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MNMpeaucnosune

1 PASPABOTAH ®eaepanbHbiM rocyaapCTBEHHbIM BHOMKETHLIM yupexkaeHnem «Poccuiickaa rocy-
JapcTBeHHas OubnumoTteka», depepanbHbiM rOCYygapCTBEHHbIM OOMKETHBIM yypexageHuem «Poccuickas
HaumoHanbHas oubnuoteka», degepansHbiM roCyaapCTBEHHbLIM DIOMKETHOM yupexkaeHuwem «lpeangeHTc-
kasi Gubnuoreka um. B.H. EnbuuHa», ®egepanbHbiM rocyaapCTBEHHbIM BIOMKETHBIM yUpeXaeHMeM Hayku
«BcepoCCUCKUn MHCTUTYT HAYYHON M TEXHUYECKON MHdbopMaLun POCCUINCKON akagemMumn Hayky

2 BHECEH TexHuyeckum komuteToM no craHgaptudaumm TK 191 «Hay4yHo-TexHu4eckaa uHdopma-
umns, GubnuoTeyHoe n n3gaTtenbckoe Aeno»

3 YTBEPXOEH M BBEJEH B OEWCTBWE Mpukasom degepansHOro areHTCTBa N0 TEXHUYECKOMY
perynupoBaHuio n MeTpornorumn ot 9 aekadbpsa 2015 r. Ne 2127-ct

4 BBEJIEH BINEPBbIE

lpasuna npumeHerus Hacmosuweao cmaHdapma ycmaHoeneHsl ¢ [OCT P 1.0—2012 (pa3sden 8).
UHbopmayusa 06 usMeHeHUsIX K Hacmosauemy cmaHdapmy nybrnukyemcs 6 exxe200HoM (1Mo COCMOSAHUIO Ha
1 aHeaps mekyuwiezo 200a) UHPOPMaUUOHHOM yKka3amene «HauuoHarnsHbelie cmaHdapmbl», a ochuyuarnsHbill
mekcm Uu3MeHeHUll U nonpasok — 8 EXeMeCAYHOM UHOPMaUUOHHOM yKaszamerne «HauuoHansHbie
cmaHlapmebl». B cnydae nepecMompa  (3aMeHbl) Uunu  OMMEHbl  Hacmosuwez2o cmaHdapma
coomeemcmeyruwee ysedomreHue 06ylem onybnukosaHo 6 OnuxalileM 6bINyCcKe eXeMeCca4YH020
UHGhOpMaUUOHHO20 yKka3amena «HauyuoHanbHble cmaHOGapmbly. Coomeemcmeyouwiasd UHopmayus,
ysedomreHue U mexkcmasl pasMmeLwiaromes makxe e uHghopmMmayuoHHOU cucmeme obuieeo rnonb3oeaHus — Ha
oguyuanbHom calime dedepasibHo20 azeHmMemea o MexHU4YeCKOMYy pe2ynuposaHuro U memponoauu 6
cemu iumepHem (www.gost.ru)
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HAUMOHANBbHBLIN CTAHOAPT POCCUNCKOW ®EJEPALUUMU

Cuctema CTaHAAPTOB NO UHOpMaLMKU, GUENTMOTEYHOMY U U3AATENBLCKOMY Oeny
ONIEKTPOHHbLIE OOKYMEHTbI

OcCHOBHbIE BUAbI, BbIXOAHbIE CBeAeHUS, TEXHOSIOrMYeckue XaPaAKTEPUCTUKH

System of standards on information, librarianship and publishing.
Electronic documents. Basic types, imprints, technological descriptions

Hata BBeaeHua — 2016—07—01

1 O6nactb npuMmeHeHusA

Hacrosawumii ctTaHgapt ycTaHaBNMBAET OCHOBHbIE BUAbI AMNEKTPOHHbIX JOKYMEHTOB, COOTBETCTBYIOLLUE
ycnoBusim paboTbl 6MBNUOTEK, HEOOX0AMMBIN HABOP XapakTePUCTUK, TEXHUKO-TEXHONOTUYECKME NapameTpbl,
METaJaHHbIE ANEKTPOHHbLIX JOKYMEHTOB, UX BbIXOAHbIE CBEAEHUS; NPUBOAUT HEOOXOAMMbIE TEPMUHbI U UX
onpeaeneHus.

Hactoawuii ctaHgapT He pacnpoCTPaHAETCA Ha SMEKTPOHHbIE AOKYMEHTbI U (DOPMbl AOKYMEHTOB
cepbl ynpasneHus U AeNONPOU3BOACTBA, AOKYMEHTHI, TPebyiowme SneKTPOHHYIO NoANNCE, KOMMALIOTEPHbIE
nporpaMmbl, AOKYMEHTbl W AAHHbIE, NPEAHA3HAYEHHbIE WCKIIOYMTENbHO ANA KOMMLIOTEPHOW 00paboTKu;
PUHAHCOBbIE AOKYMEHThI M JOKYMEHTbI OrPAHUYEHHOTO PacnpOCTPAHEHMUS.

CTraHgapT npegHasHa4yeH Ans opraHu3auun, OCyLECTBNAILWMUX BUBNNOTEYHO-MHOPMALIMOHHYIO Aes-
TENbHOCTb, OPraHOB HAY4YHO-TEXHUYECKOW MH(OpMaUuK, opraHusaumin, opuumManbHO BbiMyCcKaloWmMX B Nyo-
nnMyHoe obpalyeHne ANeKTPOHHbIE JOKYMEHTHI C LIENbI0 UX MACCOBOIO NCMONbL30BAaHMUS.

2 HopmaTuBHbIe CCbITKN

B HacTodLwem cTaHaapTe UCNONb30BaHbl HOPMATMBHLIE CCbISIKU HA CReayoLmne CTaHaapThl;

MOCT 7.1—2003 CucreMa craHaaptoB no uHdopmauumn, 6UBNMMOTEUHOMY U M3AaTenbLCKOMYy Aeny.
Bbubnuorpaduyeckas sanucb. bubnuorpaduyeckoe onucanmne. Obime TpeboBaHMa u NnpaBuna COCTaBnNeHUs!

MOCT 7.60—2003 Cucrtema craHgapToB Mo WUHgopMauuu, BUBNUOTEYHOMY U U3aTENbCKOMY AEny.
M3paHua. OCHOBHbIE BUAbLI. TEPMUHBI U ONpeaeneHuns

FOCT 7.69—95 Cucrema craHgapToB no uHdopmauun, GUbNMMoTedHOMY M M3gaTtenbCkomy aeny. Ay-
AUOBU3yarbHblE JOKYMEHTbI. OCHOBHbIE TEPMUHbI U ONpeaeneHns

MOCT 7.70—2003 Cucrtema craHgapToB Mo uUHgopMauuu, BUBNUOTEYHOMY U U34aTENbCKOMY AEny.
OnucaHusa 6a3 gaHHbIX U MALLIMHOYMTAEMBIX MHPOPMAaLMOHHbLIX MAacCMBOB. CoCTaB U 0B03HaYeHne xapakTe-
PUCTHK

FOCT 7.73—96 Cucrtema ctaHaaptoB no uHdopmauuun, 6ubnmoteyHoMmy u nsgatenbckomy aeny. o-
UCK U pacnpocTpaHeHue nHdopManmu. TepMUHbI U ONpedeneHus

MOCT P 7.0.8—2013 Cucrema craHgapToB no mHdopmauun, GubnuotevyHoMy u M3aarenbCKomy geny.
[enonpon3BoacTBO U apxXMBHOE Aeno. TepMUHbI U ONpeaeneHns

OCT P 7.0.83—2013 Cucrema cTtaHgapToB No MHdopmauun, GUBNMOTEUHOMY U U3OATENbCKOMY A e-
ny. SNeKTPOHHbIE n3gaHus. OCHOBHbIE BMAbI U BbIXOAHLIE CBEAEHUS

FOCT P 52292—2004 NHMOpMaLMOHHAA TEXHONOIUS. ONEKTPOHHbIN 0bmeH uHdopmauuen. Tepmu-
Hbl M OnpeaeneHns

MOCT P NCO 15489-1—2007 Cucrema ctaHaapToB no uHgopmaumm, 6ubnmoTedHomy U usgatenb-
CKOMy Aeny. YnpaeneHue gokymeHtamu. O0wue TpedoBanHns

MOCT P NCO 23081-1—2008 Cucrema craHaaptoB no uHgopmaumm, 6ubnmoTedHomy U u3garenb-
ckomy aeny. lNpouecckl ynpaeneHua gokymeHTamu. MetagaHHble Ana AOKYMEHTOB. YacTb 1. MpuHuuno!

M3paHue ocpuumnansHoe
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MpumeuaHue — [py NONL30BaHUM HACTOALLMM CTaHAapTOM LienecoobpasHo NpoBepuThL AelcTBUE CCbi-
MOYHBIX CTaHAapTOB B UH(OPMaLMOHHOW cucTeMe o6LLero nonb3oBaHUsi — Ha oduuManbHoM calite defepansHoro
areHTCTBa Mo TEXHUYECKOMY PEryrnMpoBaHu0 U METPONOTAU B CETU VIHTEPHET UMK Mo eXerofjHoMy WHGOpMaLMOHHOMY
yKasaTento «HauuoHanbHble CTaHAapTel», KOTOPLIA ONyGIIMKOBaH MO COCTOSHUIO Ha 1 sHBaps TeKyLEero roga, v no Bbl-
Myckam eXeMeCsiYHOro WHGOpMaLMOHHOro ykasdaTens «HaluoHankeHble cTaHAapTel» 3a Tekywuii roq. Ecnu 3ameHeH
CCHINIOMHBINA CTaH4apT, Ha KOTOpbI faHa HefjaTMpoBaHHas CChifika, TO PEKOMEHAYETCS UCMONb3OBaTh AeACTBYHOLLYHO
BEPCUIO 3TOTO CTaHjapTa C y4eTOM BCEX BHECEHHLIX B [aHHYH BEPCUIO M3MEHeHUIA. Ecru 3aMeHEeH CCHIMOYHBINA CTaH-
LapT, Ha KOTOphli JaHa JaTUpOBaHHas CChifika, TO PeKOMEHAYETCS UCMoNb3oBaTe BEPCUI0 STOMO CTaHAapTa C ykasaH-
HbIM Bbllle TOfOM YTBEPXAeHUs (NpuHATUA). Ecnn nocne yTBepXeHUs HacTOSLLEro cTaHAapTa B CChUIOYHBLIA CTaH-
LapT, Ha KOTophlii JaHa AaTWpoBaHHas CChifka, BHECEHO W3MeHeHWe, 3aTparuMBatollee MoroXeHWe, Ha KOTopoe faHa
CChINKa, TO 3TO MOJIOKEHWE PEKOMEHLYeTCsl NMpUMeHsATs 6e3 yueTa AaHHOTrO M3MeHeHWs. Ecnu cChiMoYHbIA cTaHgapT
OTMeHeH 6e3 3aMeHbl, TO MOMOoXeHWe, B KOTOPOM AiaHa CChiflka Ha Hero, peKoMeHLYyeTcsi MPUMEHSITb B YacTu, He 3aTpa-
rMBatoLLeii 3Ty CChIIKY.

3 TepmuHbI U onpeaeneHns

B HacToswem ctaHgapTe npumeHeHbl TepmMuibl no NOCT 7.60, FTOCT 7.69, TOCT 7.73, TOCT P 7.0.8,
FOCT P 7.0.83, TOCT P 52292, TOCT P NCO 15489-1, a Takke cneaywwme TepMUHbl C COOTBETCTBYHIOLLU-
MU OnpedeneHnaMu;

3.1 apxuBupoOBaHue 3FIEKTPOHHOIro AOKyMeHTa: COXpaHEeHWUE JNEKTPOHHOTO AOKYMEHTa Wiu €ro
konuu B 0D0OCOOBNEHHOM PU3NYECKOM MMM MOTMYECKOM NPOCTPAHCTBE AN HAAEXKHOI0 AONrOBPEMEHHOIO
XPaHeHUs 1 NOCNEAYIOLLEr0 MCNOMNbL30BaHMSA, NPy COBMIOAEHUM YCNOBUIA 3aluUThl MHAOPMaUUs OT yTparsl,
BHECEHUS UBMEHEHUI 1 Aerpagauuu.

3.2 BepCcUA INEKTPOHHOro AokyMmeHTa: PopmanbHO MAEHTUDULUUPOBAHHOE KayeCTBEHHOE COCTOS-
HUE COoAEepKaHWUs ANEKTPOHHOIO AOKYMEHTA Ha OnpedeneHHoW ctaguu (3tane) ero paspaboTku, cogepka-
Liee JAOMOSIHEHHbIE UMW OOHOBMEHHLIE MaTepuarnsl.

3.3 Busyanusaums: OtobpakeHne nHdopmauumn B A0CTYMHON ANS BOCNPUATUSA YENOBEKOM dhopme.

3.4 BbIXOOHbIE CBEAEHUA INEKTPOHHOIo AOKyMeHTa: COBOKYMHOCTb AaHHbIX, BCECTOPOHHE Xapak-
TEPU3YIOLLMX SMNEKTPOHHBLIA JOKYMEHT U NPEeAHA3HAYEHHbIX ANS €ro 04HO3HAYHON naeHTudukaummn, oudnuo-
rpacuueckort 06paboTku, CTaTUCTUYECKOTO yYeTa U UHPOPMUPOBAHUS NOTpebutenen.

M punMedyaHhne — BhIxogHble cBefeHUA SNMEKTPOHHOIo AOKYyMeHTa COCTaBNAKT YacTh €ro MeTajaHHbIX.

3.5 pocTyn K 3neKTPOHHOMY AOKyMeHTY: OfOpalueHne K SNeKTPOHHOMY AOKYMEHTY, PasMeLLEeHHOMY
Ha yCTPOWCTBE, OTNUYHOM OT YCTPOWCTBA NONbL30BAaTENS.

3.6 naeHTUUKATOP INEKTPOHHOro AOKyMeHTa: [Mpu3HaK SNEeKTPOHHOro AOKYMEHTa, KOTOpbld oA-
HO3HaYHO onpeaensaeT JOKYMEHT.

MpuMmedaHue — NaeHTudukatop MoxeT ObITb NMtoboro Tuna (Mo ycMoTpeHuto nNpasoobnagaTens snekTpoH-
HOro JOKYMEHTa; onepaTtopa XpaHwunuLa aneKkTPOHHbLIX JOKYMEHTOB U T.4.). aeHTUuduKkaTopom MoryT BeICTynaTe Ludg-
poBble, 6yKBeHHbIe NN cocTaBHbBIE NPU3HaKKU, HanpuMmep, Ha OCHOBe 3aperncTpupoBaHHbIX I/IAeHTI/Iq;\I/IKaTOpOB nnun Ko-
gos ISBN, ISSN, ISMN, DOI.

3.7 naeHTU(hUKALMA INMEKTPOHHOIo AOKYMEeHTa: AHanu3 aMeKTPOHHOro AOKYMEHTa MO YHUKasbHO-
MY MPU3HaKy C LIeNb0 ONO3HAHUA JOKYMEHTA, OTHECEHUS K KOHKPETHOMY Knaccy/Buay, Tuny.

3.8 undopmaunoHHaa eaunuua: daiin unu Habop dannos, paccMaTpuBaeMblil Kak eauHoe Lenoe
AnA npeacTaBneHusa CoaepXaHus.

3.9 koHBepTUpPOBaHue: NpeobpazoBaHue AaHHbIX M3 0AHOro popMaTa B APYron, 0BbIMHO C COXpaHe-
HMEM OCHOBHOIO NOrMYeCKU-CTPYKTYPHOrO coepXaHua uHdopmauuu.

3.10 KOHTEKCT 3MeKTPOHHOIo AOKYMeHTa: CBeaeHua ob obcroarenscTBax Co3aaHus, KOHTPONs, UC-
NonbL30BaHUA, XPaHEHUA U YyNpPaBreHUsa 3NEeKTPOHHbIM JOKYMEHTOM, a TakXke CBeEeHUs1 O ero B3aMMOCBA3SAX
C APYTMMU NOAOOHBLIMU JOKYMEHTAMMU.

3.11 konupoBaHWe 3FIEKTPOHHOro AOKYMeHTa: [lpouecc NOBTOPEHMSA 9SMEKTPOHHOrO AOKYMeHTa
cnocobom, OTNMYHBLIM OT cnocoba ero cozgaHua 6e3 Kakux-nmbo NOTEPb CTPYKTYPbI UK COAEpXKaHUS.

3.12 meTagaHHble: CTPYKTYPUPOBaAHHLIE AAHHbIE, ONUCLIBAIOLLME KOHTEKCT, COAEPXKAHUE U CTPYKTYPY
3MNEKTPOHHOr0 [AOKYMEHTa, NpefiHa3HayeHHble ANs ero uaeHTudukauMum u rnoucka, a Takke npoLecehl
yrpaBneHusi Ha NPOTSXKEHUWN BCETO XXM3HEHHOTO Linkna JOKYMeHTa.

3.13 HeonybONMUKOBAHHbIN 3FEKTPOHHbIA OOKYMEHT: 3NEKTPOHHbIA AOKYMEHT, HE MPOLUEALLNIA pe-
JaKUMOHHO-U3aTEeNbCKYO NOATOTOBKY U HE PACCUMTAHHBIN Ha LLUMPOKOE pacrnpoCcTpaHeHue,

3.14 obHapoa4OBaHHbLIN 3NEKTPOHHbLIA AOKYMEHT: 3NEKTPOHHbIA AOKYMEHT, MPaBOMEpPHO BBEAEH-
HbIA B rpaXkgaHckui 000poT M NybnMyHO NpesoCcTaBneHHbIN ANa BCeoOLWEero CBeAeHUa B AOCTYN NyTeM pas-
MeLLeHUs Ha NboM HocuTene MHAOPMAaLMK UNKN Yepesd MHAPOPMALMOHHO-TENEKOMMYHUKALUOHHLIE CETH.

MpumeyvaHunn

1 OBHapoaoBaHHbIN [OKYMEHT, He NpoLUefLLniA peaakUMoHHoK 0BpaboTkm N He UMEOLLMIA B CBOMX MeTaAaHHbIX
CBEAeHI/IVI 06 nagarene, He UMeeT cTaTyca OI'Iy6J'II/IKOBaHHOFO AOOKyMeHTa.

2 ﬂOKyMEHTbI, HenpaBoOMePpHO npeAcTaBneHHble AnA Bceo6|.|4ero cBejeHnA, He noanexar UCNONb3OBaHUKO B

2
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chepe MHGOpMaLmMK, GUONMOTEUYHOMO M U3 aTeNbCKOro fena U B HacTosILLeM cTaHhapTe He paccMaTpuBaroTcs.

3.15 ony6nmMkKoBaHHbIN 3NMEKTPOHHbIA OOKYMEHT: OMNEKTPOHHbIN AOKYMEHT, NpoLLeaLlUMiA peaakLu-
OHHO-U3JaTeNbCKY 00paboTKy, MMEIOLMIA BbIXOAHbLIE AaHHbIE M NMPEAHA3HAYEHHbIA ANS NYyOAUYHOro OCTY-
na Ha nboM HocuTene MHAOPMaL MU UK Yepes MHPOPMAaLMOHHO-TENEKOMMYHUKALUOHHLIE CETH.

MpumedaHusa

1 OBHapoAoBaHHbIN [OKYMEHT, HE MpoLUeALUniA pefakUMoHHOK 0BpaboTkn N He UMEIOLLMIA B CBOMX MeTaAaHHbIX
cBefeHWin 06 n3gartene, He UMeeT cTaTyca onybnMKoBaHHOro AOKYMeHTa.

2 Ony6rMKoBaHHbIA 3MEeKTPOHHBIA JOKYMEHT, NpefHasHaYeHHbI ANA pacnpocTpaHeHWs B HEM3MeHHOM BuAe, AB-
NAETCSH SMEKTPOHHLIM U3ZaHUeM.

3.16 oTKkpbITbIN (hopmaT: CBOOOAHAA OT NMULEH3NOHHBIX OrPaHUYEHUIt NPU UCNONMb3OBaHUKU 00LLe-
AocTynHaa cneuudmkauma (crtaHgapT) XpaHeHus uMdpoBbIX AaHHbIX, MO3BONAKOWAA NEPEHOCUTL UX C 0a-
HOW NporpamMmMHON NNartgopMbl HA APYryto 6e3 ucka)keHUst POPMbl, CTPYKTYPbI, COAEPIKAHUS.

MpumedaHusa

1 OTKpbITLIA hopmMaT He TOXLECTBEHEH CBOOOAHOW NTMLEH3NN Ha UCTIONb30BaHME.

2 OTKpbLITOCTb 3aKo4aeTes B JOCTYNHOCTM cneyudukanunii 1 COOTBETCTBUN OTKPLITOrO hopmaTta SneKTPOHHOro
OOKyMeHTa, NoHATNe CBO60/:|,I:I OTHOCUTCA K Nepefade npae U ABNAETCA OAHOI7I n3 Monene|7| NnueH3npoBaHuA.

3.17 oundpoBka (ouucdpoBbiBaHUE): TeXHONOrMA CO34aHMA KOMUKM aHANOroBOro 4OKyMeHTa B Lud-
poBoOW hopme.

3.18 pasmMep 3NMeKTPOHHOro AOKyMeHTa (chaina): ABTOMATUYECKM ONpeaensieMOe KOMMNbHTEPOM
Konu4yectBo MHdopMauum B danne (unu dannax, 0dbpasyoLmMx 3NeKTPOHHbIA AOKYMEHT) B CTAHAAPTHbIX
eanHuLax.

MpumedaHusa

1 CTaHAapTHbIMI/I ednHnlamMmn namepeHua pasmepa aneKTPOHHbIX 0OBLEKTOBR SABNAOTCA nponseogHble OT NOHATUA
«6aiiTy, HanpumMep, kunobaiT, merabaiT, rurabanT.

2 QakTudeckmini obbeEM JUCKOBOro MpOCTPaHCTBa, 3aHWMaeMoro (aiifioM, 3aBUCUT OT KOHKPETHOW chalnoBoi
CUCTEMBbI.

3.19 pepakums aneKTPOHHOro AOKyMeHTa: /cnpaBneHHbI BapuaHT CyLLECTBYHIOLLETO 3NEKTPOHHOrO
OOKYMEHTa Unv O4HOW U3 ero Bepcun (nokanusauymsa; nuameHeHne popmbl/oopMneHns; HenpuHUMNuanbHble
U3MEHEHUS COAEpPKaHUs, HE BEayLUMe K Ka4yeCTBEHHOMY npeobpas3oBaHuio, Hanpumep, ucnpaeneHe owu-
00k, nepectaHoBka ab3aues n 1.4.).

0l punMedyaHhWhe — PeAaKLWIH SNEKTPOHHOIo AOKyMeHTa MOXeET He UMeTb 06sA3aTenbHoro q;\opMaJ'IbHOFO naeH-
TudpukaTopa.

3.20 peKBU3UT 3NIEKTPOHHOIo AoKyMeHTa: Oba3aTtenbHblii ANEMEHT METAAaHHbIX 3NEKTPOHHOro A0-
KYMEHTAa, KOTOPbIA COAEPXKUT KOHKPETHYIO XapaKTEPUCTUKY JOKYMEHTA, UMEET UMSA U 3HAYEHME.

3.21 copepxaHue (KOHTEHT) 3NEeKTPOHHOro AoKymeHTa: MHopmayua (ceegeHuns), cogepxallasacs
B JOKYMEHTE U OTpakatoLlasi ero CMbICH, HE3aBMCMMO OT POPMbI NPEeACTaBEHNS 3TOW MHOPMaLUN.

3.22 coxpaHeHue INEeKTPOHHOro AoKymeHTa: Komnnekc mep, npeanpuHMMaembiX Ana coxXpaHeHus
BHELUHETO BMAa, PYHKLUUOHANBHOCTU U COAEMKAHNSA SNEKTPOHHOTO A OKYMEHTA.

3.23 cxema MeTaZaHHbIX: YHUDULMPOBAHHbIE HABOP U CTPYKTYpa NpeacTaBNeHUs SNeMeHTOB MeTa-
JaHHbIX, NPeAHAa3HaYeHHbIA AnA (POPMAanbHOrO OMMCaHUS SMEKTPOHHBLIX JOKYMEHTOB.

3.24 dhopmat gaHHbIX: KoHKkpeTHas dopma npeactaBneHus AaHHbIX, B KOTOPOW YCTaHOBIEHLI Orpa-
HWYEHMA TUNA LaHHbIX.

MpuMedaHnne — dopmar daina ABNAETCA YacTHOWR hopmoi hopmaTa AaHHbIX.

3.25 ¢popmat anekTpoOHHOIO AoKymeHTa ((hamna): OnpeageneHHas cneuudukayms, onucbiBatoLas
CTPYKTYpY chaina, B COOTBETCTBUM C KOTOPOM OCYLLECTBASIETCA €ro MHTEpnpeTauus, nepegaya no Cetu B
BMAE MOTOKA AAHHbIX U XPAHEHNUE.

3.26 UeNOCTHOCTb 3SIEKTPOHHOIOo AOKYMEHTA: XapakTepucTuka (COCTOSHME) SNEKTPOHHOro AOKY-
MEHTa, NPeaycMaTpuUBaloLLIAA NOMHOTY M HEU3MEHHOCTL €0 coAepXXaHus u opopmMneHns, a TaKkke rapaHTu-
pyloLLas KOHTPOSb U PMKCMPOBAHWE NO YCTAHOBIEHHLIM NPaBUNam BCEX, BHOCUMbIX B JOKYMEHT W3MEHe-
HUI, JONOMHEHWUI U yaaneHui.

3.27
ANEKTPOHHbIA OOKYMeHT: [oKkyMeHT B UudpoBon popmMe, ANst UCNOMNb30BAHMSA KOTOPOro HeoOXo-

JWMbl CPEACTBA BbIYUCIUTENBHOW TEXHUKU UMW UHBLIE CNEeLUanuM3upoBaHHbIE YCTPOIKHCTBA ANA BOCNPOUS-
BEJIEHUS TEKCTA, 3BYKA, N30BPaXKEHUS:

[FOCT P 7.0.83, nyHkT 3.1]

3.28 3nMEeKTPOHHLIN HOCUTENb MH(POPMALMU/INEKTPOHHbLIN HOCUTENb AaHHbIX: MartepuanbHblii
OOBbEKT, UCNONb3YEMbIA AN 3anUCU, XPAHEHUS U BOCNPOU3BEAEHUSA LMAPOBON MHAOpMALUN.
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4 CTpyKTypa U CBOMCTBA 3NEKTPOHHbIX OOKYMEHTOB

4.1 MNop anNeKTPOHHbIM (MHOPMALUOHHBLIM) PECYPCOM NMOHMMAIOTCHA INEKTPOHHbIE AaHHble (MHGOP-
mMauus B Buae yucen, Oyk, CUMBOMOB, M300paXkeHUI, 3BYKOB UMM UX KOMBUHALMIA) U NOAAEPKMBAIOLLME UX
nporpaMMHO-TEXHOMNOrMYECKNE CpeacTra.

4.2 Ioa anekTPOHHbIM OOBLEKTOM NOHUMAETCa (hann (COBOKYMHOCTb (painnos), hopMUpyeMbIi B KOM-
NbIOTEPHON NporpaMme NonbL30BaTens WnM B aBTOMaTU3MPOBAHHON CUCTEME W coaepKalumii B 3addMKCUpo-
BaHHOM BUAE AaHHbIE, NPEAHA3HAYEHHbIE AN BOCMPUATUS C MOMOLLLIO CPEACTB BbIYUCNUTENBHON TEXHUKMN.

4.3 DNeKTPOHHbIN AOKYMEHT obnaaaeT npuaHakamu no hopme NpeacTaBneHus:

- BHYTPEHHEE npecTaBneHune;

- BHELUHEEe npeacTaBreHune.

MpumedaHusa

1 BHyTpEHHVIM npeacrtaBneHneM ABNAeTCA KoAWpoBaHHaA 3anuchb I/IHdDOpMaLWII/I, cogfijaBaeMad U BoCcnpuHMae-
MadA nporpaMmMHoO-TexXHoNornd4eckMmn cpeacreamu.

2 BHelIHUM npeacrtaBneHneM ABNAeTCA BOCNpou3BegeHNe 3NeKTPOHHOIo JOKyMeHTa B I'IpI/IFO/:l,HOVI AnAa Bocnpu-
ATUSA YenoBeKoM hopme.

4.4 CocTraB 3NEKTPOHHOIO OKYMEHTA:

- coaepxaTenbHas YacTb (KOHTEHT);

- peKBU3UTHAA YacTb (MeTagaHHbIe).

MpumedaHusa

1 ConepmaTeanaﬂ YacTb MOXET COCTOATb (paaneano unu B nrobom COHeTaHVII/I) n3 TEKCTOBOVI, I/I306p83I/ITeJ'Ib—
HOW, ayamno, MynbTUMeaUAHOR MHopMaLmm.

2 PekBU3nMTHasA 4acTb COCTOUT U3 CTPYKTYpUpoBaHHOIro No HasHa4vyeHuo Ha6opa PEKBU3UTOB, Ka)K,El,bIVI N3 KOTOPLBIX
UMeeT YHUKarbHble XapaKkTepucTUku (Hanpumep, UMs, pasmep).

3 BSaVIMOAeVICTBVIe vacTten SNEeKTPOHHOro OKyMeHTa obecneyunBaeTcs COOTBETCTBYHOLMMU NporpaMMHO-TEXHO-
NnornyeckuMmin cpeacrteamu.

4.5 CTpyKTypa 9NeKTPOHHOro AOKYMEHTA:

- dhmusnyeckas unm TexHudeckas CTpykTypa;

- NIOrn4eckas CTpPykTypa (OTHOLUEHMS MEXAY SNEMEHTaMMU, COCTABMAIOLWMMUN JOKYMEHT).

4.6 Mo XU3HEHHbIM LMKITOM SMEKTPOHHOIO AOKYMEHTa MOHMMAETCA NOCneA0BaTenbHOCTb COObITURA,
KOTOpas CONPOBOXKAAET CO3AaHMUE U UCNONb30BAHUE BNEKTPOHHOIO AOKYMEHTA.

5 Buabl aNeKTPOHHbIX AOKYMEHTOB

OneKTPOHHBIE AOKYMEHTHI KraccuuumpyloTea cneayowmum odpasom:

5.1 Mo npupoae 0CHOBHOW MHOpMaLUK:

- HA TEKCTOBLIN 3NEKTPOHHbIA AOKYMEHT — 3MEKTPOHHLIA AOKYMEHT, OCHOBY COAEPXaHUsi KOTOpPOro
COCTaBMAeT TEKCTOBAs MHAOPMaLUS;

- Ha U300pasnTENLHLIA ANEKTPOHHLIA JOKYMEHT — 3MEKTPOHHLIA 4OKYMEHT, OCHOBY KOTOPOro cOCTaB-
NS0T UenocCTHble (rpaduyveckne) obpasbl 06BHEKTOB, NPEACTABMNEHHbIE B (hopMe, HE npeaycMaTpuBatoLLEN
NOCUMBONbHON 06PabOTKK;

- Ha SMEKTPOHHbLIA ayaAUO4OKYMEHT — 9MNEKTPOHHBIAN JOKYMEHT, COAEpKaHWe KOTOPOro cocraBnser
nHopMauma B chopme, NpegHasHauYeHHON ANS NPOCAyLLUMBaHUS;

- Ha MYNbTUMEOWUWHbIA 9NEKTPOHHbLIA AOKYMEHT — 9JIEKTPOHHbLIA AOKYMEHT, B KOTOPOM SfIEMEHTHI
pasnMYyHON NPUPOAbLI OCHOBHOM MHAIOPMAaLMKU BOCNPOM3BOAATCSA B3aMMOCBSI3aHO MPW MOMOLLM COOTBETCT-
BYHOLLUX MPOrPaMMHO-TEXHOOTMYECKUX CPEACTB.

MpumedaHusa

1K I/I306paSI/ITej'IbeIM OOKYMeHTaM OTHOCATCA FpadDI/IHECKI/Ie SNIEKTPOHHbIE OOKYMEHTHI, cofepxXaHne KOTOpPbIX
COCTaBNAeT BU3yarnbHOE NpeAcTaBneHne 00LEKTOB, HAMPUMEP, B BUAE pacTpOBONA UM BEKTOPHOW rpadoukm.

2 K I/I306paSI/ITej'IbeIM OOKYMeHTaM OTHOCATCA 3NMeKTPOHHBIE JOKYMEHTHl, coepXXaHNne KOTOPhIX COCTaBNAET UH-
qaoprvlaqm B qaopme nocnegoBaTesibHBIX CBA3aHHLIX 3TeMeHTOB, npeacTtaBfieHWe KOTOpOoro BOCNpUHUMaeTCcA B ABU-
KEHUWN.

3 TekcToBbIE SNIEKTPOHHbLIE AOKYMEHTHl MOIyT cofepxXaTk OoTAeNbHbIe 3NeMeHThl FpadDI/IHECKVIX O6paSOB 00beK-
TOB. Takne OOKYMEHTbLI COCTaBNAKT OT/:l,ej'IbeIVI nogKnacc TeKCTOBLBIX AOKYMEHTOB, ANA npefcraBleHnA KOTOPbIX Tpe6y—
H0TCA CpefcTBa KOMNBIOTEPHON rpadoukm.

4 N3o6pasnTenbHble 3NEKTPOHHBIE JOKYMEHTLI MOMYT TakKe CofepXaTb TEKCTOBYIO UH OpMaLMLO.

5.2 o cocraBy 9NEMEHTOB:

- HA OAHOPOAHbIN 3NEKTPOHHbIA AOKYMEHT, COCTOALLMI M3 OOBLEKTOB OAHOWM 3HAKOBOW NPMpoAdbl U 0au-
HAKOBbIX AMHAMUYECKNX XaPaKTEPUCTUK;

- Ha pPa3HOPOAHbIN (CMELUAHHbIN) SMEKTPOHHbIA AOKYMEHT, UMEIOLLUIA B CBOEM COCTaBe 06bEKTbl pas-
MIMYHOIN 3HAKOBOWM NPUPOAbI U Pa3HBIX AUHAMUYECKUX XapaKTEPUCTHUK.
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5.3 MNo guHaMU4eCKUM XapaKkTEPUCTUKAM:

- Ha CTaTUYHbIN SMEKTPOHHbIA AOKYMEHT — SINEKTPOHHbIA AOKYMEHT, BHELUHEE NPEACTABMNEHNE KOTO-
pOro HEM3MEHHO BO BPEMEHN (HENOABUXHO);

- HA AWHAMWYHbIA 9NEKTPOHHLIA AOKYMEHT — 3MEKTPOHHbLIN JOKYMEHT, CoAepXaLwuin nHpopmauumio B
dopmMe nocneaoBaTenbHbIX CBA3AHHbLIX SMEMEHTOB, U NPEACTABNEHME KOTOPOro U3MEHAETCA BO BPEMEHU
(BOCNPUHUMAETCA B ABUXKEHUMN).

I'Ipmmeanme — Ecnn OOKYMEHT nMmeet CMellUaHHBbIA cocTaB Mo AVNHaMWYeCKUM XapaKTepucTtukam, ero
OTHOCAT K ANHaAMUYHbLIM 3NMEKTPOHHBIM JOKYMEeHTaM.

5.4 o KoNuM4ecTBy 3NE€MEHTOB:

- Ha NPOCTOW ANEKTPOHHbIA JOKYMEHT, peann3oBaHHbIi B BUAE 04HOro dhanna;

- Ha COCTABHOMN 3NEKTPOHHbIA AOKYMEHT, peann3oBaHHbIin B BUAe Habopa dannos, COCTOALLMX U3 He-
CKOMbKUX UHPOPMALIMOHHbIX eAUHULY.

MpumevyaHune — Habop airoB MOXET COCTOATb M3 OAHOPOAHBIX UMW Pa3HOPOAHBIX MHKOPMaLMOHHBLIX
€4NHNL, CBA3aHHBIX NN He CBA3aHHbIX Apyr ¢ ApYyroM NPpAMBIMU CChINTKaMU.

5.5 o CTpyKType KOHTEeHTA:

- Ha NIMHENHbIN INEKTPOHHbLIN AOKYMEHT C MOCNeaoBaTeNlbHOW NMHENHOW CBA3bIO MHPOPMALMOHHBLIX
eaAnHUY (HanpuMmep, 3NeKTPOHHAA KHUra);

- Ha rMNepCCbISTOYHbIN ANEKTPOHHbLIA JOKYMEHT C NPOCTPaHCTBEHHOW HENMHENHOW CUCTEMON CCbINOY-
HbIX OTHOLLEHWNA.

5.6 Mo npoucxoXxaeHu0 KOHTEHTA:

- Ha CaMOCTOSAITENbHbLIN 3NEKTPOHHLIA AOKYMEHT (4OKYMEHT, CO3[4aHHblA M3Ha4yanbHO B LMEPOBOK
copme);

- Ha KOMWIO aHanoroBoro 4OKyMeHTa (paHee He NPeACTaBNEHHOr0 B 35IEKTPOHHON dhopMe);

- Ha pefaKLUmMIO 3NEKTPOHHOIO JJOKYMEHTA;

- Ha BEPCUIO 3NEKTPOHHOIO JOKYMEHTA.

5.7 10 COOTHOLLUEHUIO C UCXOAHBIM UCTOYHUKOM:

- Ha CaMOCTOSATENbHbINA AMEKTPOHHbIN 4OKYMEHT, CO34aHHbIN BMEPBbLIE B 9NEKTPOHHOW hOPME;

- Ha KOMWIO 3MNEKTPOHHOro AOKYMEHTa, Nnoj KOTOPOW MOHUMAEeTCsl pesyrnbTaTr npouecca noBTOPEeHUst
SMEKTPOHHOIO AOKYMEHTA CNOCOOOM, OTIIMYHBIM OT CcnNOcoba ero co3gaHus;

MpumeyvaHuna

1 MNpwu cosgaHnn KonNuM BO3MOXHO U3MeHEHUe hopMbl, 0POPMIEHUsA, dpopmaTa 1 T.M., HO HE ero coepXaHus.

2 KOI‘II/IpOBaHI/Ie npon3BoanTCA Kak ¢ aHaloroBoro (Lll/ldeOBaH KOMNA aHanoroBoro AOKyMEHTa), TaK U C 3nekKk-
TPOHHOro JOKYMeHTa — C OpuUruHana, Bepcuu, pegakuuu, Apyroi Konuu.

- Ha KOMMNUNALUUIO 3NEKTPOHHOr0 JOKYMEHTa (COCTaBMEeHUEe KOHTEHTA SNEKTPOHHOro JOKYMEeHTa Ha
OCHOBE WCMOMNbL30BaHWUA/3aMMCTBOBAHUSA AAHHbLIX U3 YXKe CYLLIECTBYIOLLIMX 3NEKTPOHHbLIX JOKYMEHTOB);

- Ha KOHBEPTUPOBAHHLIA 3MEKTPOHHbLIA AOKYMEHT (NepeBoj 3NEKTPOHHOro AOKYMEHTa U3 OAHOro
¢dopmata B Apyron);

- Ha TPaHCHOPMUPOBAHHLIN SNEKTPOHHBLIA AOKYMEHT (AOKYMEHT, nepeBeAeHHbId U3 0QHON 3HAKOBOW
CUCTEMbI B APYIYIO).

MpuMmevyaHune — K Haubonee pacnpocTpaHeHHbIM crnocobam TpaHcopMauumM OTHOCAT aBToOMaTuveckoe
pacno3dHaBaHWe TeKCTa, pedn, aBTOMaTUYECKNIA nepeBod TEKCTA, aBTOMaTUYECKUA CUHTES pedn.

6 TexHONoOrMYyeckne XxapakTepUCTUKU INIEKTPOHHOIO AOKYMEHTAa

6.1 TexHONOrM4ecKkne xapakTepUCTUKN AMEKTPOHHOIO AOKYMEHTa 00pa3oBaHbl TUNOM AAHHbIX, MaTe-
puanbHon (PopMOW HocuTensi, cpeaon ObITOBaHMSA, NPOrpaMMHO-aNMnapaTHOW cpeaon, dopMmaraMmu XpaHe-
HWUS 1 NpeacTaBnNeHns.

6.2 B uncno TUNOB AaHHbIX, 06pa3yloLLIMX 3NEKTPOHHbIA AOKYMEHT, BXOAAT: uudpa, 3Hak, Oyksa; cne-
UuuanbHble 3NeMeHTbl 0POPMIEHUSA (Hanpumep, CNMCKK, Tabnuubl); pasnu4Hble TUMbl M30BpaXkeHUn (CTaTuu-
HO€ MM AUHAMWYHOE), ayAUO4aHHbIE, BUAEO4aHHLIE.

6.3 Cpena GbITOBAHUA SNEKTPOHHOIO AOKYMEHTA ONpPeaensaeTcsl TEXHOMNOIUENR ero pacnpoCTpaHeHus,
PEXMMOM JOCTYNA U XapakTepom B3aUMOAENCTBMA C NOMb30BaTENEM.

6.3.1 OnekTPOoHHbIE JOKYMEHTbI N0 TEXHOMOMMK PacnpoCTPaHeHUs:

- NOKarnbHbIA 9NEKTPOHHBLIA JOKYMEHT, MPEAHA3HAYEHHbIN A8 UCMIONIb30BAHUA B PEXMME FTOKANbHOIO
JOCTyna u pacnpoCTpaHAEeMbIi B BUAE MAEHTUYHBLIX 9K3EMMNNAPOB (TMpaxa) Ha CbEMHbIX MaLUMHOYUTAEMbIX
HOCUTENAX u/unu parnos Ana MCNONb30BaHUA Ha CNeUnanuM3MpoBaHHbIX YCTPOWCTBAX ANA BOCNpOU3Beae-
HUS TEKCTA, 3BYKA, M300paXKeHus;

- 9NEKTPOHHbLIW AOKYMEHT CETEBOr0 pacnpoCTpPaHEHUs, yaaneHHbl 4OCTYN K KOTOPOMY OCyLUEeCTBNS-
eTcd C ApYroro KOMMbKTEpPa, MU WMHOMO Cleuuanu3mpoBaHHOrO YCTPOWCTBA 4Yepe3 UHAOPMAaLUOHHO-
TENEKOMMYHUKALMOHHBIE CETH;

- ONEKTPOHHbIA AOKYMEHT KOMMIEKCHOrO pPacrnpoCTPaHEeHUs], 4acTb 9NIEMEHTOB KOTOPOro npeaHasHa-
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YeHa AnA MNOKaNbHOr0 MCNONbL30BaHWUA, APYras 4yacTb ANIEMEHTOB NpPegHa3HayYeHa And pacnpoCTpaHeHus
yepe3 UHPOPMALMOHHO-TENEKOMMYHUKALUOHHBIE CETH.

6.3.2 OnekTpoHHbIE JOKYMEHTbI N0 PEXUMY A0CTYyna:

- OTKPbITbLIA AOCTYN;

- OrPaHWYEHHbIN JOCTYn.

6.3.3 OnekTpoHHbIE JOKYMEHTLI N0 XapakTepy B3auMoaencTBUSA C NONb30BaTENEM:

- AETEePMUHMPOBAHHBIA 3NEKTPOHHLIA AOKYMEHT, CNOCOD B3auUMOAEWCTBUS C KOTOPbIM OMpeaesneH
NPOU3BOAUTENEM M HE MOXKET OblTb M3MEHEH NOMb30BaTENEM.

- MHTEPAKTUBHbIN (HEAETEPMUHUPOBAHHBINA) SNEKTPOHHbIA AOKYMEHT, cnocod B3aMMOAENCTBUSA C KO-
TOPbLIM MPAMO MM KOCBEHHO YCTaHaBNMBAETCA MONb30BaTENEM B COOTBETCTBUM C €r0 MHTEpecamu, Lens-
MW, YPOBHEM MOATOTOBKM M T. N. HA OCHOBE MH(OPMAaLUM U C MOMOLLLIO anropUTMOB, ONpPeaerneHHbIX NPOou 3-
BOAMTENEM.

6.4 TexHonorn4yeckoe obecneyeHne SneKTPOHHOro AOKYMEHTa BKMOYaeT MUHOPMALMOHHO-TEXHOMNOIU-
YECKYIO KOHCTPYKLIUIO, YCIIOBMSA BOCNPOM3BEAEHMS, NNaTtdopMy n cnocod ero yctaHOBKM.

6.4.1 udopmayMoHHO-TEXHOOrMYeckas KoHCTpykuna — no FOCT P 7.0.83.

6.4.2 o ycnoeBuamM BOCNPOU3BEAEHUA BbIAENAIOT:

- NNatdOpMO3aBUCUMbIE INEKTPOHHbIE AOKYMEHTHI, AOCTYNHLIE ANA NPOCMOTPA Ha OAHOW annapart-
HOW nnaTdopme U/unu onepauuoHHON CUCTEME;

- nnaTtdopmMmoHesaBucumMble (kpoccnnatOpMeEHHLIE) SNEKTPOHHbIE AOKYMEHTbI, AOCTYNHbIE AN Npo-
cmoTpa Gonee Yem Ha OAHON annapatHou nnatdopme U/Unu oNePaUUoOHHON CUCTEME.

6.4.3 o cnocoby yCcTaHOBKM:

- OOKYMEHT, BOCMPOM3BOAMMDIN O€3 YyCTAHOBKM HA >KECTKUI AWCK KOMMbIOTEpPa — aBTOMAaTUYECKOE
BOCMPOU3BEAEHUE JOKYMEHTA UM BOCMPOU3BEAEHME AOKYMEHTA Npu BbIBOpe dhana unm Cebisku;

- JOKYMEHT, BOCNPOU3BOAUMBINA C YCTAHOBKOW Ha >XECTKUI AUCK KOMNbIOTEpPA — BbLIMNOMHEHUE AENCT-
BWI NO YCTAHOBKE NPOrPaMMHO-TEXHOOIMYECKOrO CPeaCcTBa ANS NOCNEAYIOLEro BOCNPOU3BEAEHUS.

7 WpeHTUMKaLUA 3NeKTPOHHOIro AOKYMeHTa

7.1 Tunbl MeTaAAHHBIX:

- onucarternbHble MeTajaHHble (JaHHble Ang noucka U UAEHTUUKaALMK CoAepPXaHMA 3NEeKTPOHHOro
OOKYMEHTA);

- CTPYKTYPHbIE METAAaHHbIE (faHHbIE O TOM, KAaKMM 00Pa3oM pacnonoXeHbl U COEAUHEHbI ANEMEHTHI
coaepkaHus);

- aAMWHUCTPAaTMBHbIE METAAAaHHbIE (JAHHbLIE ANA ynpaBneHUa U 0DecneyvyeHnss COXPaHHOCTM Irnek-
TPOHHOrO JJOKYMEHTA, BKN0Yasa TEXHUYECKUE U MPaBOBbIE aCMNeKTbl);

- UAEHTUPUKALMOHHBIE METaAAHHbIE (JAaHHbIE, KOTOPLIE OA4HO3HAYHO ONPEeaensioT 00bLEKT).

7.2 Tunbl PEKBU3UTOB INEKTPOHHOIO JOKYMEHTA:

- CNPaBOYHbIE PEKBU3UTLI SMEKTPOHHOIO AOKYMEHTA BKMIOYalT PEKBU3UTLI, MHTEPNPETaUnsa KOTOPbIX
He 3aBUCUT OT KOHKPETHOW peanu3ayumn 3neKTPOHHOIo JOKYMEHTA;

- CEPBUCHbIE PEKBU3UTbI IMEKTPOHHOrO AOKYMEHTA, NO4 KOTOPbIMU MOHUMAKOT PEKBUSUTLI, UHTEPNpE-
Taymsa KOTOPoro 00ycnoBneHa KOHKPETHOW peanusaumen aneKTPOHHOTO JOKYMEHTA B KOHKPETHON cpele ero
CYLLIECTBOBAHUS.

MpumevyaHne — K cepBUCHBIM PeKBU3UTAM OTHOCAT «UMA daina», «daTa cosfaHua dainar», «pasmep
daiina».

7.3 PekBU3UTbI ANEKTPOHHOTO JOKYMEHTAa COCTOAT U3 ABYX YaCTeu:

- MepeMeHHasa 4acTb PEKBU3UTOB [OKYMEHTa, KOTOpas COOTBETCTBYET €ro >XU3HEHHOMY LMKy
(WpundT, paspeLueHune, CTeNEHb CXKaTus);

- MOCTOSIHHAA 4YaCTb PEKBU3UTOB AOKYMEHTA, KOTOopas OTpaXaeT CyLLHOCTb AJOKYMEHTa U ero UHAUBU-
AyanbHble 0COBEHHOCTU (CoaepkaHue, aata Co3aaHus u T.4.).

7.4 BbIXOaHbIE CBEAEHUA AMNEKTPOHHOrO JOKYMEHTA COoAepXar CrneayloLmue anemMeHThbl:

- TUTYNbHbIE AAHHbIE;

- cBegeHunda ob asTope(ax) u apyrux PU3MHECKUX U IOPUAUYECKUX NMLAX, y4aCTBOBABLUUX B CO34aHWU
3NEKTPOHHOI0 JOKYMEHTA;

- 3arnaBue K TeKCTY unu obuiee 3arnasue;

MpumMedvyaHue — [pu OTCYTCTBMM 3arnaBuA K TEKCTY UK 06LLero 3arnaBus B areKTPOHHOM [JOKyMeHTe 6ub-
nuorpadupytoLee yupexaeHme MOXeT camo AaTb obllee 3arnaBue, NMMGO UCMONbL30BaTh NEPBLIE CTPOKW NPOU3BES e-
HUA, NepBblie Kagpbl q;WIJ'IbMa, nepeble q;\paSbl ayanonoKkymeHTa.

- hopmy cofepKaHua ANEKTPOHHOro AOKYMEHTa, KoTopas onpeaensieTcs no npupoje OCHOBHOW WH-
dopmauun (Hanpumep, TEKCT, 3BYKO3amNucCh, ayaAUOBU3yanbHOE N300paXxkeHune);

- yKaszaHue caiTa opraHusauumn Unmn nepcoHansbHOro canTa, Ha KOTOPOM pasMeLleH 3MNEKTPOHHbINA 40-
KYMEHT;

6
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- AaTty, MECTO U BPEMS CO34aHUS SMNEKTPOHHOTO AOKYMEHTA;

- BMJ 9NEKTPOHHOIO AOKYMEHTa (Hanpumep, 3MNeKTPOHHOE u3JaHue, SNEKTPOHHOE NUCBMO, peknama,
coobuleHmne B counanbHbIX CETAX);

- UAEHTUPUKALMOHHBIA HOMED, KOTOPbIA UCMONb3YETCA ANA PErMCTpaLun SNEKTPOHHOIO 4OKYMEHTA;

- COOTHOLLEHWUE C UCXOAHBIM UCTOYHUKOM (OPUTMHAMNBHOCTD);

- 06nactb (hM3NYECKON XapakTEPUCTUKM, B KOTOPOW ykasbiBaloTcs hopMaT, pasMmep, nporpammHo-
annapartHas cpeja 9neKTPOHHOro AOKYMEHTa, Aata 0bHOBNEHMA U ap.;

- 006nacTb MECTOHAXOXAEHMUSA, B KOTOPON YKa3bIBAOTCA UAEHTUMPUKATOP KOMMYHUKALMOHHOTO YCTPOW-
cTBa B ceTu (Hanpumep, IP-agpec), agpec caita B cetn uHtepHet (URL), MeCcTo xpaHeHuss om3ndeckoro
HOCUTENA U T.M.;

- MUHUMarbHbIE CUCTEMHbIE TpeboBaHus;

- BMbNMOTEYHYIO cneyudmrkaumio, KOTopasa COAEPKUT CPOK XPAHEHUS, YYETHbIN HOMEP AOKYMEHTa B
OnbnmoTe4yHoM (PoHAE;

- 3HaK UHOPMAaLMOHHON NPOAYKLUN.

7.5 BbIxoaHble CBeAEHUA AN 9NEeKTPOHHOro nsganua — no NOCT P 7.0.83.

7.6 Mopsagok coctaBneHms Gubnuorpauyeckoi 3anucu 3NEKTPOHHOro AokymeHta — no NOCT 7.1.

7.7 bnokn yHMuBepcanbHOro Habopa MeTagaHHbIX:

- AlaHHble 00 3NEKTPOHHOM JOKYMEHTE KaK MHTEeNnekryanoHoM o0bekTe (CBedeHusa o cosgarene, 3a-
rmaBUU/HA3BaHUKU, OTBETCTBEHHOCTU, COAEPXKAHMUMN U A3bIKOBOW MPUHALNEXHOCTK);

- cBefeHuns 00 9NeKTPOHHOM JOKYMEHTE Kak 0 dmandeckom obvekte (popmar, pazmep, KOMMOHEHTHI,
agpecHasa uHdopmMauus);

- XapaKTEPUCTUKMN XKU3HEHHOTO LIUKIA SNEKTPOHHOIO AOKYMEHTA (4aTkl U UHbIE NAPaMETPbl BPEMEHN);

- J@HHbIE O CBSI3M KOHKPETHOrO 3MEKTPOHHOIO AOKYMEHTA C APYIMMM 3NEKTPOHHLIMU AOKYMEHTaMM
(cBegeHus o0 BepCcUM, B3aMMHOM LUTUPOBAHUM, OTHOLLEHMAX «POA—BUA» U «4ACTb—LIENOEY);

- CBEAEHUS O AOCTYNE K ANEKTPOHHOMY AOKYMEHTY (YCNOBMUS, NpaBa U npaesuna ncnonb30BaHus).

7.8 CnocoObbl CBA3K MeXAY METaAaHHbIMU U SNEKTPOHHbIM JOKYMEHTOM:

- MeTaZaHHble coAepXaT B 3anUCH, KOTOpas XPaHUTCA OTAENbHO OT OMUCLIBAEMOrO 3MIEKTPOHHOIO 4 0-
KYMEHTa;

- MeTajaHHble XPaHAT HENOCPEACTBEHHO B 3NIEKTPOHHOM AOKYMEHTE U U3BIEKAKOT U3 HEro nNo Mepe
HEeobX0AMMOCTH.
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