U NPaBOBbIMM aKTaMU MO yYeTy apXUBHbIX JOKYMEHTOB U HacToALMM MNMopaaKkom.

3.1.1. KH1IM 1 6poLutopbl YYUTLIBAKOTCA B IK3EMNAAPAX U HAa3BaAHUSAX.
KaK oTaenbHbIV 3K3eMNAAP U KaK OTAE/IbHOE Ha3BaHME YUMTbIBAIOTCS:
Kaxkgoe oTaenbHoe usgaHue (KHura, bpowopa);

Kaxz0e BxoJAllee B KOHBOJIKOT U3JaHMUeE;

KaXKabl OTAEeNbHbIA TOM (BbINYCK, YaCTb) MHOFOTOMHOIO U34aHWA, UMELWMA NHANBUAYaAbHOE
3arnasue;

Kaxkgan u3 6powtop, BbINYWEHHbIX B 0ObeAMHSIOWEN WX M3AATENbCKOW Manke, 06/0XKKe,
MaH3KeTKe;

Kaxgaa KHura wav  6poltopa, BXOAAWEAA B  KHMNKHYIO Ccepuio  (HYMepoBaHHYlO  WAU
HEHYMePOBaHHYI0);

OTAEeNbHO U3L4aHHble MPUIOKEHMUA K KHUFaM 1 BpoLutopam, MMetoLwme MHAMBMAYaNbHOe 3ariaBne
N CAMOCTOATENbHOE 3HAYEHME,

3.1.2. [lOKYMEeHTbl, BbINOJIHEHHblE pefbedHO-ToYeYHbIM WwpudToMm (wpndTom bpaiing),
YUUTLIBAIOTCA B IK3EMMNSAPAX U HA3BAHMUAX.
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0b6LWMM HasBaHMEM.

Kak ogHO Ha3BaHWe y4mnTbIBaeTCA KOMMAEKT U3LaHWUA, HE3aBUCMMO OT YMCAa BXOAALWMX B HeEro
KHUT.

3.1.3. XypHanbl 1 NPOAOAXKAIOLMECA U3AAHUA YUNTLIBAIOTCA B IK3EMMAAPAX U HA3BAHUAX.

9K3eMI'IJ'Iﬂp0M CHUTAETCA HOMEP, TOM, BbINYCK, U34aHHbIE NO OTAENbHOCTN, a TAaKXe KOMMNNEKT
HOMEPOB, TOMOB, BbIlMYCKOB, NepenaeTeHHbIX B OANH 610K n34aTeNbCTBOM.

Kak ogHO HasBaHue YYUTbIBAETCA KOMMNJIEKT HOMEPOB, TOMOB, BbINYCKOB, o6pa3yrou.|,v|x
OTAENbHYIO eAuHULY C OT/AMYUTesIbHbIM 3arnasvem. [lpn M3MeHeHWM 3arnasuA HOBOM yLIETHO[;I
EAMHVILI,eﬁ CYnUTaeTcAa n3gaHme, ecim UsmeHeHMe BHeCeHO B NepBble NATb C/10B 3arn1asuAa.

Mepuoanyeckme MPUNOKEHUA K XKypHanam, BbIXogAwMe CaMOCTOATENIbHO, UMelowue
nHonsmnayaabHoe 3arnasme mn CO6CTB€HHYIO Hymepauuto, y4nTbiBalOTCA KaK OTAe/ibHblE 3K3eMNIAPbI U
oTAeNbHble Ha3BaHKUA.

Karkpaa cepua npogomKatowerocA M3gaHuA, uMMelwaa WHAUMBMAyanbHOe 3arnasve U
CO6CTB€HHYIO Hymepauunio BbiNYCKOB, YH4NTbIBAETCA KaK OTAE/IbHOE Ha3BaHUE.

Kaxabli camocToATeNbHbIM TOM (BbINYCK) NPOAOMKAIOLWLIEroca W3LaHWUA Y4YUTbiBaeTcA KakK
oTAeNbHOe HasBaHue.

3.1.4. [a3eTbl yYUTLIBAKOTCA B rOA40BbIX KOMMNIEKTAX U Ha3BaAHUAX.

Kak ofHO Ha3BaHMe Y4YMTbIBAETCA KOMMAEKT raserT, o6pa3y+om,14x oTAeNnbHyO eauHunuy C
OT/INYUTENIbHbIM 3arnasmem. Npn n3ameHeHUM 3arnasua HOBOM y‘-IETHOﬁ EAMHMLI,EVI CYUTAETCA U3aaHUNE,
eCc/iM "smeHeHune BHeCEHO B NepsBble NATb C/10B 3arnaBuA.

OaHogHeBHble (pa3OBbIE) ra3eTbl Y4UTbIBAKOTCA B 3K3eMnaApax (HOMep, BbII'IYCK) M Ha3BaHUAX.

OTaenbHO u3gaHHble nepnoanyeckmne npunoXeHnAa K rasetam, mmewuwme mHamnsunagyaabHoe
3arnasuve un CO6CTB€HHYI-0 Hymepauuto, y4mTbiBatOTCA CaMOCTOATE/IbHO.

3.1.5. M3omsgaHua (anbbombl, KOMMNAEKTbl, OTAE/bHble ANCTOBble W3adaHuA) U penbedHo-
rpadpuyeckne nocobua ans cnenbix U cNaboBUAALLMX YUUTLIBAKOTCA B 3K3EMNAAPAX M HAa3BaAHUAX.

Kak oTaenbHbIN 3K3eMNiAp M OTAE/NbHOE Ha3BaHMe YUUTbIBAETCA KaxKAbld ANUCT (BbINYCK) cepum
N30U3aaHUI, He 06 beANHEHHbIE N34aTeNIbCKOM Nankon (0610KKOM, MaHKeTKoM).

JNlnctoBble U3gaHMA, ob6beanHEHHbIE U34aTeNbCKON Nankon (06N10XKKOW, MaHKeTKon, 0bepTKol),
YUYUTBIBAIOTCA KaK OAMH 3K3eMNIAP U OAHO Ha3BaHMe.

3.1.6. HOTHble U34aHUA YUNTBLIBAIOTCA B IK3EMMAAPaAX U HAa3BAHUAX.

Kak oTgenbHble 3K3eMNAAPbl U OTAENbHbIE HA3BaHWUA YUNTbIBAKOTCA:

CaMOCTOATE/IbHbIE HOTHbIE U34aHUA, 06beaUHEHHbIE B OAHOM nepensieTe (KOHBOOTE);
oTAenbHble NapTum (rosioca) u NnapTuTypa (Knasup), M3gaHHble pasaenbHo.

Kak o4uH 3K3emMnaap n 04HO Ha3BaHWE YYUTbIBALOTCA:

oTAeNbHble NapTuM (ronoca), obbeauHeHHble C MAPTUTYPOM (KNAaBMPOM) B OOHOM M3AaHUK, a
TaK»Ke NapTum, obbegMHEHHbIe U34aTeIbCKoM NanKkow (0610KKoi).

3.1.7. KapTtorpaduyeckune nsgaHua yumTbiBalOTCA B SK3eMNAAPaX U Ha3BaHMAX.



Kak OTAEﬂbeIVI IK3emMnnAap n otgenbHoe Ha3BaHUE y4YUTbIBAKOTCA:
aT/1acbl, COCToAWMNE U3 OTAENNbHbBIX HYMEPOBAHHbIX N1 AaTUPOBAHHbIX BbIMYCKOB;
Ka)'Kp,blﬁ BbINYCK CepVIVIHOFO n3aaHnA KapTbl UK aTnaca.

Kak oAMH 3K3eMnasp U OAHO Ha3BaHWE YYUTLIBAETCA KapTa, M3AaHHaA Ha HECKONbKUX AUcTax
(nopnexkawmx cknerike), ob6beAMHEHHbIX 06LWMM 3arnaBuem.

MHOroTomHble  (MHOTO/IMCTOBbIE) KapTorpaduyeckne usgaHuA, obbegUHeHHble 0bwum
3arnaBmem, YUnTbIBAOTCA MO KOMYECTBY TOMOB M O4HOMY Ha3BaHMUIO.

OToenbHO M3A4aHHble, HO He WMeloWMe CaMOCTOATEeNIbHOrO 3HadyeHus KapTorpaduueckue
NPUNONKEHNA K PasiMuyHbiM M3gaHuAM (KHMram, 6polutopam, KypHanam) yuuTbiBalOTCA eauHbIM
KOMM/IEKTOM C OCHOBHbIM U34aHUEM.

3.1.8. HopmaTMBHO-TEXHNYECKME U TEXHUYECKME AOKYMEHTbI (MaTeHTHble AOKYMEHTbI, TUMNOBbIE
NPOEKTbI U YEPTENKM, KaTaorn NPOMBbILLJIEHHOTO 060pYA0BaHUA U U34E/UI, HOPMATUBHbIE LOKYMEHTbI
No CTaHAAPTM3ALMM, TEXHUYECKME YC/IOBUA, PYKOBOAAWME AOKYMEHTbl W MPaBWAa) YYUTbIBAKOTCA B
3K3EeMNIAPAxX U HAa3BaHUAX.

Kak oguH 3K3eMnasp M 04HO Ha3BaHWE Y4YMTbIBAIOTCA CTaHAAPTbl U KaTalorM MpPoOMbILLIEHHOro
0bopyaoBaHMA U U34EAWNI, BbiNylLeHHble B 06beauHAlOWEN UX U3aaTenbckon nanke (0610XKKe) npu
HaNM4YMM Ha Nanke ob6Liel LeHbl, CoAepsKaHUsA BCEro U3AaHuA, eauHbIX BbIXOAHbIX AaHHbIX.

Kak oTAenbHbli 3K3eMnAsp M OTAeNbHOE Ha3BaHMEe YUUTbLIBAKOTCA CTaHAapTbhl M KaTanoru
NPOMbILLIEHHOro 06opyA0BaHNA U U3AENUIA, ApYyrMe cneumanbHble BUAbl AOKYMEHTOB, BbiMyLLEHHbIe B
BMAE OTAE/bHbIX NUCTOB, €CAN Kaabld U3 HUX MMEET CBOW BbIXOAHble AaHHble, LieHy, TUPaX, Aake
€C/IN OHWN 06beaUHEHbl OIHOM U3a4aTeNbCKOM Nankok (0610XKKoM).

3.1.9. HEOI'IY6/'IVIKOBaHHbIe AOKYMEHTbI Y4NTbIBAKOTCA B 3K3eMNIAPaX U Ha3BaHUAX.
Kak oguH aK3emMnaAap n 04HO Ha3BaHUE YYUTbIBAOTCA:

AENOHMPOBaHHasA HayyHas paboTa (KOMMEKT, COCTOALMI M3 ABYX 3K3eMnasapoB paboTbl) u
CONpoOBOAMTENbHbIE AOKYMEHTI;

HEOI'IY6!'IVIKOBaHHbIe AOKYMEHTHI, C6pOLUlOpOBaHHbIe nnun cogepxawmneca s OTAG/'IbHOVI nanke.

[NA KOHCTPYKTOPCKOM AOKYMEHTAUMWN eAMHULEN yyeTa ABAAETCA YepTeXk MW NOJHbIA KOMNAEKT
KOHCTPYKTOPCKUX LLOKYMEHTOB, OTHOCALLMXCA K O4HOMY U3aennto (06beKTy).

3.1.10. ObHoBNssIEMOE MEeYaTHOE M3A4aHME YUYMTLIBAETCA KaK OTAe/ibHOe HasBaHWE W OTAENbHbI
3K3eMnasp npuv MNEepBUYHOM NOCTYNAeHMM B OUbAMOTery. lNocneayrowme NOCTYNAEHUS BKNAOHbIX
JINCTOB, NpeAHa3HayYeHHbIX A1A AOMOJIHEHUA WM 3aMeHbl COOTBETCTBYIOLWMX JIMCTOB B WU34aHUM,
OTAEeNIbHOMY y4eTy He nogjexKar.

3.1.11. dakcMMnnbHOE U34aHME YYNTBIBAETCA KaK OpPUrnHan.

3.2. AyamosunsyanbHble 4OKYMEHTbI

K aygmoBu3yasnbHbIM  OOKYMEHTaM  OTHOCATCA  POHOAOKYMEHTbI,  BUAEOAOKYMEHTHI,
$OTOAOKYMEHTbI, KNHOAOKYMEHTbI.

3.2.1. EaMHuuamu ydyeta ¢OHAA ayAMOBU3Ya/IbHbIX [AOKYMEHTOB ABAAIOTCA 3K3EMNAAP WU
Ha3BaHMe.



KaK oTAenbHbI 3K3eMNAAP YUNTbIBAOTCA:

OMCK - ANA TPaMNAaCcTUHOK;

KaTyllKa, KacceTa nan 606umHa - 4N MarHUTHbIX POHOrpamm;
KacceTa - 419 BUAEO40KYMEHTOB;

Kagp - ans GOTo40KYMEHTOB (AMano3MTUBOB, CNanaoBs);
606uHa - AN KNHODGUNbMOB.

Kak ogHO Ha3BaHWe yYMTbIBAOTCA:

OTAE/NbHO BbIMyLWEHHasA rPaMnaacTUHKa, Kacceta Anb6o KomnaekT (anbbom) rpamnaacTUHOK,
KacceT, 06beANHEHHbIX 06LLMM Ha3BaHMEM,;

MarHuTHasa ¢doHorpamMmma Ha OAHOW KaTyllKe (KacceTe), MarHUMTHaa GboHOrpamMma Ha HeCKOJIbKMX
KaTywkax (KacceTax), o6beanHEeHHbIX 06WMm Ha3BaHMEM;

OTAENbHO U3AaHHbIN GOHOAOKYMEHT UM KOMNAEKT GOHOAOKYMEHTOB, 06beAMHEHHbIX 06LLMM
3arnasuem;

KuHoOMAbM, Anaduaibm HE3aBUMCUMO OT YMCAa COCTaBAAOWMX YacTeln uAnM Kaapos (ans
KOMMAEKTa AMano3uTUBOB).

3.2.2. AyanoBusyanbHble OOKYMEHTbI, ABAAIOWMECA MPUIOKEHNEM K PasANYHbIM M34aHMAM U
BbIMO/IHAIOLWME CAMOCTOATE/IbHbIE QYHKLUMM, @ TaKKe UCMOo/Ib3yemMble B paboTe OTAe/IbHO OT OCHOBHOTO
U34aHWNA, MOTYT YUUTLIBATLCA KaK OTAE/bHbIE 3K3EMMIAPDI.

3.3. loKyMeHTbl Ha MUKpOodOopMaXx
K LOKYyMeHTam Ha MUKpodOpMax OTHOCATCA MUKPODUIbMbI U MUKPODULLN.
3.3.1. EauHMLamMK yyeTa OKYMEHTOB Ha MUKPOdOpMaXx ABAAKOTCA SK3EMMNIAP U HA3BaHMe.

IK3emMNAAPOM AN AOKYMEHTOB Ha MUKPODOPMaXxX ABNAIOTCA: PYJIOH - A1A MUKPOPUIbMOB; dpuLla
- ANA MUKpodmLL.

Kak ogHo HasBaHue YYUTbIBAETCA KOMMNNEKT MVIKpOd)M}'IbMOB nnn MMKpOd)MLIJ, O6'beLI,MHEHHbIX
O6LLI,I/IM 3arnasmem, He3aBnMCMMO OT HMUCa COCTaBNAKOLWNX yacrei.

3.3.2. 06wuii 06bem GOHAA AOKYMEHTOB HA MUKPODOPMAX YYUTLIBAETCA MO KOJMYECTBY PY/IOHOB
n GULL, BKAOYAA KONUK Pas3HbIX MOKONEHWUI (apxmBHble/pe3epBHble U N0b30BaTENbCKUE).

3.4. DNEeKTPOHHbIE LOKYMEHTbI

K 371eKTPOHHbIM AOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbEMHbIX HOCUTENAX (KOMNaKT-AUCKW,
dnew-KapTbl); AOKYMEHTbI, pa3melllaemble Ha XeCTKOM AUcKe KommnbioTepa (cepsBepe) 6MBANOTEKU U
AOCTYMNHble No/b3oBaTenam Yepes MHGOPMaALMOHHO-TENIEKOMMYHUKALMOHHbIE ceTU (ganee - ceTeBble
NIOKaNbHble AOKYMEHTbI); AOKYMEHTbI, pa3Melllaemble Ha aBTOHOMHbIX aBTOMATU3MPOBaHHbIX paboumnx
CTaHUMAX BUBANOTEKN (Janee - WMHCTANIMPOBAHHbIE [OKYMEHTbI); AOKYMEHTbl, pasMelileHHble Ha
BHELIHUX TEXHUYECKUX CpeacTBax, nojsiy4aemble OBUOGNMOTEKOM BO BPEMEHHOE MO0Jib30BaHWE 4epes
NHPOPMALIMOHHO-TENIEKOMMYHUKALMOHHbIE CETU Ha YCNOBUAX AOroBopa, KOHTPAKTa, /INLEH3UOHHOTIO
cornalweHus c npounssogutenamm nHbopmaLmm (aanee - cetesble yaaneHHble JOKYMEHTbI).

3.4.1. EaMHMLAMMN yyeTa SINEKTPOHHbIX AOKYMEHTOB Ha CbeMHbIX HOCUTENAX ABAAIOTCA IK3eMNAAp



M Ha3BaHue.
3.4.1.1. KaK oTAeNbHbIN 3K3eMNAAP YUNTbIBAETCA KaXKAbli aBTOHOMHbIN 06BbEKT (KOMMAKT-AUCK).

Kak oTgenbHble 3K3emMnaApbl MOFYT Y4YMUTbIBATbCA MPUAONKEHUA K Pas3IUYHbIM  U3LAHUAM,
BbINO/IHAOWMNE CaMOCTOATE/IbHbIE d)YHKLI,VIVI, a TaKXXe nUcnosiblyemble B pa60Te oTAeNbHO OT OCHOBHOIO
n3aaHuA.

Kak otaenbHble IK3eMnNAApbl HE YYUTbIBAKOTCA KOMMAKT-ANCKKN, €C/IM OHU NpeacTaBaAloT coboli
BK/1aARy (BIIO)KEHI/IE) B U3gaHne nam ero HeoTbemsiemMoe NpuUaoKeHne.

3.4.1.2. Kak 04HO Ha3BaHMe YYnUTbIBAKOTCA:
OTAENbHO BbINYLLEHHbIA KOMNAKT-AMCK;

Ka*Kabl KOMMNaKT-AMCK, BXOAALLMIA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEPUI0 3NEKTPOHHbIX
n3gaHuni;

KOMMNNEKT KOMNAKT-4NCKOB, O6'be,£l,MHEHHbIX 06IJJ,VIM Ha3BaHUEM;

n3aaHHble B Ka4yeCTBe CaMOCTOATENIbHbIX M3,Cl,aHMf;1 NPUNOKEHUNA K U3OaHUAM noboro apyroro
Bnaa, ummerwuwme COb6CTBEHHOE 3arnasue MU AonycKkawowme ux uncnosib3oBaHue 6es O6paLLI,EHVIFI K
OCHOBHOMY U34aHUIO.

3.4.1.3. B goKymeHTax Ha ¢Jiell-KapTax Kak OAMH 3K3eMnaap M OAHO Ha3BaHWEe y4yuTblBaeTcA
Kakgoe LenoCTHoe NpoM3BeAeHME, MMEIOLLEE CAMOCTONATE/IbHOE 3ariasme.

3.4.2. EamHnuamm ydyeta ceTeBbIX JIOKANbHbIX W MHCTA/VIMPOBAHHbIX [AOKYMEHTOB ABAAIOTCA
IK3emMnAap (YCI'IOBHaFi eanHULa yqua) M Ha3BaHUe.

Kak oAHO HasBaHME Y4YMTbIBAETCA LIEJIOCTHOE TMNPOM3BEAEHME, MMeEoLWee CaMOCTOATENbHOE
3arsaBue, BHe 3aBUCMMOCTU OT ero npeacrasieHuns. Kak o4Ha eanHMLA YYUTLIBAETCA MOMOJIHAEMbINA U
06HOBAAEMbIN 3/1EKTPOHHbIN LOKYMEHT.

K3eMNAAPOM ABNAETCA AOKYMEHT B onpeaeneHHOM dbopmaTte XpaHeHUs WA NpeacTaBieHus.
dopmatbl 04HOW U TON XKe eanHULbI KOHTEHTA YYUTbIBAIOTCA OTAE/BHO.

3.4.3. EAMHMLAMM y4yeTa CeTeBbIX YAANEHHbIX OOKYMEHTOB ABAAIOTCA 3K3emnaap (ycnoBHan
eavHULA yYeTa) U HasBaHMue.

Kak oaMH 3K3eMnasp M O4HO Ha3BaHME YYUTbIBAETCA KaXKAblM MOJIHOTEKCTOBbLIA 3N1EKTPOHHbIN
[OKYMEHT, MMEILWUIA CaMOCTOATENIbHOE 3ar/faBue, BK/KOYEHHbIM B MaKeT, K KoTopomy 0dopmeHo
NpaBo AoCTyna y ero npoussoautens. Kak oaHa eauMHULA yunTbIBAaeTCA NOMNOAHAEMbI U 06HOBAAEMbIl
3/1IEKTPOHHbIN JOKYMEHT.

IV. YyeT noctynaeHusa 4OKYMeHTOB B 6MbanoTeuHbii GoHA,

[OKymMeHTbl NocTynaloT B 6MB/AMOTEKY M BKAOYAlOTCA B O6MBAMOTEYHbI GOHA B pesynbraTte
MoCTaBKM 06M3aTeNIbHOrO 3K3emMnAApa, MNOKYMKM (nognucku, obmeHa, OapeHus, MOXKepPTBOBaHUSA,
KONMpoBaHWA opurMHanos ns ¢oHaa 6ubanoTtekn).

4.1. [LOKYMEHTbl NPWHMMAIOTCA MO NEPBUYHbIM YYETHbIM [OKYMEHTaM (HaKnagHasA, akrT),
BK/IHOYAIOLLMM CNIUCOK NOCTYMN/IEHWUNA.

4.1.1. MNpvem [OKYMEHTOB, NoOCTynawwux B 6ubAMoTeky 6e3 nepBUYHbLIX [AOKYMEHTOB Ha
6e3B03mMe3aHON OcHOBe (06f3aTesibHble 3K3eMMAPbI, AEMNO3UTHblE 3K3EeMMNIAPbl MEKAYHAPOALHbIX
opraHusaunii, 6e3Bo3me3fiHble MNOCTYN/AEHUA U3 HEU3BEeCTHbIX M aHOHMMHbIX MCTOUYHMKOB),



odopmaaeTca akTOM 0 Npueme AOKYMEHTOB.

4.1.2. Mprem AOKYMEHTOB, NocTynatowmx B 6MbANOTEKY OT opuanYeckoro, ¢p1UsnyYeckoro mua B
BMAE Aapa C YKasaHWeM ero HasHayeHua AN NOoMoaHeHus 6ubavotedHoro ¢oHaa, odopmnsetca
[OrOoBOPOM MOXEPTBOBAaHMA B COOTBETCTBUM C lparKaaHCKMM Kogekcom Poccuiickoit deaepauum (cT.
574,582) <1>.

<1> MpaxkgaHcKuin Kogekc Poccuitckon ®eaepaunn. Yactb BTOpas ot 26 AHB. 1996 r. N 14-d3 //
Cobp. 3akoHoaaTenbcTBa Poc. Pepepaumn. - 1996 .- N 5, c1. 410. - C. 1110 - 1296.

4.1.3. Npuem AOKYMEHTOB OT uyuTaTesiel B3aMeH YTEPSIHHbIX W MPU3HAHHbLIX PABHOLLEHHbIMMU
yTpayeHHbIM 0hOPMAAETCA aKTOM O MpuMeme AOKYMEHTOB B3ameH yTepsAHHbIX. B akTe yKasbiBaeTcs
bamuana, MHMUManbl YnTaTenn, ceegeHmsa 06 yTepPAHHbIX U3A4aHUAX (PerncTpaumMoHHbIN HOMeEP, KpaTKkoe
6ubnmnorpapuyeckoe oOnNUcaHWe W3LaHUA, LEHa), CBeAeHMA O MNPUHATbIX U3daHuAX (KpaTKoe
6ubanorpadpuyeckoe onucaHme M3gaHus, LeHa), noAnNnUCKH YutTatens u NPUHUMatoLLENn CTOPOHbI.

4.2. OueHKa CTOMMOCTH nepmnoanyeckmnx M3AaHMl71, noctynarowmx B 6M6}'IVIOTEKy Ha BpemMeHHOoe
XpaHeHWne, He npons3BoaunTCA.

4.3. IoKymeHTbI, NocTynatouwue B 6M6ANOTEKY, MoANEKAT CYMMapPHOMY y4eTy.

4.3.1. CBegeHNAa O BKAOYaeMbIX B H6MBAMOTEYHbI GOHA AOKYMEHTax QUKCUPYIOTCA B KHUre
CYMMapHOro yyeTta 6ubamoteyHoro poHaa nam B 4pyrom Buae permcrpa cornacHo n. 1.5.2.

Perncrpbl CcymmapHOro yyeta [A0/1KHblI MMETb 3aro/I0BOYHbIE AaHHblE: HAMMEHOBaHME Perncrpa,
HaMMeHOBaHMe opraHuWsauuun, noapasaeneHns. B pernctp BNKUCbIBalOTCA AaHHble O NOCTyNUBLUEHN
napTMM [OOKYMEHTOB: AaTa W MOPAAKOBbIA HOMep 3anucu (NOPAAKOBbLIA HOMEP 3anMuCU eXKerogHo
HaumMHaetca ¢ N 1), UCTOYHUK MOCTYNNEHUA, HOMEpP W AaTa NepPBUYHOrO YYETHOrO AOKYMEHTa,
KOZIMYECTBO MOCTYMMBLUUX AOKYMEHTOB U CTOUMOCTb.

4.3.2. CyMMapHbIi y4yeT NoCTynaAeHUsA SNEKTPOHHbIX CETEBbLIX JIOKaNbHbIX AOKYMEHTOB BEAETCA B
SNEeKTPOHHOM peecTpe B COOTBETCTBMM C MoOKasatenamu n. 5.3.1, ¢ yKasaHuem paTbl 3arpysKku
NOCTYNNEHWUI B CUCTEMY.

4.3.3. CyMMapHbIA y4eT NOCTYN/IEHUA SNEKTPOHHbIX CETEBbIX YAA/NEHHbIX AOKYMEHTOB BeAETCA B
3NEKTPOHHOM peecTpe C OTPAXKEHMEM CNeayloLLMX NOKasaTenel: AaTbl U NOPALKOBOrO HOMEpa 3anucw,
PEKBU3UTOB JINLLEH3MOHHOTO A0roBopa (HasBaHMA W HOMEpA [LOKYMEHTA, CPOKa €ero AencTsus,
CTOMMOCTH), KoNMYecTBa 6a3 AaHHbIX (MAKETOB) U BKAKOYEHHbIX B HUX HAa3BaHUIA.

Mpy noacyeTe CYMMApHOrO KOAMYECTBa Has3BaHWI MCKAtoYaloTca Aybaupylowmeca HasBaHUA B
nakeTax Ha ogHol naatdopme.

4.4, OKYMEHTbI, NOAroTOBAEHHbIE K Npuemy B 6ubamoTeuHblit GoHA, nogsepratoTca NepBUYHOM
06paboTke M MHAMBMAYANIbHOMY YYETY.

4.4.1. UHAMBNAYaNbHbIN Yy4eT [OKYMEHTOB OCYLLECTBAAETCA NyTemM MPUCBOEHMA KaxKaoMmy
9K3emMnaaApy AOKYMEHTa pPerncrpauMoHHOro Homepa, MHOro 3HakKa B KayecTBe perncrpaLmoHHOro
HoMepa (CMCTEMHOro HoMepa KOMMbIOTEPHOW MPOrpammsl, WTPUX-KoZa U Apyrunx). MHAMBUAYANbHbIN
HOMep 3aKpennaeTca 3a AOKYMEHTOM Ha BCe BPEMS €ro HaxoxaeHus B ¢oHae 6ubnmotekm.
PernctpaumoHHble HoMepa UCKNHOYEHHbIX U3 POHAA AOKYMEHTOB HE NMPUCBANBAIOTCA BHOBb MPUHATLIM
OOKYMeHTaMm.

PeI'MCTpaLI,MOHHbIe HOMepa NpPOoCTaBNAKOTCA HeNnocpeaCTBEHHO Ha AOOKYMEHTAX U OTPaXakoTCA B
perncrpe nHAMBMAyanbHOrro y4yeta 4OKYMEHTOB, NMPUHATOM B bubnnoreke.
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Peructpbl MHAMBMAYANbHOTO Yy4yeTa [AOJ/IKHbl MMEeTb 3aro/loBOYHble AaHHble: HaMMeHoBaHWe
perucrpa, HaMmeHOBaHME OpraHuM3auuKn, CTPYKTYPHOro noapasgeneHva. B peructp BnucbiBaroTcs
JaHHble O KaX]AoM [AOKyMeHTe: [aTa 3anucu B Pernctpe, PerucTpauumoHHbIA HOomep, KpaTkoe
6ubnunorpaduyeckoe onucaHue [AOKyMeHTa (aBTop, 3arnasuMe, TOM, 4acTb, BbIMYCK, MeCTO U rof
n3gaHuA), LeHa A0KYMEHTa, yKa3aHHas B CONPOBOAUTENbHOM AOKYMEHTE.

4.4.2. UHanBnAayanbHbli y4eT Nepuoanyecknx nsgaHuii Begetca B PermcTpaumoHHON KapToTeke
nepuoamnYecKkmx M3gaHui, npeaHasHaYeHHOW ANA yyeTa KarK4oro HasBaHWMA M KaXk4oro sKsemnaapa,
WY B aBTOMaTM3NPOBaHHOM Hase AaHHbIX.

Ana nepuoamnyecknx U3gaHUM B KauyecTBe PErucTpaLMOHHbIX HOMEPOB MOTYT MCMOJb30BaTbCA
nobble MAEHTUPUKALMOHHbIE HOMEPA: CUCTEMHbIM HOMEpP B aBTOMAaTUM3MPOBAHHOM 6ase [AaHHbIX,
PerncTpaumnoHHbI (MOPALKOBLINM) HOMEP 3anncK B PerncTPaLLMOHHON KapToTekKe.

4.4.3. UHoMBUAYaNnbHbIA y4YyeT AOKYMEHTOB, MMEILMX B CBOEM OGOPM/IEHUM AparoueHHble
meTannbl WM (MAKM) AparoueHHble KaMHM WM OTHECEHHbIX K KaTeropum celdoBOro XpaHeHus,
OCYLLECTB/IAETCA B CMeumasbHOM pPerncrpe, B KOTOPOM, KpOMe TPaAMLMOHHbLIX MOKasaTenewn, gaerca
onucaHuve BHelwHero opopmneHua AOKYMeHTa. Kaxaplid NIUCT pernctpa ConpoBOXAAETCA WMTOroBOM
3anNuUCbIo C YKazaHWeM AaTbl ee COCTaB/IEHNA M KOIMYECTBa ONMCaHUI Ha ancTe.

4.4.4. B peructpax MHAMBMAYaANbHOrO y4yeTa B MPUMEYAHMAX YKaA3bIBAETCA HaAMuMe U BUA,
MPUNOXKEHNA K OCHOBHOMY [OKYMEHTY, @ TaKKe OCODEHHOCTM 3K3eMMAsipa LEHHbIX W pegKux
[OKYMEHTOB (Hanmpumep, Ha/MuMe YHWKa/AbHOTrO nepensieta, MapruHaauii, aedektos v T.n.). Mpu
Ha/MuMKM NacnopTa AOKYMEHTa AaeTcAs OTCbiKa K Hemy. B npumeyaHusax MOKeT YKasblBaTbCA
NPUHAANENKHOCTb AOKYMEHTA K KaTEropum KHUMNKHbIX NaMATHUKOB.

4.4.5. HAMBUAOYANbHBIN YYET 3/IEKTPOHHBIX CETEBbLIX JIOKA/bHbIX LOKYMEHTOB OCYLLECTBAAETCS
nyTem BBoAa B 6a3y AaHHbIX MeTauHPOPMaL MM O 3arpy3Ke SOKYMEHTa B 3/IeKTPOHHY0 6MBMOTEKRy C
aBTOMaTUYECKMM NPUCBOEHMEM NAEHTUOUKALMOHHOTO (CUCTEMHOIO) HOMEPA KaXKA0My AOKYMEHTY.

4.4.6. UHAMBMAYANbHbIA YYeT 3NEKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCyLLEeCTBAAETCA B
3/1eKTPOHHOM BMAe NyTem permcrTpaumm 6a3s aaHHbIX (NakeTos) 6e3 NPUCBOEHNA UM PErUCTPALMOHHOMO
Homepa.

B peecTp MHAMBMAYa/NbHOrO yyeTa CETEBbIX YAafeHHbIX AOKYMEHTOB BK/OYAOTCA OCHOBHblE
XapaKTepUCTUKM 6a3bl AaHHbIX (nakeTa): onucaHue 6asbl AaHHbIX (Ha3BaHWe, NPOU3BOAUTEND,
nnatdopma U (Mnn) agpec BXxoaa), CPOK OKOHYAHUA NpaBa AOCTYNa, KONMYECTBO Ha3BaHWMN, BXOAALLNX B
6a3y AaHHbIX (NakeT).

B KoAnuyecTBO Ha3BaHMIA BKAOYAeTCA obLiee KONMYECTBO MOJIHOTEKCTOBbIX AOKYMEHTOB (KHWT,
KYPHaANoB, raseTt, MaTeHTOB, CTaHAAPTOB WM APYrUX AOKYMEHTOB, yuyuTbiBaeMbix B 6ubnunoteke). He
BK/IOYAIOTCA B 3TO KO/IMYECTBO AOKYMEHTbI, KOTOpble 0BbIYHO He W3AA0TCA OTAE/IbHO B NevyaTHOM
dopmaTe, Takme KaK nNpoduanv KOmMNaHui, cTaTucTMdeckuMe Tabauubl, aHaNMTUYECKUEe MaTepuansbl
MapkeTuHra. [ns 6a3 gaHHbIX (NaKeToB), He coAeprKalinX NONHOTEKCTOBbIX AOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" NpocTaBAAeTCs eanHMLA.

4.5. [JoKymeHTbl, BK/OYaemble B ¢oHA 6uMbnMoTekM, mMapkupytotcs. Mpu 3Tom moryT ObiTb
MCMNONb30BaHbl LUTEMMENIN, KHUMKHblE 3HaKWM, WHOMBWMAYANbHble LUTPUXOBbIE KOAbl, Apyrune Buabl
MapKMpPOBKN. OCHOBHble TPpebOBaHMA, KOTOPbIE AO0MXKHbI COBNOAATLCA NPU MAPKUMPOBKE AOKYMEHTOB:
0603Ha4YeHMe NPUHAANEKHOCTH, ICTETUKA, AOTOBEYHOCTb MAaPKMPOBOYHOIO 3HAKa, COXPAaHHOCTb TEKCTA
WA gpyroi 3HakoBon MHGopmaLmu.

4.6. Ha fOKyMeHTax, SBAAIOWMXCA NPUNOKEHMEM K OCHOBHOMY HOCUTENIO U er0 HeOTbeEMIEMOM
YacTblo, MPOCTAB/AOTCA Te e PEKBU3UTbI, YTO U HA OCHOBHOM [OKYMEHTE.

4.7. DNeKTPOHHble CceTeBble JIOKa/ibHble [AOKYMEHTbl UM 3/EKTPOHHblE CeTeBble Y/AafieHHble



AOKYMEHTbI UAEHTUOUUMPYIOTCA CreumnanbHbIMKU NPOrpaMmmHbIMKU CPeaCTBaMMU.

4.8. Ha NpUHATbIX NEpPBMYHbIX YYETHbIX AOKYMEHTaX MPOMU3BOAMTCA 3anvcb, MOATBEpPXKAatoLLan,
YTO MOCTYNUBLLUME AOKYMEHTbI MPUHATbI B 6M6AMOTEYHbIM $OHA Kak B 06bEKT 0cobo LEeHHOro
ABWXKMMOTO MmylecTsa (aanee - OUAMN) nam Kak B 06bEKT MHOTO ABUMKMMOIO MMYLLECTBA.

4.9. MNepBUYHbIE Yy4YeTHble AOKYMEHTbl, MoATBepxaatowme ¢akT NocTynaeHus, nepenarorca B
6yxranTeputo gns BKAOYEHMA B y4eT bubanoTeyHoro GpoHaa.

4.10. ExxekBapTanbHO, NpU YCOBUM U3MeHeHUA cocTaBa OUAN, ceegeHuns ob obem KonuyecTse
N CTOMMOCTU OOKYMEHTOB, BK/AIOYEHHbIX B cOCTaB bubanoteyHoro poHAa Kak 06bekT ocobo LeHHoro
OBWXMMOrO MMYLLLECTBA, NEPESAIOTCA yUpPeSUTEN!O.

V. YueT BblbbITMA AOKYMeHTOB 13 6ubanoteyHoro ¢poHAaa

[oKymeHTbI BblbbIBalOT U3 6MBANOTEYHOTO POHAA B CBA3M C GU3MYECKOW YTPATON UK YaCTUYHOW
nmMbo nosHoi yTpaToii NoTpebuUTenbCKMX CBOWCTB. BblibblBalowMe AOKYMEHTbl WMCKAOYAlOTCA U3
6nbmMoTeyHoro GoHAA M CMMCHIBAOTCA C BO3MOMKHOCTbIO Moc/ieaytowein 6e3Bo3mesgHoON nepeaayn B
apyrve 6ubnnoTekn nmbo peanmsaumu.

5.1. UckntoyeHre LOKYMEHTOB U3 61bMoTedHoro poHaa AonycKaeTcsa No cieayowmm npuinHam:
yTpaTa, BETXOCTb, £eEKTHOCTb, YCTapeocTb NO CoAepKaHMIo, HeNPodUAbHOCTD.

HenpodunbHoCTb AOKYMEHTOB yCTaHaB/AMBAeTCs Ha ocHoBe [podunsa KomnaektoBaHuA ¢oHAa
WAW MHOFO HOPMATMBHOIO AOKYMEHTA, YTBEPXKAAEMOro pykoBoguTenem 6ubanoteku. Mo npuyumHe
HeNPOPUNLHOCTU MOTYT UCKAOYATbCA U3 GOHAA AOKYMEHTbI, HE KOMMAeKTyemble 6ubnmoTtekoit (npu
OTKase OT KOMMNEKTOBaHUA OTAE/NbHbIX KaTeropuin AOKYMEHTOB), U3NULIHE AyBAEeTHble 3K3eMnAapbl,
3aMeHeHHble 60a1ee NOJIHbIMMK MO COAEPIKAHUIO, YYLIMMKN MO 0POopPMAEHUID, GUINYECKOMY COCTOAHUIO
N34aHUAMMU; MO UCTEYEHUN CPOKa XPaHEHUA AOKYMEHTOB, NPU HU3KOM YpPOBHE YMTATE/bCKOro Cnpoca,
NPU HECOOTBETCTBUM 3/IEKTPOHHbIX AOKYMEHTOB TEXHWMYECKOMY W MNporpammHoMy obecrneyeHuno
6MbnnoTeku.

5.1.1. UcKntoyeHre OOKYMEHTOB MO MPUYMHAM YCTapenocT Mo COAEPMKAHMIO, HEMPOPUIBHOCTH
(manocnpalumBaemble), a TaKKe N0 MPUYMHAM BETXOCTU U AedPEKTHOCTU He A0MYCKAETCA MO OTHOLEHUIO
K €4MHCTBEHHbIM 3K3eMMNIAPaM AOKYMEHTOB NOCTOAHHOIO (6eCCpoYHOro) XpaHeHus.

5.1.2. UckntodeHne JOKYMEHTOB, OTHECEHHbIX K KHUMKHbIM NaMATHWKaM, AOMYCKaeTcA TOAbKO Mo
NPUYMHE yTPaTbl NPU YCIOBUU OTPaXKEHMA MHGOPMALUM O KHUMKHOM NaMATHUKe B PeecTpe KHWMKHbIX
NamMaTHUKOB.

5.2. BblbbiTMe [OKYMeHTOB M3 6ubnmoteyHoro ¢oHga odopmnaeTca AKTOM O CMMCAHUM
WCKNOYEHHBIX 06beKTOB BubanoteuyHoro doHaa (manee - AKT o cnucaHuu) no popme (Kog no OKY/[
0504144), yTBep:aeHHOM npuKasom MuHuUcTepcTBa ¢uHaHcoB Poccuitckolt ®epepaumm ot 30 mapTa
2015 r. N 52H "O6 yTBep*aeHUn Gopm NepBUYUYHbIX YYETHbIX OKYMEHTOB U PEerncTpoB byxrantepckoro
yyeTa, NPUMeEHAEMbIX OpraHamMu rocyapcTBEHHOM BAACTU (FOCYAapCTBEHHBIMW OpPraHamM), opraHamm
MECTHOro CaMoynpaB/eHWsA, OpraHaMu YNpaBieHUA FOCYAapPCTBEHHbIMW BHEOOAXKETHBIMKU GOHAAMM,
rocyapCTBEHHbIMM  (MYHULMNANbHBIMK)  yupexaeHuamn, U  MeToANYECKUX YKa3aHuih Mo UX
npumeHeHuto" (3apernctpmpoBaH B MuHuctepcree toctuumm Poccuiickon deaepauum 2 nioHa 2015 r.,
pernctpaumoHHbit N 37519, oduuManbHbIM  UHTEpPHET-NMopTan  NpaBoBOM  MHbOPMALUM
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ M3MEHEHUAMMW, BHECEHHbIMM
npukasom MuHucTepcTBa ¢uHaHcoB Poccuitckoit degepauum ot 16 Hosbpa 2016 r. N 209H
(3apernctpuposadH B MuHuUcTepcTBe toctuumMm Poccuiickon depepaumm 15 pekabps 2016 r.,
peructpaunoHHolin N 44741, oduuManbHbIN  MHTEpPHET-MOPTan  nNpasBoBoM  WMHPopmauum
http://www.pravo.gov.ru, 19 aekabpsa 2016 r., N 0001201612190019).

(n. 5.2 B pea. NMpukasza MuHKyAbTYpbl Poccun o1 02.02.2017 N 115)
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5.3. K AKTy 0 ClMcaHMM NpuaaraeTcs CrMCOK Ha MCKAtoYeHne ob6bekToB BubanmoteyHoro ¢poHaa
(manee - cnNWMCOK), KOTOPbIA BKAKOYAET CleayloliMe CBeAEHWA: PErMcTpaLMoHHbIA HoMep U Wndp
XpaHeHWA AOKYMeHTa, KpaTkoe bubanorpaduueckoe onncaHue, LEHY AOKYMEHTa, 3apUKCMPOBAHHYIO B
pernctpe MHAMBUAYANbHOTO yYyeTa 4OKYMEHTOB, KO3GOULMEHT NEPEOLLEHKH, LieHY NOCAe NePeoLLEeHKN U
0610 CTOMMOCTb UCK/IOYAEMBbIX AOKYMEHTOB.

[na nevyaTHbIX AOKYMEHTOB BPEMEHHOrO XpaHeHWA LOMNYyCKAaeTCs 3amMeHa CMUCKA KHWMKHbIMU
dbopmynapamm.

Ana AOKymeHTOB, 06paboTaHHbIX rPynnoBbimM (YNpoLLeHHbIM) cnocobom, BMECTO CNMCKa AaeTcs
nepeyeHb PerncTPaLLMOHHbIX HOMEPOB, BUA UCK/IOUYAEMbIX U3AaHWUI, UX KOJIMYECTBO.

5.4. K AKTy 0 cnuMcaHMM MO MNpWYMHE YyTpaTbl WM CMAMCKY NpPWAAraloTca  LOKYMEHTbI,
noAateepXAaatolime yTpaty (MOACHUTENbHAA 3aMMCKa, B Cydae KPaXku WAWU XULLEHUA - NPOTOKOJ, aKT,
3aKNtOYEHME YMNONHOMOYEHHbIX OPraHoB, MpYM BO3MelleHUM yuepba - GUHAHCOBLIA [AOKYMEHT O
BO3MelleHuM yuepba).

BosmelueHne uuTaTenamm yuwepba gonyckaetca B Gopme 3amMeHbl YTEPAHHOro AOKYMEHTa
PaBHOLUEHHbIM AMBO MyTeM AEHEXKHOW KomneHcauuun. MNpu npueme AeHer OT uyuTateneir B3ameH
YTEPAHHbIX KHUF MAM APYrMX AOKYMEHTOB COCTaBASETCA MPUXOAHbIA OpAep, M uuTaTeNto BblAaeTcs
KBMTaHUMA yCTaHOBAEHHOTO 06pasua.

5.5. an BO3MELWEHUNN YNTATENEM yu.l,ep6a CTOMMOCTb YTPA4Y€HHbIX AOKYMEHTOB YCTaHABJ/IMBAETCA
3KCI'IepTHOﬁ Komumccuein no OLUEeHKE OOKYMEHTOB, Ha3HaYeHHOM NPUKa3om pyroBoauTenAa 61bnnoTeku.

Mpu yTepe WAu XULEHWUW LEHHbIX U PeaKUX KHUT A/A OnpeseneHus UX CTOMMOCTM KOMMUCCUA
MOXET MPUBAEKaTb K CBOelN paboTe COOTBETCTBYIOLLMX SKCMEPTOB, a TaKXKe MCNONb30BaTb maTepuasnbl
Hay4YHO-METOAMYECKUX LEHTPOB, KHUMHbIX ayKUMOHOB W SPMapoK. B 3TMx caydasx onpeaeneHue
NpMYMHEHHOoro yuwepba npeaenbHbIMU KO3GPULMEHTaMM KPAaTHOCTU He OrpaHNYMBaETCA.

5.6. AKT O cCnMcaHMM MO OAHOW W3 MPWYMH, YKasaHHbIX B N. 5.1, C NPUNONKEHHbIM CMMCKOM
NoANMCbIBaeTCA Npeaceaatesiem 1M YaeHamMmmn KOMUCCUMM NO CNUcaHnio 06bekTos 6ubamMoTedHoro poHAa,
YTBEPKAAETCA PYKOBOAMTENEM YUPEKAEHUA.

5.7. Tocne yTBepXAeHMA AKTa O CNUCAaHUW  OCYLLECTBAAKOTCA  MeponpuAaTMA Mo
nepepacnpezgeneHnto U peannsaLmm cnucaHHbIX 06bekToB bubanoTeyHoro poHaa.

5.7.1. CnncaHHble 0OBEKTbI, UCKAIOYEHHbIE N3 6MBAMOTEYHOrO GOHAA MO NMPUYMHAM BETXOCTH,
AedeKTHOCTHN, yCTapesocTM NO COAEep)KaHUIo, MOryT nepenasBaTbcA Ha 6e3BO3mMe3HON OCHoBe
topuaMYeckUM n dprsnyecknm amuam. HesocTpeboBaHHblE B TEYEHME LWECTU MECALLEB C AaTbl CMIUCAHUS
OOKYMEHTbI MOTYT HaNPaBAATLCA B MYHKTbl BTOPUYHOTO CbIpPbA.

(nn. 5.7.1 B peq. Mpukasza MuUHKyAbTypbl Poccum o1 02.02.2017 N 115)

5.7.2. CnucaHHble O06bEKTbl, MWCKAOYEHHble U3 6ubanoteyHoro ¢oHAa MO MpUYUHE
HenpodMAbHOCTM, NepeaaloTca No pelleHnio BUbanoTekn B obMeHHbIM GoHA B Lensax AanbHeileln
nepegayn Ha 6e3803mMe34HOM OCHOBE HEKOMMEPUYECKMM, a TaKyKe rocyaapCTBeHHbIM KOMMEPYECKUM
OopraHM3aumMam UAM gNs peanusaumn lpuanudeckum u dusmyeckum nmuam. HesocTpeboBaHHble MU
Hepeann3oBaHHble B TEYEHME LWECTU MeCALEB C AaTbl CMMCAHMUA AOKYMEHTbl MOTyT MnepeaaBaTbCs Ha
6e3B03Me34HON OCHOBE PUANYECKMM U  GU3MYECKMM Anuam nnMbo HanpasiATbCS B MYyHKTbI
BTOPMYHOIO CbIpbA.

(nn. 5.7.2 B pea. MNpukasa MuHkynbTypbl Poccnn o1 02.02.2017 N 115)

5.7.3. MNpn OoTCYTCTBUMN NYHKTOB BTOPUYHOIO CbipbA WAM B CAYyYasaX, KOraa cgava AOKYMEHTOB Ha
nepepaboTky 3KOHOMUYECKU HelesiecoobpasHa, COTPYAHUKU BUBIMOTEKN YHUUTOMKAKOT UCKIIOYEHHbIE
n3 6ubanoteyHoro GpoHAa AOKYMEHTbI B CrielMasibHO OTBEAEHHOM A1A 3TUX Lesie MecTe B MPUCYTCTBUM
YNONHOMOYEHHbIX yYpeanTenem /inL, KOTOPbIE COCTaBAAOT akT 06 YHUUTOMXKEHMUM CNUCAHHbIX 0O6HLEKTOB
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6ubnmoteyHoro poHAa.

B AKTe 0 cnucaHUM OTpaxKalTcs HauMeHOBaHWe, HOMEep W AaTa AOKYMeHTa, NoATBEepPKAaoLero
peweHne 6MbAMOTEKM O nepedaye cnucaHHbIX 06beKToB bubanoTeyHoro ¢poHAa B 0O6MEHHbIN GoHA,
OOKYMEeHTa, noATBep:KAalolero pelleHne 6UMBAMOTEKM O peannsaumm  CiMcaHHbIX 06bEeKToB
61bnnoTeuHoro ¢oHAa OPUANYECKUM U GUIUYECKUM NULLAM, IOKYMEHTA, NOATBEPKAAIOLWENO peLleHne
61MbnnoTekM o0 nepepaye Ha 6e3BO3mMe3AHON OCHOBE CMUCaHHbIX 06bekToB bubnmnoteuyHoro doHAaa
IOPUANYECKMM U OUBUYECKUMM /NIMUAM, [AOKYMeHTa, noATBepaatouiero ¢akT caadM  CnmcaHHbIX
06bekToB 6MbAMOTEYHOrO GOHAA B MYHKT BTOPMYHOIO CbiPbf, UAN aKTa 00 YHUUTOMKEHUN CMMUCAHHbIX
06bekToB 6ubanoTeyHoro GpoHaa. BblileyKasaHHbIEe AOKYMEHTbI MPUAAratoTcs K AKTY O CMMCaHUM CO
CMUCKOM 0OBEKTOB, UCKKOYEHHbIX U3 BnbanoteyHoro ¢oHAa.

NcKkntoyeHHble M3 6MbanoTeuHbix GOHOO0B MUKPODOPMbI Ha ranoreHngocepebpsiHoM NaeHKe
NoAfierKaT caave Kak cepebpocogepikallme oTXoabl B COOTBETCTBMM C 3aKOHOLATEIbCTBOM PocCCUIACKOW
depepauun.

(n. 5.7.3 BBegeH Mpukazom MuHkyAbTypbl Poceun ot 02.02.2017 N 115)

5.8. Mocne 3aBepllieHMA MeponpUATUIA, NPeayCMOTPEHHbIX AKTOM O CMMCAHWWU UCKAIOYEHHbIX
06beKToB 6MbBMOTEUHOrO poHAA, NepBbIi IK3emMNAApP AKTa O CMMUCAHMM CO CMUCKOM U AOKYMEHTOM,
noAatBepXaalowmMm BbibbITME, nepedaeTca B OyxranTepuio, BTOPOM 3K3eMnasp OCTaeTca B
noApasfeneHnn, ocyLLecTBasolWEeM yYeT bubamoTedHoro poHaa.

Ha ocHoBaHMM AKTa O CMMUCAHUU UCKIIIOYEHHbIX 06bEKTOB BubanoTeyHoro d)OHAa 6ubnnorteyHoe
nogpasaeneHune 1 6yxranTepMﬂ BHOCAT USMEHEHUNA B COOTBETCTBYIOLWMNE YHETHDbIE OOKYMEHTDI.

5.9. AKTbl O CMMUCAHMMN PETUCTPUPYIOTCS B KHUIE CYMMApPHOTo yyeTa bubanoTteyHoro ¢oHaa (Mam
APYrom BMAE PErMcTpa CYMMApPHOTO yYeTa BblObITUA AOKYMEHTOB, MPUHATOM B 6UbnoTeke).

5.10. B peructpauMoHHOM KHUre (UAM AOpyrom BUAE PErucTpa MHAMBMAYaNbHOIO Yy4yeTa
OOKYMEHTOB, NPUHATOM B BUHAMOTEKE) NPOCTaBAAETCA HOMEP M AaTa AKTa O CMMCAHUN.

5.11. Bce ucKnoyaemble U3 GoHAa BUBANOTEKN AOKYMEHTbl (KHWUMM, XypHanbl, Apyrue BuAbl
OOKYMEHTOB) A0/KHbl 6bITb COOTBETCTBYIOWMM 06pasom 0dopMAEHbl: CreunanbHbIM LTeMnenem
[O/IXKHbI BbITb NOTaLLeHbl WTamnbl 6UbANOTEKMN.

5.12. 9N1eKTpOHHbIe CeTEBbIE /IOKAa/IbHbIE AOKYMEHTbI YAANAOTCA U3 3/IEKTPOHHOM BUBANOTEKM Ha
OCHOBaHMKM AKTa O CNUCaHUK C YKa3daHnem npnvymnHbl MCKNKYEHUA. HammeHosaHme, HOMEpP MU OaTa aKTa
BBOAATCA B 6a3y AaHHbIX B KaYecTBe MeTauHGOPMaLUKn K COOTBETCTBYHOLLLEMY AOKYMEHTY.

Ha ocHoBaHWW BBeAEHHbIX CBeAeHUIA NPorpaMmHbIM cnocobom GopmupyeTtca nepedeHb AKTOB O
cnucaHMM (peectp CyMMapHOro y4yeTa BblBGbITUA CETEBbIX OKa/bHbIX AOKYMEHTOB) WM NepeyeHb
CNMCaHHbIX 06HEKTOB 3/IEKTPOHHON B6UBAMOTEKN (peecTp MHAMBUAYANbHOrO yyeTa BblbbITUA CETeBbIX
NOKaNbHbIX AOKYMEHTOB).

5.13. BblbbITWE 3N1EKTPOHHbIX CETEBbIX YAaNeHHbIX AOKYMEHTOB He opopmMAaseTca cneumnanbHbim
AOKyMeHTOM. MNoAaTBepXaeHNEM BblBbITUA ABAAETCA UCTEUEHME CPOKa AeNCTBUA AOKYMeHTa (Agorosopa,
KOHTPaKTa, /IMLLEH3MOHHOro cornaileHua), obopMAEHHOro Ha MpaBoO AO0CTyna K onpeaeneHHoin 6ase
OaHHbIX (MakeTy) ceTeBbiX [AOKYMEHTOB, M OTCYTCTBME [0rOBOPA, KOHTPAKTA, JIULEH3UOHHOIO
cornaweHus, opopMIEHHOTO Ha HOBbI CPOK.

5.14. ExxekBapTa/ibHO, NPU YCA0BUK U3MeHeHUs cocTaBa OLUAN, obuime cBegeHMA O KOJIMYECTBE U
CTOMMOCTU AOKYMEHTOB, CMMCAaHHbIX U3 BubAnoTeuHoro poHaa Kak 06beKkTa 0cob60 LLEHHOTO ABUKUMOTO
MMYLLLECTBA, C YKa3zaHMeM nepeyHs AKTOB O CMMCAHWKU, MPUYMH M HANPaBNEHUI BblObITUA AOKYMEHTOB,
npeacTaBnaoTca  ydpeautento. KonmyectBo BblObIBAOWMX [OKYMEHTOB He [O/MKHO MpeBblwaTb
KO/IMYEeCTBA BHOBb MNOCTYNaOWMX 4OKYMEHTOB B 6MB/IMOTEUYHbIN POHA.
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V1. YueT ntoros ABuKeHnsa bubanotevHoro poHaa

6.1. Utorn asuxeHusa GpoHAOB NOABOAATCA B KHWre CyMMapHOro yyeTta 6ubanoTteyHoro ¢oHAa
(nnn  ppyrom peructpe cymmapHOro ydyerta, MPUHATOM B 6MG/AMOTEKE) Ha OCHOBAaHWWM AaHHbIX
CYMMapHOro y4YeTa 0 NOCTYMN/eHUN 1 BblBbITUU SOKYMEHTOB.

UTorosble pJaHHble WMMEKT 4eTbipe obA3aTenbHbIX MOKasaTensA: COCTOANO Ha Hadano roga,
nocTynunnao 3aroa, BbIObI/IO 33 rog, COCTouT Ha KOHeu, roga.

UTorosble pJaHHble nNo 9/1IEKTPOHHbIM CeTeBbIM YAadNNEHHbIM AOOKYMEHTam npencrtaBnAakoTCA
cnegyroummMmm nNokKasatenamm ydeTHbliX eauHUL: COCTOANO Ha Ha4daslo roga, O(bOpMﬂEHO B OOCTyn B
TeyeHune roga, oocCtyn npeKkpaweH B Te4eHne roga, COCToOuUT Ha KOHel, roga.

6.2. CBegeHMA 06 MTOroBbIX AaHHbIX GUKCUPYOTCA B PpOpMe roCyfapCTBEHHOM CTaTUCTUYECKOM
OTYETHOCTU M NPeACTaBAATCA ANA LeNei rocy4apCTBeHHOM CTaTUCTMYECKOM OTHETHOCTMH.

NTorosble gaHHble 06 0bmeHHOM doHAEe He BKAKOYAOTCA B 0bOLMe nokasaTtenn 6ubanoTevHoro
doHaa.

VII. MNpoBepKa Hannuma 4OKymeHToB bubanoteyHoro ¢poHaa

7.1. lpoBepKa HanAnuMAa p[OKYMeHTOB 6ubamnoteyHoro ¢oHAa (ganee - nposepka ¢oHAa)
Npou13BOAUTCA B 06s3aTeIbHOM NopsAaKe:

npu BbiABNEHUN d)aKTOB XUweHuna, 3/10y|'|0Tp€6f|eHVIFi NN NopyYn OOKYMEHTOB;

B C/ay4yae CTUXUIMHOTO 6e,£l,CTBVIFI, noxapa uanm [pyrux '-IpeBBbI‘-IaVIHbIX CMTyaLLMVI, BbI3BAHHbIX
IKCTpemabHbIMN YCNOBUAMMU,

npu peopraHnsaunn nam nmkengaumnm 6MbMOTEKMN.

Ona npoBepeHnAa NPOBEPOK PyKOBOAUTENIEM OpraHM3aumMu Ha3HadyaeTcA KOMWUCCUA, B COCTaB
KOMUCCUU O0/1KEH BXOOUTb NpeacTtaBuUTesib 6YXI'aﬂTepMM.

7.2. NposepKa ¢poHAa B NJ1aHOBOM MOPSLKE OCYLLECTBAETCA B CIeAyloLLMe CPOKM:

OOKYMEHTbI, MMetowue B 0GOPMIEHUN AparoueHHble meTanbl U (MAKn) AparoueHHble KamHM, -
eKeroaHo;

bOHA, peaKUX U LLeHHBIX KHUT - OAMH pa3 B 5 feT;

doHabl BnbnnoTek Ao 50 TbicAY yYeTHbIX eAMHUL, - OAMH pa3 B 5 neT;

¢doHabl 6ubanoTek ot 50 go 200 ThICAY YYETHbIX €4MHUL, - O4MH pa3 B 7 NeT;

¢doHapbl 6ubanoTek ot 200 TbicAY 40 1 MUANMOHA YYETHBIX €ANHUL, - OAMH pa3 B 10 neT;
¢doHapbl 6ubanoTek ot 1 Ao 10 MUANMOHOB YY4ETHbIX €ANHULL - OAMH pa3 B 15 neT;

doHAabl 6ubanoTek ot 10 40 20 MUAIMOHOB YYETHbIX eAUHUL, - 0AMH pa3 B 20 neT;

doHAabl BMbnnoTeK cabiwe 20 MUAIMOHOB YHETHBIX EANHUL, - 1 MUNJIMOH 3K3eMNAAPOB B rOA.

MnaHoBas nposepka ¢GoHAA OMOBAMOTEKM MOMKET OCYLLeCTBAATLCA MO3TaNHO B COOTBETCTBUM C
rpadmKom nposeseHns NPoBepKM Bcero GoHAa UAKN €ro YacTu (B TOM YWCIEe PeaKUX U LLEHHbIX KHUT) C
onpeaenieHNeM CPOKOB U KOJIMYECTBA NJIaHNPYyeMoro obbema paboTbl.



7.3. I'IpOBepKa INNEKTPOHHbIX  CeTeBbIX JIOKAJ/IbHbIX AOKYMEHTOB  OCYLLEeCTBAAETCA no
KO/INYECTBEHHbIM TMOKa3aTe/IAM, a TaKXe N0 KOHTPOJIbHbIM CyMMaM, MNO03BONAKOWMM BbIABUTb
M3MeHeHnA B AOKYyMeHTe.

MpoBepKa AOCTYMHOCTU INEKTPOHHbIX CeTeBbIX YAaJeHHbIX AOKYMEHTOB OCyLWecTBaAeTcA C
afpecoB BXO/Aa, YKa3aHHbIX B permcrtpe nHAnMBMAyaabHOro yyeTta.

7.4. NposepKa Bcero $poHAa WAM €ro YacTU 3aBepLIAeTCA COCTaB/IEHMEM aKTa O pesy/bTaTax
NpoBeAeHWA NPOBEPKU HaMUUMNA AOKYMEHTOB BMbaMOTeYHOro GoHAa M MPUIOKEHMEM K HEMY CMWUCKA
[OKYMEHTOB, OTCYTCTBYHOLLMX MO HEYCTaHOB/IEHHOW NPUYMHE.

B aKTe QMKCUpylOTCA CBEAEHUA O KOMYECTBE LOKYMEHTOB 6ubnnoteyHoro ¢oHOa no AaHHbIM
yyeTa; LOKYMEHTOB, UMEHLWMXCA B HA/IMYMU; LOKYMEHTOB, OTCYTCTBYOWMX B 6UbAMOTeUHOM dOHAE MO
HeyCcTaHOBNEHHOM npuuMHe. B aKTe TaKKe yKasblBalOTCA HOMEP M JaTa akta O nposeaeHun
npeaplayliet npoBepKU. AKT C  NPUIONKEHMEM CMWUCKA AOKYMEHTOB, OTCYTCTBYHOWMX MO
HeyCTaHOBAEHHOM MpPUYMHE, MOANUCLIBAEeTCA npeaceaaTeseM M YleHaMM KOMUCCUM U yTBEpXKAaeTcA
pyKoBOAMUTENEM YUpPEKAEHUA.

7.5. Mpu BbiIABAEHMM B nNpouecce npoBepkn ¢GOHAA OTCYTCTBYIOWMX AOKYMEHTOB M
HEBO3MOXHOCTM YCTaHOBAEHWUA BUHOBHbIX NNL, YBbITKM NO HeA0CTa4Yam CMMCbIBAOTCA B COOTBETCTBUMU C
AENCTBYIOLLMM 3aKOHOA4aTe/IbCTBOM.

VIIl. Aenonpon3BoACcTBO B OpraHM3auum yvyeta
6ubanoteyHoro poHAa

8.1. OpraHusauma paboTbl ¢ AOKYMEHTaMu no y4yeTy bubamnoreyHoro poHAa ocyLLecTBaAAETCA Mo
npasuiam BeLeHUn Ae/0Npon3BoACTBa.

8.2. CpoKM XpaHeHNA OOKYMEHTOB YCTaHaBAMBAKOTCA B COOTBETCTBUM C [TprKkazom MuHucTepcTBa
KynbTypbl Poccuiickot ®depepaumm oT 25.08.2010 N 558 06 ytBep:kaeHuu 'lepeyHa TUNOBbIX
yNpaBAEHYECKMX APXMBHbIX SOKYMEHTOB, 06Pa3ylOLLMXCA B NpoLecce AeATeNbHOCTM rocyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CaMOYMpPaB/JEHMA W OPraHU3auMii, C YKasaHMeM CPOKOB XpaHeHus",
3aperncTpupoBaHHbiMm MuHtoctom Poccuiickoin Peaepaumm 08.09.2010, N 18380.

8.2.1. ToCToAHHO, A0 AMKBMAAUUN 6UBAMOTEKWU, XPaHATCA PEerucTpbl WUHAMBUAYANbHOMO W
CYMMapHOro yyeTa IOKYMeHTOB 6MbanotedHoro GpoHaa (perncTpaumoHHble KHUMM, MHBEHTapHbIe KHUTHK,
KHUTU CYMMaPHOTO y4eTa, YYEeTHbIN KaTasor, Tonorpapuyeckne onncu 1 Kataaoru).

8.2.2. B TeyeHMe AecATU NeT XPaHATCA AKTbl O CMCAHUM UCKAIOYEHHbIX 06beKkToB BubanoteyHoro
$OHAa 1 aKTbl O NpUeme-nepeaaye cnncaHHbIXx 06bekToB bUbAMoTeyHoro poHAa.

8.2.3. B TeyeHMe NATM NeT XPAHATCA NepBUYHbIE Y4YeTHble LOOKYMEHTbl, NoATBepKaatolime
nocTynaeHne AOKYMeHTOB B 61banoTeyHbii doHA (HaknagHble, akTbl O MPUEME, aKTbl CAAUYN-MPUEMKN).

8.2.4. [0 OKOHYaHMA oyepedHON NPoBepKU GOHAA XPAHATCA aKTbl O pesy/abTaTax NPoBeAeHun
NPOBEPKN HANNUMA AOKYMEHTOB bUBAMOTeYHOro poHaa.
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