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MNpeauncnosune

1 PA3PABOTAH depepanbHbiM rocyAapcTBEHHbIM BlOAMKETHbIM yuypexkaeHnem "Poccuidckasn
rocyaapcTBeHHasa 6ubanoteka", depepanbHbiM  rOCYAAPCTBEHHbIM  BOIOAMKETHBIM  yUYpeXaeHNEM
"Poccuiickas HauumoHanbHaa  6ubnuoteka", depepanbHbiM  rOCyAapPCTBEHHbIM  BHOAMKETHbLIM
yupexgeHmem "MpesmaeHTckaa 6ubamoteka um. b.H. EnbumHa", denepasbHbIM rocyfapCcTBEHHbIM
6loaKeTHbIM yuperaeHnem "locygapcTBeHHas nybiMyYHan Hay4yHO-TexHMYecKas bubanoreka Poccun”,
LleHTpom uccnenoBaHnin KHUKHOM KynbTypbl ®TEYH HULL, "Hayka".

2 BHECEH TexHM4YecKMM KOMWTETOM MO cTaHgaptvM3auum TK 191 "HayyHo-TexHu4yeckas
nHbopmauus, bubnmoteyHoe 1 n3gaTenbcKkoe geno".

3 YTBEPX/AEH W BBEAEH B JENCTBME MMpukasom PenepanbHOro areHTCTBa No TeXHUYECKOMY
peryanpoBaHuto 1 meTposaornmn ot 9 aekabps 2015 r. N 2125-ct

4 BBEAEH BMNEPBbIE

MpaBuna NpMMeHeHMA HacToALWero craHaapTta yctaHosBneHol B TOCT P 1.0-2012 (pasgen 8).
NHbopMaumsa 06 N3MEHEHUAX K HACTOALWEMY CTaHAAPTY NyH6AMKYeTCA B eXXero4Hom (No cocTosHuIo Ha 1
AHBApA TeKylero roga) MHGOPMaLMOHHOM YyKasaTesne "HaumoHanbHble CTaHAapTbl", a oduLMaNbHbIN
TEKCT M3MEHEHWI M MOMNPaBOK - B eXeMeCAYHOM WMHPOPMALMOHHOM YyKasaTene "HauuoHanbHble
cTaHaapTbl". B cnyyae nepecmoTpa (3ameHbl) MM OTMEHbI HACTOSLLEro CTaHAApPTa COOTBETCTBYlOWEE
yBegoMneHne 6yaeT onybaMKOBaHO B OAMMKaMLEM BbIMYCKE €XeMeCAYHOro MHGOOPMaLMOHHOIO
yKkasatens "HaumoHanbHble cTaHaapTtbl'. CooTBeTcTBYOWAA WMHPOpPMaLMA, YBEAOM/IEHUE U TEKCTbI
pa3smMelLalTca Takke B MHPOPMALMOHHOM cucTeme obLWEro nosb3oBaHMA - Ha oduLMaNbHOM caliTe
dPepnepanbHOro areHTCTBa MO TEXHUYECKOMY PEry/IMpPoBaHUID M MeTpoaormn B cetn WHTepHeT
(www.gost.ru)
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1. O6nacTb NpUMeHeHuA

Hactoawmit ctaHgapT ycTaHaBAuMBaeT obume npasuna GopmmpoBaHus bubamnoteuHoro doHAa,
€ro OCHOBHble npoueccol. HacToAwmit cTaHAapT He pacnpoCTpaHAETCA Ha ceTeBble Pecypcbl yAaneHHOro
(ancTaHumMoHHoOro) goctyna.

CtaHgapT npegHasHadyeH [AA WUCNoAb30BaHMA B OMBAMOTEKax BCeEX TUMNOB W BUAOB BHe
3aBMCMMOCTM OT BEAOMCTBEHHOM TNPUHAANEKHOCTM U OPUAMYECKOro CcTaTyca (camocrosTesbHoe
topugmMyecKoe ML, CTPYKTYpHOE noapasaeneHne iopuanyeckoro mua), B MHPOPMaLMOHHBIX LEeHTpax
W B Apyrux yupexaeHmax, opmmpyrowmx bubanoteyroie GoHAbI.

2. HopmatumBHble CCblKM

B HacToAWEM CTaHAapTe MCNOAb30BaHbl HOPMATMBHbIE CCbIJIKM Ha C/ieaytoLime CTaHhapThbl:

FOCT 7.0 Cuctema cTaHgapToB no uHpopmaumm, 6UBAMOTEUHOMY W U3JATENbCKOMY Aeny.
NHPOopMaLMOoHHO-6MbnMOoTeYHan aeATeNbHOCTb, 6ubanorpadusa. TepMuHbl M onpeseneHus

FOCT P 7.0.12 Cuctema cTaHAapTOB Mo MHbopmMaunn, 6MbAMOTEYHOMY U M3OATENbCKOMY AEeny.
Bubnnorpadpuueckas 3sanucb. COKpalleHWe CNOB WM CAOBOCOYETAHUI Ha pycckom s3blke. Obwme
TpeboBaHMA M NpaBuia

FOCT P 7.0.17 Cuctema cTaHAapTOB No MHPOpMaUnUn, BUBAMOTEYHOMY U M34ATENbCKOMY Aeny.
Cuctema 0653aTenbHOro 3K3emMnaspa AOKYMeHTOB. [poussBoguTenu, mnosyyaTesin, OCHOBHble BUAbI
LOKYMEHTOB

FOCT P 7.0.20 Cuctema ctaHgapToB no MHbopmaummn, 6UBINOTEYHOMY U U3O4ATE/IbCKOMY AENy.
BubnnoTteyHan ctaTucTMKa. MNokasaTenn n eAnMHULbI UICYNCIEHNA

FOCT P 7.0.66 Cuctema ctaHgapToB no MHbopmaummn, 6UbIMOTEYHOMY U U3OATE/IbCKOMY AENY.
NHAaeKcnpoBaHue AoKymeHToB. O6uwme TpeboBaHNA K KOOPANHATHOMY MHAEKCUPOBAHMIO

FOCT P 7.0.83 Cuctema ctaHgapToB no MHbopmaummn, 6UBINOTEYHOMY U M3OATE/IbCKOMY AENy.
ONeKTPOHHble n3gaHma. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHMUA

FOCT 7.1 Cuctema cTaHAapToB Mo MHpopmauum, 6UBAMOTEYHOMY M WM34ATE/IbCKOMY AEeny.
Bubnuorpadumyeckas 3anucb. bubnunorpadpuueckoe onucaHme. 0O6wme TpeboBaHMA W NpaBuAa
COCTaBNEeHUA

FOCT 7.9 Cuctema cTaHZapToB MNo WHpopmaumu, BMBAMOTEUYHOMY W M3LATENLCKOMY Aeny.
PedepaT 1 aHHOTaums. O6wme TpeboBaHUA

FOCT 7.22 Cuctema CTaHZapToB no WHbopmauuu, GUBAMOTEYHOMY U M3ZaTeNbCKOMY Aeny.
MpomblwneHHble KaTanorn. Obwue TpebosaHuA

FOCT 7.59 Cucrtema ctaHgaptoB no MHbopmauum, 6UBAMOTEYHOMY M U3ZATENbCKOMY Aeny.
NHaeKkcnpoBaHme fokymeHToB. Obume TpeboBaHUS K cMCTEMATM3ALUMN U NpeaMeTU3aL MM

FOCT 7.60 Cuctema cTaHZapToB no WHboOpmauuu, BUBNMOTEYHOMY U M3AATENbCKOMY Aeny.
M3paHmA. OcHoBHble BUAbI. TEPMUHbBI M onNpeseneHns

FOCT 7.65 Cuctema cTaHZaptoB no MHbopmauuu, 6UBAMOTEUYHOMY M U34ATENbCKOMY Aeny.
KMHOA0KYMEHTbI, OTOAO0KYMEHTLI Ha MUKpOodopmax. Obume TpeboBaHUSA K aPXMBHOMY XPaHEHUIO

FOCT 7.69 Cuctema CTaHZapToB MO WHbOpmauuuM, BUBAMOTEYHOMY M U3ZaTeNbCKOMY Aeny.
AyanosusyasnbHbie 4OKYMeHTbl. OCHOBHble TEPMUHbI U OnNpeaeneHns

FOCT 7.80 Cuctema cCTaHZapToB Mo WHbOpMmaumM, BUOBAMOTEYHOMY M U3ZaTeNIbCKOMY Aeny.
Bubnnorpadpuueckas sanuck. 3aronosok. Ob6wme TpeboBaHUA 1 NpaBUaa COCTABAEHMUA

FOCT 7.82 Cuctema CTaHZapToB Mo WHbOpmaumuM, BUBAMOTEYHOMY M UM3ZaTeNIbCKOMY Aeny.
Bubnunorpadpuueckas 3anucb. Bubnumorpaduyeckoe onucaHue 3SNEKTPOHHbIX pecypco. Obwme
TpeboBaHMA U NpaBMaa COCTaBAEHUA

FOCT 7.87 Cuctema CTaHZapToB Mo WHbOpmaumm, GUBAMOTEYHOMY M UM3ZaTeNIbCKOMY Aeny.
KHUWXHble namATHUKK. O6wwme TpeboBaHMA

FOCT 7.90 Cucrtema craHgaptoB no uHbopmaumu, 6MBAMOTEUYHOMY M U3AATENbCKOMY Aeny.
YHUBepcanbHaa AecATUYHAA KnaccndpurKauma. CTpyKTypa, NpaBuaa BeAeHUA U MHOEKCMPOBAHNA

MpumeyaHue - MpK NOAb30BAHUN HACTOALLMM CTaHAAPTOM LesiecoobpasHo NPoBeEpPUTL AeNCTBUE
CCbIJIOYHbIX CTAHAAPTOB B MHGOPMALMOHHOM cucTeme obLLero nosb3oBaHMA - Ha odpuUManbHOM caliTe
PepnepanbHOro areHTCTBa NO TEXHUYECKOMY PEry/iMpoOBaHUIO U METPOAOrnn B cetu UHTepHeT uamn no


consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096185F0BFFF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096980F3BCA2010E36D58CyFT5J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096F8FF6B2FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096F85F3B0FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096F85F4B2FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE8FEA67EDB7096984F4B0F0560C678082F075yET1J
consultantplus://offline/ref=49A19DD400FD00D9C3AE8FEA67EDB7096D8FFEB6FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE8FEA67EDB7096984F5B3F0560C678082F075yET1J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096187F5B0FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE90FF62EDB7096984F3B0F558516D88DBFC77E6yBT0J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096083F5B6FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE8FEA67EDB7096085F0B0FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE8FEA67EDB709618FF4BFFF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE93EA7BEDB7096186F0B4FF0B066FD98EF2y7T2J
consultantplus://offline/ref=49A19DD400FD00D9C3AE8FEA67EDB709608FF3B1FF0B066FD98EF2y7T2J

exerogHomy MHbOpPMaLMOHHOMY yKasaTento "HauuoHanbHble cTaHAapTbl", KOTopbIM onybAnMKoBaH no
COCTOAIHMIO Ha 1 AHBAPA TEKYLLEro roaa, U no BbiMyCKaM eXeMecsaYHoro MHPOpPMaLMOHHOro yKasaTens
"HauunoHanbHble cTaHaapTbl" 3a Tekywmii rog. Ecin 3ameHeH CCbIZIoYHbIN CTaHAapT, Ha KOTOPbIN AaHa
He[aTMPOBaHHAA CCbl/IKa, TO PEKOMEHAYETCA MCMO/b30BaTb AENCTBYIOLLYIO BEPCUIO 3TOFO CTaHAApTa C
YY4E€TOM BCEX BHECEHHbIX B AAHHYI BEPCUIO U3MEHEHWMN. ECAM 3ameHeH CCbIIoYHbIA CTaHAapT, Ha
KOTOPbIA AaHa AaTMPOBAHHAA CCblIKA, TO PEKOMEHAYETCA MCMOJ/b30BaTb BEPCUIO 3TOFO CTaHAApTa C
YKa3aHHbIM Bbille rogoM yTBepKaeHusa (NpuHaTua). Ecan nocne yTBep:KAEHMA HACTOALLEro cTaH4apTa B
CCbIJIOYHbIV CTaHAAPT, HAa KOTOPbIM AaHA AAaTMPOBAHHAA CCbl/IKa, BHECEHO U3MEHEHME, 3aTparnBsaroLLee
MoJsIoXKeHWe, Ha KOTOPOe JaHa CCblKA, TO 3TO MOJIOXKEHME pPeKoMeHAayeTcA NpUMeHATb 6e3 y4yeTa
OAHHOTO M3MeHeHUsA. ECnm ccblNOYHbIV CTaHAAPT OTMEHEH 6e3 3aMeHbl, TO NONOXKEHWE, B KOTOPOM AaHa
CCbI/IKA HA HEro, PeKOMeHAYeTCA NPUMEHSATL B YaCTW, HE 3aTParMBatoLLLEel 3Ty CCbUIKY.

3. TepmuHbI U onpeaeneHua

B HacToAwem cTtaHaapTe npumeHeHbl TepMuHbl no TOCT 7.0, a TakXe cnepylowme TePMUHbI C
COOTBETCTBYOLWMUMU ONPeAESIEHUAMMN:

3.1 6ubnmnoTteuHbii doHA: YnopagoueHHoe cobpaHne AOKyMeHToB, dopmupyemoe bubanoTekol
WUAU UHBIMWU YYpEeXKAEHMAMU B COOTBETCTBUM UX C 3aga4amu, TUNOM, BUAOM, U NpeaHasHaYeHHoe ann
XpPaHEeHUs M 06LLECTBEHHOIO MCMNOJIb30BaAHUA B pamMKax BUb6AMoTeYHoro obcnyKmBaHums.

3.2 UCKNIOYEHME AOKYMEHTOB U3 bubamnoteuHoro poHaa: JeaTenbHOCTb MO OTOOPY, U3bATUIO U3
6nbnmoteyHoro GpoHAa U CHATUIO C ydyeTa HenpoPU/IbHbLIX, YCTAPEBLUMX MO COAEPXHAHUIO, BETXMX,
AedeKTHbIX, a TaKXKe yTpayeHHbIX AOKYMEHTOB.

3.3 KomMn/JieKToBaHne 6ubnmnoteyHoro ¢oHaa: [eATenbHOCTb, HanpaB/eHHas Ha Co34aHue W
pa3suTMe bubanoTeyHoro poHAa NOCPeACcTBOM BbiAB/IEHUS, OTOOpPA, 3aKa3a, NPUobpeTeHus, Noay4eHuns
N PerncTpaLLmmn JOKYMEHTOB, COOTBETCTBYHOLMX 3a4a4am BnbanoTeku.

3.4 obpaboTKka 6UbMoTeYHoro doHaa: JeAaTenbHOCTb, BK/OYaOLWAsa COBOKYMHOCTb NPOLLECCOB U
onepauMin Mo MOArOTOBKE [AOKYMEHTOB W 6ubauvorpadumyeckmx 3anucert K WX AasbHelwemy
NCMNOJIb30BaHWUIO U XPaHEHMUIO.

3.5 pa3meueHure bubamoteyHoro poHaa: [leaTenbHOCTb NO NPOCTPAHCTBEHHOMY YNOPAA0YEHMIO
[OKYMEHTOB B CrneumanbHO 060pyAoBaHHbIX NOMELLEHMAX - GOHAOXPaHUAWLWAX, Ha cepsBepe n/wuau
ApYrvMx xpaHunuwax 6nbanoTeku.

3.6 ¢dopmupoBaHne 6ubaMoTeuyHoro doHaa: [deAaTenbHOCTb, BK/OYAOWAA COBOKYMHOCTb
nocnefoBaTeslbHbIX M B3aMMOCBSI3aHHbIX MPOLECCOB MO MOAE/NIMPOBAHUIO, KOMMJIEKTOBAHUIO,
06paboTKe, pasmelleHunto doHAa AN ero NocaeayoWero UCNoab30BaHMA U XPaHEHUs, NoAAEPHKAHUIO
$OHAa B aKTya/lbHOM COCTOSHUMU.

4. O6beKT bubnnoTeyHoro doHaa

4.1 O6bbeKkTamu bubanoteyHoro boHAa ABAAOTCA AOKYMEHTbI, NpeaycMmoTpeHHble FTOCT P 7.0.83,
FOCT 7.60, TOCT 7.69, KOTOpble 6UBAMOTEKA KOMMAEKTYET, yuyuTbiBaeT, obpabaTbiBaeT, XpaHUT U
npeaocTaBAseT N0Nb30BaTeNAM B pamMKax bUbanoTeyHoro obcnyKmBaHums.

4.2 [loKyMeHT CcTaHOBUTCA 06beKkToM b6MbanoteyHoro ¢$poHAa BHe 3aBMCMMOCTM OT crnocoba ero
obHapoaoBaHMA (onybAMKOBaHHbLIA, HeonybAMKOBaHHLIN), MaTepuanbHOro HocuTens (Hanpumep,
KOOEKC, MUKPOGDOPMA, 3/IEKTPOHHbIA HOCUTENb) M crnocoba npeacTaBneHua (Hanpumep, neyaTHoe
n3aHune, ayaMoBU3YasbHbIV LOKYMEHT, 3/IEKTPOHHbIV AOKYMEHT).

5. BubnnoteuHbii doHg Poccuiickon deaepaumm

5.1 bBubnunoteuHbin ¢oHp Poccuitckolt  Pepepaumm  coctouT un3  doHAoB BubamoTex,
npeAcTaBAAOWMX cO60M OTAENbHbIE OPUANYECKUE IMLLA UM BXOAALMX B COCTAB IOPUANYECKOTO ANLA.

5.2 BubnnoTteuHbii ¢oHA Poccuitickolt depepaumm noapasgensaoT B 3aBUCMMOCTM OT dopm
CO6CTBEHHOCTU:

- TOCyZapcTBeHHbIN, GopMmUpyeMbIi B BUOBANOTEKAX, YUPEKAEHHbIX OpraHaMM rocyAapcTBEHHOM
Bnactu (B desepanbHbix BUbAMoTEKax; bubnnotekax cybbekToB Poccuitickoit deagepaumm; bubnmoTtekax
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MUHUCTEPCTB W MHbIX OPraHoOB WCNONHUTENbHOM Bnactm Poccuiickot Pepepaummn; 6ubanoTekax
Poccuiickoli  akagemumy  HayK, APYrMX aKkagemuid, Hay4YyHO-UCCNedoBaTeNbCKUMX  WUHCTUTYTOB,
06pa3oBaTe/IbHbIX YUpEXAEHNI);

- MyHMUMManbHbIM, GopmUpyembin B BUOBAMOTEKAX, YYpPEeKAEHHbIX OpraHamuM MEeCTHOro
CamMOynpaBfeHus;

- YacTHbI (HerocyaapcTBeHHbIN), GOPMMUPYEMbIN YAaCTHLIMU CTPYKTYpamMu pasandyHbix dopm
COOCTBEHHOCTM  (KOMMEPYECKMMWM  OpPraHM3auMamMM,  4YacTHbIMM  y4ebHbIMM  3aBeAEeHUAMMU,
06LLEeCTBEHHbIMM OPraHN3aLMAMU, B TOM YUCAE MEXKAYHAPOAHbIMU U MHOCTPAHHbIMM).

5.3 HauuMoHanbHbI 6MbAMOTEYHbIN dOHA ABNAETCA 4YacTblo H6MBAMOTEeYHOro ¢oHAa CTpaHbl,
umeroWwmMn ocoboe UCTOPMYECKOE, HayydHOe, Ky/IbTYpHOE 3HauyeHuMe, MNpefHa3HAYeHHbIn AanAa
MOCTOAHHOIO XPaHEHMA U OOLLECTBEHHOTO WMCMONAb30BAHMA U ABAAIOWMNCA KyJAbTYPHbIM AOCTOAHUEM
HapoaoB Poccuiickot Pegepaunu.

5.4 HauMoHanbHbI 6MbAMOTEUYHbIN GOHA BKAOYAET AOKYMEHTbI, NOoCTynatowme B 6MbaMoTekn B
coctaBe 06s3aTenbHbIX 3k3emnaapos no NOCT P 7.0.17, cooTBETCTBYIOWME KPUTEPUSAM OTHECEHUA K
KHUMKHbIM NamaTHMKam no FOCT 7.87.

5.5 HaumoHanbHbIi 6UMbAMOTEUYHBbIN GOHAO PopMUPYIOT B KoopauHauMuM C GOHAAMM KHUMKHbBIX
nanar (apxnBoB neyaTw).

5.6 B cOOTBETCTBMM C aAMUHUCTPATUBHO-TEPPUTOPUANBHBIM AeneHnem Poccuitickoint Pepepaumn,
HaumoHanbHbI BUH6AMOTEUHBIN GOHA, NPeacTaBaeH CeayoWwUMm YPOBHAMMU:

- 6ubnmoTeyHbIn GoHA deaepanbHOro YpPoOBHA, KOMMAEKTYeMbld Ha ocHoBe deaepanbHOro
06A3aTeNbHOr0 3K3eMnAApPa LOKYMEHTOB M KHUMKHbIX MAaMATHWKOB, HaxopAawmxca B denepanbHoi
cobcTBEHHOCTY;

- bubnuoteuHblin PoHA cybbekTa Poccuiickolt Pepepaumn, KOMMIEKTYEMbIA Ha OCHOBE
06A3aTeNbHOro 3K3eMnAApa AOKYMeEHTOB cybbekTa Poccuitckolit Pesepaumm M KHUKHbIX NAMATHUKOB,
HaxoaALmMXcA B cobcTBeHHOCTU cybbekTa Poccuiickoin Pepepaunu;

- 6ubnmoTeyHbIn GoHA MyHMUMMANbHOrO 06pa3oBaHUA, KOMMJEKTYyeMblA Ha OCHOBe
06A3aTeNbHOr0 3K3eMNAAPA MYHULMMNAAbHOrO 06PA30BaAHMUA U KHUMKHbBIX MAaMATHUKOB, HaXo4ALWMXCA B
COBCTBEHHOCTN MYHMLMNANAbHOIO 06pa3oBaHUS.

6. ®oHA oTaenbHOM BUBMOTEKN

6.1 doHA oTAENbHOW BUBANOTEKM (BHE 3aBUCMMOCTU OT €€ HOPUAMYECKOTO cTaTyca) GopMUpYIOT B
COOTBETCTBUM C YCTaBOM, MHbIM JOKYMEHTOM, PEFIAMEHTUPYIOLLNM €€ JeATENbHOCTb.

6.2 CoBOKynHbIi  ¢GOHA  6UBNMOTEKM NpPeACTaBAseT  CUCTEMY  OTAeNbHbiX  GOHAOB,
andoepeHumpytowmxcsa no GyHKLUMOHaNbHOMY Ha3HAYEHUIO U MO COCTaBYy.

6.3 ®oHAbl 6UBIMOTERM MO GYHKLMOHANBHOMY HAa3HAYeHUIO Pa3fensaoT Ha NO/b30BaATE/IbCKUE U
TexHonoruyeckue GoHApI.

6.4 T[onb3oBaTtenbckue GOHAbI NpeAHa3HayeHbl HEMOCPEACTBEHHO AnA  obcayXKuBaHWA
no/nb30BaTesiei U MOTYT NOAPA3AENATHCA MO PA3NYHBIM MPU3HAKAM:

- MO LeNeBOMYy Ha3HaYeHMUIO Ha OCHOBHbIE U NOACOBHbIE GOHAbI;

- no popmam 6ubnmoteuHoro obcnyRmnsaHma Ha GoHAbl aboHemeHTa U GOHAbI YNTANbHBIX 3a/10B;

- M0 cOCTaBy Ha YHMBepPCasibHbIE U CreLyuanvM3nupoBaHHbie GoHAbI.

6.4.1 OcHoBHoOM $oHA, coaepKUT Hanbosee MosHOe cObpaHWe AOKYMEHTOB, COOTBETCTBYHOLMX
npodunto 6UbAMOTEKRU, U NPeAHA3HAYEHHbIX A1 TOCTOAHHOTO WU/WN AO/ITOCPOYHOIO XPaHEHMUS.

6.4.2 NoacobHbIi GoHA cocTOUT M3 Hanbosee CNPaLIMBAEMbIX JOKYMEHTOB M NPUBANMKEH K 30HE
obcnyuBaHUA Nnonb3osaTesielt Ans 6bICTPOro yA0BAETBOPEHMA UX 3aMPOCOB.

6.4.3 doHa aboHemeHTa MpeAHasHayeH A/A MCMO/b30BaHUA LOKYMEHTOB Ha OMpeseseHHbIX
ycnoBuaAx BHe 6ubanoteku.

6.4.4 doHA uMTaNbHOTIO 3aN1a NpeAHa3HaYeH A1 UCMO/Ib30BAHUA B CTEHAX bubanoTeku.

6.4.5 CneuuanusmMpoBaHHblii GOHA COCTOUT M3 [AOKYMEHTOB, OTOBPAHHbIX MO KaKomMy-1vMbo
NPU3HaKy, HAaNpPUMep, BUA, LOKYMEHTa, TEMATUKA, YNTATEIbCKOE HazHaueHuWe, A3bIK Ny6anKaumm.

6.5 TexHonornyeckme ¢GOHAbI NpefHa3HayeHbl AAa  nojdepkaHus  OYHKUMOHUMPOBAHMS
NoNb30BaTE/NIbCKMX  GOHAOB M He BK/KOYEHbl HEMNoCpefACTBEHHO B  cuctemy 6ubanoTeyHo-
MHOOPMALMOHHOTO 06CNyKMBaHUA. K TexHoNOrMYeckuM GpoHAaM OTHOCATCA OBMEHHbIN, pe3epBHbIi U1
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cTpaxoBon GpoHAblI.

6.5.1 ObMmeHHbI1 GHOHA COCTOMUT M3 HEenpPoPUbHBLIX AOKYMEHTOB OTAE/IbHOW OUBAMOTEKN M
npeaHasHadeH Aas UX nepepacnpegeneHns nytem 6e3sBo3mesgHoON nepegadn aApyrum 6ubanortekam,
WHbIM HEKOMMEPYECKMM OPraHU3aLMAM M NPOOAXKMU OPUANYECKUM N PUINYECKMM NNLAM.

6.5.2 PesepBHbIN GOHA COCTOUT U3 AYHNETHbIX IK3EMMNAAPOB NEYaATHbIX U3AaHUIN, MacTep-KONui
MUKPOPUABMOB U 3NEKTPOHHbIX AOKYMEHTOB M MpefAHa3HayeH A/1A MOMNOJIHEHMA MOJIb30BATENbCKMX
doHpoB 6MbAMOTEKM B CayYae yTpaTbl AN NOAHON HENPUIOAHOCTM AOKYMEHTOB.

6.5.3 CtpaxoBoit ¢oHg dopmupyeTca Ha MUKpodopmax (418 aHaNOroBbiX AOKYMEHTOB) WAu
3NEKTPOHHbIX HOCUTeNnax (NS 3/EKTPOHHbLIX LOKYMEHTOB), C€O34aeTca B uenax obecnedyeHus
COXPAHHOCTK cogepikaHma Hanbonee LLeHHbIX JOKYMEHTOB 1 TPeDYIOLLMI 0COBbIX YCA0BUIA XPaHEHMUS.

7. MogenvpoBaHue 6MbanoTeyHoro poHaa

7.1 MopenvpoBaHue bubanoTedHoro GpoHAa BKAOYAET pa3paboTKy ero moaenu, onpeaenstowei
Kenaemoe coctoaHue 6ubanoteyHoro GpoHaa.

7.2 Mogenb 6ubanotedHoro GoHAa OTparkaeT:

- coctaB 6ubanoteyHoro ¢GoHAA B COOTBETCTBUM C XapPaKTEPUCTMKAMWM COCTABAAIOWMX €ro
OOKYMEHTOB: BUA, AOKYMEHTa, TEMATUKA, A3bIK, AaTa ny6auKauuu;

- OPraHM3auMOHHYI0 CTPYKTypy 6ubnmoTeuHoro ¢oHAa: COBOKYNHbIN GOHA OGUOBAMOTEKM Kak
cucTeMy OTAe/IbHbIX  GOHAO0B, OTAeNbHbI GOHA Kak cucTemy noAdOHAOB, BblAENEHHbIX MO
onpeaeneHHbiM NpusHakam (Hanpumep, GopmaToB M3AaHUIN, BO3PACTHbIX KaTeropuit nonb3osaTesnen,
A3bIKY Ny6AMKauuii).

7.3 TexHonorna mogennpoBaHusa 6ubanoteyHoro ¢oHAa BKAOYAET Caenytolme NpoLecchbl:

- aHanu3 chepbl AeATENbHOCTU BUBAMOTEKN (Hampumep, COCTaB HaceneHus, obCay»KnBaemblit
KOHTMHIEHT NoJib3oBaTesiel, NPUOPUTETbI COLMANbHO-9KOHOMMNYECKOTO Pa3BUTUA);

- onpegeneHve MNPUOPUTETHLIX HaMNpPaBAEHUN KOMNAEKTOBaHWA 6ubanoteyHoro ¢oHZa B
COOTBETCTBUM C LLENSAMM U 33Za4aMM, CTOALLMMMU nepeq, bubanoTtekon;

- cbop 1 aHanM3 MHPOpMaLMM O COCTaBe, BEIMUYNHE N UCNOIb30BAHMU CYLLECTBYIOWEro poHAa;

- onpegeneHune TeHaeHUMI pa3suTna GubanoTeyHoro GoHAa;

- U3yyeHne MHPopPMaLMOHHbIX NOTPebHOCTel Nonb3oBaTene;

- yCTaHOBNEHME MOKa3aTe el NoIHOTbI YA0BAETBOPEHMA NOTPEOHOCTEN NOb30BaTENEN;

- paspaboTka Mmogenu 6ubanoteyHoro ¢oHAa, paspaboTka nNpoduNa  KOMNAEKTOBAHWMA,
NoIoXKeHUA o cucteme GOHAO0B, NOMOKEHNN 06 OTAENbHbIX POHAAX.

7.4 TMpodunb KOMMNAEKTOBAHUA  CAYXMUT  OOKYMEHTOM  [O/TOBPEMEHHOrO  XapaKTepa,
3aKPENAIOLMM OCHOBHbIE HAMNPABAEHMA KOMMNIEKTOBaHUA BUbaAnoTeyHoro poHaa, LLeAn 1M 3a434m ero
bopMUpPOBaAHMA, KpUTEpUM OTOOpPa AOKYMEHTOB M NPUHUMNLI WX pacrnpegeneHuna no ¢oHaam
61bnnoTeku.

7.5 Mpodunnb KOMMNAEKTOBAHMA MOXKET ObITb BbIPAXKEH B PA3INYHbIX BUAAX, HANPUMEpP, TEMATUKO-
TUNONOTMYECKMI MNIAaH KOMMIEKTOBAHMA, TEMATUYECKMIA N1aH KOMMNJIEKTOBaHUA, bubanorpadpuyeckuii
CMWCOK.

7.6 Mpoduab KOMNAEKTOBAHMA YTBEPKAAET YNOJHOMOYEHHOE /IMLLO.

7.7 Npodnnb KOMNNEKTOBAaHUA NepecMmaTpmMBaOT N0 Mepe U3MeHEHUA 33434 6MbanoTekun, npu
CMeHe ee yypeauTens, USMeHeHUM 06bema 1 CTPYKTYpPbl PUHAHCUMPOBAHMA BUBNMOTEKM M NpU APYrUX
CYLLLECTBEHHbIX U3MEHEHUAX, KacatoLwmxcsa GubamnoTteku.

8. KomnnektoBaHue 6nbanoteyHoro ¢poHaa

8.1 KomnnektoBaHue 6Mb61M0TEYHOrO POHAA OCYLLECTBAAIOT CAeAYOWMMK Cnocobamu:

- MOKYMKOW JOKYMEHTOB;

- MOANUCKOW Ha cepuanbHble (Nepnoanyeckne U NPoAO/KaloWMECA) NeYaTHbIE U INEKTPOHHbIe
n3gaHus;

- NoflyyeHnem 06a3aTeNbHOro 3K3eMnAAPa AOKYMEHTOB;

- penpoayumpoBaHnemM AOKYMEHTOB PasnnyHbIMKU cnocobamm, BKAOUYan oLMbPOBKY;

- 0bMeHOM AOKYMeHTaMM (BHYTPMUIroCcyAapCTBEHHbIN 0BbMeH, MeXayHapoaHbli 06MeH);



- NONIYy4EHNEM MOXKEPTBOBAHWM, 4aPOB, MHbIX 6e3BO3ME3HbIX NOCTYN/IEHNI JOKYMEHTOB;

- ENOHUPOBAHNEM LOKYMEHTOB;

- KOMMPOBAHNEM HA CepPBEpP INIEKTPOHHbIX JOKYMEHTOB, CBOOOAHO pasmeLLeHHbIX B MHTepHeTe 1
ABNAIOLLMXCA 0OLLECTBEHHBIM AOCTOAHNEM.

8.2 lna komnnekToBaHUa 6MbanoTedyHoro GoHAa UCNO/b3YIOTCA CAeayoLWmne NCTOYHUKU:

- U34atoLme opraHmM3aumm 1 arperatopbl 3N1EKTPOHHbIX PECYPCOB;

- TOproBble OpraHM3aumMmM (KHUroTOproBble MpPeanpUAaTUA, KHUTOTOProBble MoApasAeNeHus
N34aTeNbCTB, ONTOBblE KHUTOTOProBble GMPMbI, OpraH13aumm, BoinoaHAOWME GyHKUMM BUBANOTEYHBIX
KOJIIEKTOPOB, OPraHM3aLMm NoYTOBO-NOCLIIOYHOM TOProBAN; MHTEPHET-MarasuHbl);

- aBTOPbI M UHble NPaBo061aaaTENN AOKYMEHTOB;

- ¢M3nYeckMe AnUa, B TOM YMCIe BNAAENbLbl PeAKUX U LEHHbIX AOKYMEHTOB, KOMMEKLMI U
OTAENbHbIX U3AAHWUN;

- 6MBANOTEKM, UHble Y4YpEXAEHWA, MNPUHUMAKOWME YyyacTMe B  MeXAyHapogHOM W
BHYTPUrOCYapCTBEHHOM KHUTOOOMeHe.

8.3 KomnnektoBaHue 6MbanoTevHoro GoHAa BKAKOYAET Cieaytolme TEXHONOMMYECKME NPOLECChI:

- BblfIBNIEHME, OLEHKa M OTOOP LOKYMEHTOB;

- npuobpeTeHne AOKYMEHTOB Ana 6BUbANoTEKN;

- NPUEM AOKYMEHTOB B 6BUbAMOTEKE.

8.3.1 BbifiBNeHMe, oueHKa U 0TOOP AOKYMEHTOB BKIOYAIOT C/ieAytoLimMe onepaLmm:

- aHa/IN3 JOKYMEHTHOMO NOTOKA M34aTe/IbCKOM NPOAYKLUM;

- OLLeHKa AOKYMEHTOB NO KpuTepmnam G¢opmasbHOro U CMbIC/IOBOrO COOTBETCTBUSA;

- 0TOOP NPOGUNBLHBIX AOKYMEHTOB (NEYaTHbIX U 3/IEKTPOHHbIX) C TOYKM 3PEHUA UX COOTBETCTBUSA
NpoduIto KOMMNJIEKTOBAHUA BubaMoTeuyHoro ¢poHAa ANA NPUHATUA PELleHUs O LuenecoobpasHocTu ux
nocneayroLwero npuobpeTeHms.

8.3.2 MNpuobpeTteHne AOKYMEHTOB A1A BUBANOTEKM BKAIOYAET CieaytoLime onepaLmu:

- BbIOOp NOCTaBLMKa U ONpeseneHne yCA0BUIA 3aKyMKuy;

- NOArOTOBKA 3aKYNOYHOM AOKYMEHTALLMW;

- 3aK/IH04YEHME KOHTPAKTA C MOCTaBLLMKOM;

- NOArOTOBKA MHOW AOKYMEHTALUM 415 Nepesadun JOKYMEHTOB BO BnageHue bubaunoreke.

8.3.3 MNpuem AOKYMEeHTOB B BMBMOTEKE BKAOYAET Caeaytowme onepauum:

- CBepPKa MOCTYN/IeHWN C MEePBMYHLIM YYETHbIM AOKYMEHTOM (HaKMaAHan, aKT), BKALOYAIOLMM
CMMCOK NOCTYNUBLLUWNX LLOKYMEHTOB;

- COCTaB/IeHWE NEPBUYHOTO YYETHOrO AOKYMEHTa Ana NocTynaeHun 6e3 conpoBogUTeNbHOM
OOKYMeHTauuu;

- perncTpaumsa NocTynuBLLMX SOKYMEHTOB B PEMMCTPAX CYMMaPHOro U UHAMBUAYANbHOIO y4eTa.

8.4 TlocTynMBWMM [OKYMEHTAM NPUCBaMBAOT MHAMBUAYA/IbHbIA PErMCcTPALMOHHBIN HOMeEp
(MHBEHTapPHbLIA HOMEP WUIM UHOM 3HAK, NPUHATbIA B KayecTBe PEerMcTpaumoHHOro HoMepa, CUCTEMHbIN
HOMeEP A1 3NEKTPOHHbIX JOKYMEHTOB) U WNPP XpaHEHUS.

8.5 PeructpauMoHHble Homepa W WKdPbl OTMEYAOT B PErucTpax WHAMBUAYANbHOMO Yy4yeTa
OOKYMEHTOB, NPUHATLIX B 6MBNMOTEKE (MHBEHTAPHAA KHWUIA, KapTOTEKa PErMCTPaLmm raseT, KypHasos,
Tonorpaduyeckas onuck, Tonorpadryeckmii Katanor, yyetHan 6asa gaHHbIX).

8.6 K dopmam peructpa OTHOCAT KHUIY CYMMapHOro y4yeta 6ubanoteyHoro ¢oHAa, peectp
SNEKTPOHHbIX CETEBbIX LOKYMEHTOB.

9. O6bpaboTKa fOKyMmeHToB BUbAMOTEYHOTO PpoHAA

9.1 [dokymeHTbl, nocTynatowme B 6Mb6AMOTEYHbIN OHA, noaaexkat oubnanorpaduyeckon u
TeXHU4YecKon obpaboTKe.

9.2 bubnunorpadmyeckas obpaboTka pernameHTupyetcsa TpeboBaHmamm FOCT 7.1, TOCT 7.9, TOCT
P 7.0.12,TOCT 7.22,TOCT 7.59, TOCT P 7.0.66, TOCT 7.80, TOCT 7.82, TOCT 7.90.

9.3 TexHuuyecKan 06paboTKa 4OKYMEHTOB NpeaycMaTpUBaET caeaytowme onepaumm:

- NPOCTaBNAEHME HA KaXKAOM AOKYMEHTE PEKBU3UTOB €ro NpuMHaANeKHOCTU gaHHoN 6ubnanoTeke
(wTemnenb 6MBNMOTEKU, PErUCTPALMOHHbLIA HOMeEp, WKUOP XpaHEHUA, LWTPUXKOA, MHON MapKep,
NPUHATLIN B BUBANOTEKE);
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- YCTaHOB/NIEHWE CPeacTB 3alMTbl OT YTpaTbl (MArHWTHbIA AAaTYMK, PaALMO-YMN, WMHOW BUZ,
MapKUPOBKHK);

- OCHalLeHWEe OOKYMEHTa BHYTPMOMBAMOTEYHbIMKU aTPUBYyTammn, HEOHBXOAMMBIMKU B NpOLLECCE ero
NCNoNb30BaHMA (MNCTOK CPpOKa BO3BPATa, KHUXKHbIN GOPMYAAp, KapMalleK KHUKHOro dopmynapa).

10. PasmeweHne 6ubanotedHoro poHaa

10.1 PasmeuweHne 6ubnnoteyHoro ¢oHAa Hanpas/eHO HA CO3AaHWEe ONTUMAsbHbIX YCNOBWUM
XPaHEHUA [AOKYMEHTOB, obecrneyeHus WX WMCMNOAb30BAHUA M ONpenenfaeTca CAOMMBLUENCA CUMCTEMOW
$OHA0B M MAAHUPOBKOW MOMeELLEHNN BMBANOTEKM, BUAAMMU OOKYMEHTOB 6ubanoteyHoro ¢oHAa u
TMNamun 0bopyLoBaHMA, UCMONb3YEMOro ANA UX XPaHeHUA, dopMamm 06CNYKMBAHMA NONb30BATENEN.

10.2 PacnpefneneHve [OKYMEHTOB MEXAY CTPYKTYPHbIMW MNOAPA3AeNeHnAMN, APOOHOCTb
aenenuna 6ubnnoteyHoro poHpa 6mbAMOTEKa ycTaHABAMBAET B COOTBETCTBUM C MPUHATON MOAENbIO
6ubnnoteyHoro doHAa.

10.3 PasmeweHne 6mbAMOTEYHOrO OHAA SNEKTPOHHbBIX NOKANbHbIX CETEBbIX AOKYMEHTOB
OCYLLECTBNAIOT Ha cepBepe W/MAM B APYrUX 3NEKTPOHHbIX XpaHUAWWax 6UBAMOTEKM UM OpraHM3yHT
nocpeacTBOM MCMONb30BAHMA NPOrPAMMHbIX M annapaTHbIX CPeACTB.

10.4 PasmeweHne 6mnbnmoteyHoro ¢poHAa Ha GU3NYECKMX HOCUTENAX MPOM3BOAAT C YYETOM €ro
pasgeneHusa Ha noadoHAbl (Hanpumep, MO BUAY AOKYMEHTA, A3blKy, reorpapuyeckum obbektam) u
paccTaHOBKW AOKYMEHTOB BHYTpM NoadoHA08B.

10.5 Mpwn pacctaHoBKe 6ubAMOTEYHOrO POHAA AOKYMEHTOB, MPEACTaB/IEHHbIX Ha PUIMYECKUX
HOCUTENSAX, AOJIXKHbI BbINOJIHATLCA ceayowme TpeboBaHuA:

- OAHO3HAYHOCTb MECTOMO/IOKEHUA KOHKPETHOIO [AOKYMEHTa B COOTBETCTBMM C wWundpom
XpaHeHUs;

- 3KOHOMWYHOCTb W pPaLMOHANILHOCTb WCMOMb30BaHUA nJjowagen ¢oHAoxpaHuamw, 6es
YLLEMIEHNA NHTEPECOB NOJIb30BaTENEN;

- COXPAHHOCTb AOKYMEHTOB.

10.6 Ucxoma u3 cneundukm pabotbl 6UBAMOTEKM M MHODOPMALMOHHBLIX MNOTpebHoCTel ee
Nnosib30BaTeNEN, UCMOJIb3YIOT CAeAYIOLIME BUAbI PACCTAHOBKM:

- cemaHTu4yeckasa (coaepykaTenbHasn) - ynopsAodYeHMe OOKYMEHTOB C YYETOM WX COAEepKaHuA
(cuctemaTtuyeckan, TemaTmMyeckas, npeameTHasn);

- bopMasibHasA - OCHOBAHHAA Ha BHELHUX NPU3HAKaX LOKYMEHT];

- KOMBUHUPOBAHHbIE BUABI PACCTAHOBOK, GOPMMpPYEMbIE NO COYETAHWUIO MPMU3HAKOB.

10.6.1 MpuK cucTeMaTMYeCKON pPacCTAaHOBKE AOKYMEHTbI, BXoAAlWMe B cocTaB b6ubavoTeyHoro
$oHAa, rpynnupyroT No OTpaciAM 3HaHMA B COOTBETCTBUMM ¢ Tabauvuamm YAK (YHuBepcanbHas
aecaTnyHan Knaccudukauma), BBK (BubnunoteuHo-bubnmnorpaduyeckana Knaccudpukauumsa) uaM UHOM
KnaccuduKaumnen, npuMeHAEMO B KOHKPETHOM BubanoTeke.

10.6.2 Mpu TemaTMyeckor W nNpegMeTHOM PaCcCTaHOBKAxX [OOKYMEHTbl, BXOAALLME B COCTaB
6ubaMoTeyHoro poHaa, rpynnNUPYIoT B paMmKax onpeaeneHHol Temsl n/muam npegmera.

10.6.3 Mpu popmanbHOM pPacCTaHOBKE AOKYMEHTbl PACCTaBAAIOT MO MX BHEWHWM MPU3HAKaM:
andaBUT TUTYNbHbIX AAHHbIX, UHBEHTaPHbIM HOMep, pa3smep (bopmaT) LOKYMEHTA, XPOHO0TUS.

10.6.4 Mpu KOMOWHMPOBAHHOW pPaCCTAaHOBKE MAOKYMEHTbl pacrnofaratoT B CUCTEMATUYECKM-
andasuTHOM, (GOPMATHO-XPOHONOTMYECKN-UHBEHTAPHOM, andaBUTHO-XPOHOIOTUYECKOM U UHOM
KOMBWHMPOBAHHOM NOPAKeE.

10.6.5 PacctaHOBKY AnuTepaTypbl ANA AeTeil OCyLecTBAAIOT B COOTBETCTBMM C BO3PaACTHOM
anddepeHumalmelt cornacHo 3Haky MHGOPMALLMOHHOM NPOAYKLUMM C YKa3aHMEeM BO3PaCcTHOM KaTeropum
yutatenen "0+", "6+", "12+", "16+", "18+".

11. UcKntoyeHne 4OKYyMeEHTOB U3 BubamoTeyHoro poHaa

11.1 UcknoyeHne AOKYMEHTOB M3 6ubanoteyHoro GpoHaa onpeaensaloT caedylowme NpUYmHbI:
HenpodUNbHOCTb, BETXOCTb, AedEKTHOCTb, YCTApenocTb MO CoAepKaHuto, yTpata. OcHoBaHMem ANA
WCK/IOYEHNA AOKYMEHTOB C/y»KaT aHanM3 coctaBa 6ubanoteyHoro GoHAa M pesynbTaTbl €r0 NPOBEPKN B
COOTBETCTBUM C NPUNOKEHMEM A,



11.1.1 Moa HenpodUIbHOCTbID [AOKYMEHTa MNOHMMAOT €ero HecoOoTBeTCTBME npoduto
KOMM/IEKTOBAHUA POHAA KOHKPETHOM BMBANOTEKM, BKAKOYAA U3/INLLHIOK 3K3eMMNASPHOCTD.

11.1.2 T[lop BeTXOCTblO [AOKYMEHTa MNOHMMAIOT pe3ynbTaT eCcTeCTBEHHOro CTapeHuAa Wau
dun3nYecKoro n3Hoca JOKYMEHTa.

11.1.3 TMoa AedeKTHOCTbIO AOKYMEHTa MOHMMAIOT YaCTUYHYID  WMAM  MOJHYK  yTpaTty
3KCM/IyaTaLMOHHbIX KA4eCcTB AOKYMEHTA B pe3yabTaTe BHELWHErO BO34ENCTBUA.

11.1.4 Top ycTapenocTtbld MO COAEPXAHUIO MNOHMMAKOT MOTEPID aKTyasIbHOCTM TeMaTUKW,
NoATBEPKAAEMYIO OTCYTCTBMEM CNPOCA YMTaTenen, HeBOCTPebOBAHHOCTLIO B NepepacnpeaeneHun u
peanusauuu.

11.1.5 Nog yTpaTol AOKYMEHTa MOHMMAIOT ero oTcyTcTBue B GoHAe 6BMBAMOTEKM MO MPUYMHaM
notepu, XuweHusa, 6eACTBUIN CTUXMAHOFO, TEXHOFEHHOrO (B TOM UMC/IEe XaKepPCKOW aTaku M
HEeBOCCTAaHOBMMOIo €HoA  3NEKTPOHHOro 06OPYAOBaHUA) MAM  COLMANBHOrO  XapakTepa, Mo
HeyCTaHOBAEHHOW NpUYMHe.

11.2 WUcknoyeHne OOKYMEHTOB, OTHECEHHbIX K KaTeropMm KHUMKHbIX NMaMATHUMKOB, AOMYyCKatoT
TONbKO MO NPUYUHE YyTPaTbl MPU YCIOBUM OTPAXKEHUA MHOOPMALUM O KHUKHOM NamATHUKe B PeecTpe
KHUMKHbIX NaMATHUKOB.

11.3 UcknioveHne [OKYMeHTOB M3 6ubnmoTteyHoro ¢oHAa NPOU3BOAMTCA B ABa 3Tana: M3bsATUE
OOKYMEHTOB 13 6ubanoTedHoro ¢oHaa M nepepacnpeseneHme, peannsaumsa Man yTuansaumsa UsbaTbIx
OOKYMEHTOB.

11.4 WN3bATME [OKYMEHTOB M3 6ubnmoTeyHoro ¢oHAA BK/OYAET cleaylolime Mpoueccbl U
onepauuu:

- NMPOCMOTP CneumasbHO CO34aHHOM B BMBAMOTEKE KOMUCCMEN OOKYMEHTOB, npeasiaraembix K
NCKNOYEHNIO;

- opopMIEHME U YTBEPKAEHME aKTa O CMUCAHUU AOKYMEHTOB U3 bubnmoteyHoro poHAa;

- noraweHWe Ha [AOKYMEHTAax OMoO3HaBaTesibHbIX CBeAeHUl o 6ubnuoTeke: cneumnanbHbIM
wremnenem Ha ¢GU3MYECKUX OOBEKTAX WAM MNPOrPaMMHbLIMKM  CPeACTBAaMU  A1A  SNEKTPOHHbIX
OOKYMEHTOB;

- OTPaXKeHMe U3bATUS JOKYMEHTOB B CNPaBOYHO-OMbAnOrpadmyeckom annapare 6MbanoTeKu;

- OTPa*keHue U3bATUA AOKYMEHTOB B YYETHOM [AOKYMEHTALMWU: B Pernctpax CyMMapHOro u
WHAMBUAYANbHOrO yyeTa bubanoteyHoro poHAa.

11.5 [lOKymeHTbl, u3bATble U3 OUOAMOTEYHOro ¢GOHAA NO NpUYMHE HenpodUAbHOCTH,
HanpaBAAlTCA B OOMeHHbI GOHA C Uenblo AanbHelwel nepegaydn Ha 6e3BO3ME3AHON MAM Ha
BO3Me3HOM OCHOBE PU3NYECKUM U FOPUANYECKMM NNLLAM.

11.6 [lOKyMeHTbl, U3bATble U3 BUBAMOTEYHOrOo GOHAA MO MPUYMHAM BETXOCTW, AeDEKTHOCTH,
YCTApenocTM No COAEepPKAHWUIO, HAaNPaBAAKOTCA B MYHKTbl BTOPUYHOIO CbipbA. [1pyM OTCYTCTBUM MYHKTOB
BTOPMYHOTO CbiPpbs MAM B C/y4anX, Koraa chayva [AOKYMEHTOB Ha nepepaboTKy 3KOHOMMUYECKM
HeluenecoobpasHa, OWBGAMOTEKM YHUYTOMKAIOT AOKYMEHTbl CaMOCTOATENIbHO C  0hOpPMIEHUEM
CNeunanbHOro akTa.

11.7  Mukpodopmbl  Ha  ranoreHMZOCepedbpsHOM  MJIeHKe  MoANeXaT  caade  Kak
cepebpocoaeprkalme otxoapbl B cooTBetcTBum ¢ FOCT 7.65.

11.8 ®akKTbl BbIObITUA UCKAOYEHHbIX AOKYMEHTOB OPOPMAAIOTCA aKTaMW WMAM MHLIMU BUAAMMU
NMepBUYHbIX YYETHbIX AOKYMEHTOB, KOTOPble MPW/IAraloTCA K COOTBETCTBYHOLIMM aKTaM O CMUCaHWUK
OOKYMeHTOB 13 bubanoteyHoro poHAa.

11.9 AKT 0 cnucaHuMM AOKYMeHTOB M3 6ubnamoTeuHoro ¢doHAa C NpuAaraembiMU NEPBUYHBIMMU
YYETHBbIMW AOKYMEHTAaMM O HamnpaBAEHUN BblObITUA UCKAHOYEHHbIX JOKYMEHTOB ABAAKOTCA OCHOBAHWEM
ON5 BHECEHUA M3MEHEHUN B ByxranTepckun yuet bubanorteyHoro GpoHaa.

12. KOHTpO/IbHbIe NMOKa3aTeIn CoCToAHMA bubamoTeyHoro poHaa

12.1 KoHTponb coctosiHMa 6ubanoteyHoro ¢oHAa OCYLWLECTBAAETCA HAa OCHOBE KOJIMYECTBEHHbIX
XapaKTEPUCTUK COCTaBa U CTPYKTYpbl B1ubaMoTeYHoro poHaa 1 ero MCnoab30BaHuA.

12.2 KonunuyecTBeHHble XapaKTepUCTUKM 6ubnnotedyHoro ¢doHaa onpenenstoT abCcoNloTHbIMU U
OTHOCUTENbHBIMW NOKa3aTeNsMu.

12.2.1 Ab6conloTHble MOKasaTeAn OTpaKaloT cocToaHue 6ubnamoteyHoro ¢oHAa 3a OTYETHbIN
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nepuvoa BpemMeHn U NpeacTaBAAloT cobol YMCNOBbIe BEIUYMHbLI, NONYYEHHble B pe3ynbTate cbopa U
CYMMMPOBAHUA MEPBUUYHbIX AaHHbIX. K UMCNYy OCHOBHbIX abCONIOTHbLIX MOKasaTesne OTHOCAT 0bbem
$OHAa, KONMYECTBO HOBbIX MOCTYMJIEHUN, KOAMYECTBO BbIObIBLUMX AOKYMEHTOB, MPUPOCT 0b6bema
doHaa.

12.2.2 OTHOCUTeNbHble MNOKa3aTenu cocTaBa 6ubamMoTeyHoro ¢oHAa OTPaXKaloT OTHOLUEeHMe
HECKOJIbKUX CPpaBHMBAEMbIX Mexay coboi noKasatesnen u BbipakatoTca B BUAe KO3PPUUMEHTOB AN B
npoueHTax.

OCHOBHbIMW OTHOCUTE/IbHBIMM NOKa3aTeNAMM ABAAIOTCA Cleayolme:

- KHMroobecneyeHHoCTb (AOKyMeHTOoObecneyeHHOCTb), MOKa3blBaloWas CPegHIo BeIMYUHY
OOKYyMeHToB 6ubanoTeyHoro ¢oHAa, NPUXOAALLYIOCA Ha OAHOro Mo/b30BaTeNs LeneBon rpynnbl
(Hanpumep, yyperkaeHue, o6CNYXKMBAEMbIA pPaMOH) M UCYUCAAEMas KaKk OTHOWeHMe obbema
6ubnnoTeyHoro ¢oHAa Ha KOIMYECTBO NO/Ib30BaTENEN;

- obpalwaemocTb, MNOKasbiBalOWaAa aKTUBHOCTb WCMO/b30BaHUS 6BubanoTeyHoro ¢oHAa
NnosIb30BaTeNSAMM U UCUNCAAEMAs KaK OTHOLEHWE 06bema KHUroBblgauM (40KyMeHTOBbIAaYM) U3 doHAA
K BeIMYMHe aToro ¢poHAa;

- UYMTAEMOCTb, XapaKTepusylLllas CTeneHb COOTBETCTBUA cocTaBa bubanoteyHoro ¢oHAa
notpebHoCcTAM ee nonb3oBaTesNel W UcUMCAseMas KaK OTHOWeHWe obbema KHMroBblAauu
(moKymeHTOBbIAAUMN) U3 POHAA K KOIMYECTBY NOIb30BaTe el BUBAMOTEKY;

- 06HoBAsIEMOCTb POHAA, NO3BOIAIOLLANA BbIABAATb KOIMYECTBEHHbIE U3MEHEHUS B BUBANOTEYHOM
doHOEe 3a CYET ero akTyanmMsauuMum U UCYUC/IAEeMast KaK OTHOLWIEHWUE BEAUYMHbI HOBbIX MOCTYM/IEHUIA K
BeAnYMHe GOHAA, BbIPArKAaemMoro B NPoLEeHTax.

12.3 OnTumanbHbie 3HAYEHUS KOHTPOJIbHLIX MOKasaTesen onpeaensalotT 6mubanoTteku
camocroAatenbHo no NOCT P 7.0.20, oTpacneBbix MOAe/bHbIX CTAHAAPTOB U HOPMATUBOB.

MpunoxeHue A
(o6a3aTenbHoe)

MPOBEPKA BUB/IMOTEYHOIO ®OHAA

A.1 MposepKa 6ubanoTeyHoro ¢poHaa onpeaennet pakTUYECKOE HaMUYNE 3aPErMCTPUPOBAHHBIX B
YYETHbIX PEerncTpax AOKYMeHTOB 6MOAMOTEUYHOro oHAA, a TaKKe YCTaHOBAEHWE MX COOTBETCTBMSA
YYETHbIM AOKYMEHTaM U afeKBaTHOCTb MHGOPMALMOHHO-MOMCKOBOMY anmnapaTy 6MbanoTeku.

A.2 O6BbeKTaMK NPOBEPOK CAYKaT:

- BCE BWAbl [AOKYMEHTOB, OTHOCALLMECA K MOJIb30BATE/IbCKUM M TEXHONOTMYECKMM GOHAAM,
HE3aBMCMMO OT MPUCBOEHUS MM PErUCTPALMOHHOrO HOomMepa (MHBEHTAPHOro, CUCTEMHOrO Homepa
KOMMNbIOTEPHOW NPOrpPaMmbl, LUTPUXKOAA, APYTMX MAapPKUPOBOYHbIX 0603HAUYEHUI);

- yYeTHas AOKYMeHTaLus;

- COCTOsIHME NPOrpammHoro obecneyeHna 6GMBANOTEKN, UMEIOLLEFO OTHOLLIEHUE K GOPMUPOBAHUIO
6ubanoteyHoro poHAa.

A.3 B cOOTBETCTBMM C peLlaeMbiMM 3a4a4aMm OCYLLECTBAAIOT CAeaytowme BUAbl NMPOBEPOK:

- 0b6s3aTeNbHble, NPOBOAMMbIE B COOTBETCTBUM C AENCTBYIOLLUM 3aKOHOAATENbCTBOM;

- perynspHble, ocylwecTeasemMble AN NogaepkaHua poHaa B paboyem cocToAHUY;

- nepuogmyeckue ¢ 3apaHee onpeseneHHbIMM CPOKAMU NPOBEAEHMUA, KOTOPble 3aBUCAT OT cTaTyca
6161MOTEKM, HA3HAYEHUS, KaTeropum, obbema n CTPYKTYpbl GoHA3;

- NnaHoBble/BHENNAHOBbIE.

A.3.1 [ina npoBeaeHMA NAAHOBbIX MPOBEPOK COCTABAAIOT NiaH NPOBEPOK (rpaduK) HA TEKyLMiA
rog, U Ha NepcrnekTUBY C yKasaHWem nposepsemoro obbema poHaa M ero yacten. CpokM nposeseHmn
NPOBEPOK YCTAHAB/NMBAOT B 3aBUCMMOCTM OT 0bbemMa M CTPYKTYpbl PoHAa O6MBAMOTEKM UM ero
NnpoBepAemMoin YacTu, MPUMEHAEMbIX METOLOB MPOBEPOK, TEXHOMOMMM TPAAULMOHHOW UM
aBTOMaTM3MPOBAHHON, GOPM Yy4yeTa, OpraHusauMM W YCNOBMWA TPyAa, a TaKXKe pexuma paboTbl
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61M61M0TEKM Ha Nepuoj NPOBEPOK, YNC/1a YH4AaCTHUKOB MPOBEPOK.

A.3.2 Ucxoaa M3 obbema npoBepsiemMblx 6MBAMOTEUYHbIX POHAOB, OCYLLECTBAAIOT Cheayloline
BUAbl NPOBEPOK:

- CNJIOWHasA npoBepKa Bcero 6ubamoTeyHoro ¢oHAa - BbIBEPKA [AOKYMEHTOB BCEX YacTel
6nbnmoTeyHoro poHAa B COOTBETCTBMM CO CPOKAMM, YCTAHOBIEHHBIMW HOPMATUBHbIMU AOKYMEHTAMU;

- YacTM4YHasA MpPoOBEpKa - CBepKa onpeaesieHHON COBOKYMHOCTU AOKYMEHTOB, BblAeNeHHbIX Mo
Kakomy-Mbo Npu3HaKy B CAaMOCTOATE/NbHbIN MoApasaen u ABAAKOWMNCA YacTblo obuwero ¢oHaa
6ubnnotekun (poHaa unTanbHOro 3ana, aboHemeHTa, oTAeNa PEAKUX KHUT U T.4.);

- BbIbOpoYHan NpoBepKa - NPOBEPKA OTAE/bHbIX AOKYMEHTOB MM YacTu doHAa (MpumeHsaeTca B
CNy4yasnx, BbI3BaHHbIX HEOPAMHAPHbIMKW 06CTOATENIbCTBAMM).

A.3.3 MNpoBeaeHne NpoBepKn bubanotTeyHoro GoHAa NPOUCXOANT B TPM 3Tana:

- NOArOTOBUTE/IbHbIN;

- HenocpeacTBeHHana paboTa no npoBepKe doHA3;

- noageaeHue Utoros n obopmaeHne pesynbTaToB NPOBEpPOK.

A.4 Cpegn metomoB (cnocoboB) NPOBEPKU BbIAENAOT OCHOBHbIE METOAbl M BCMOMOraTesibHble
(ynpouwieHHble) meToAapl.

A.4.1 OCHOBHbIM METOAOM ABAAETCA AOKYMEHTaNbHas MNPOBEPKa, OCHOBAHHAaA Ha C/ANYEHMUMU
KaXkOoM eauHWUUbl XPaHEeHMA C PerucTpamu MHAUMBUAYaANbHOrO YyyeTa (MHBEHTAPHbIMM KHUTamu,
apyrumm  popmammn  MHAMBMAYANbHOMO YyyeTa), C MOMOLbIO UCNONL30BaHMA  CNeunasnbHoro
KOHTPO/IbHOrO MPOBEPOYHOro anmnapaTa: KapToTeKa KOHTPO/bHbIX Ta/IOHOB, KapTOUYKM MHAMKATOPOB U
T.N.). JOKYMEHTaNbHYIO NMPOBEPKY MPOBOAAT PYYHbIM CMOCOBOM MAWU C UCMONb30BAHUEM TEXHUYECKUX
cpeAcTB (Hanpumep, TEXHONOTUYECKOW paanmoYacToTHOM naeHTudmkaumm - RFID).

A.4.2 MpoBepKy poHAa cCeTeBbIX /TOKaNbHbIX AOKYMEHTOB OCYLLECTBASAIOT NyTeEM aBTOMaTUYECKOro
conocTassieHna bubanorpadmyecKkmx 3anucen ¢ NoJHOTEKCTOBbIMM dakiamu.

A.4.3 BcrnomoraTtenbHble (ynpolleHHble) MeToAbl MNPOBEPKW BK/AKOYAIOT 3KCMNpecc-meton U
BbIOOPOYHLI MeTOA,.

A.4.4 3aBeplialolnii 3Tan NPOBEPKU - NoABedeHNE UTOTOB U 0hOPMIEHNE AOKYMEHTAUMW - aKTa
0 pesynbTaTax NPOBEPKU HANNYMA LOKYMEHTOB BUOAMOTEUYHOrO GOHAA C NPUIOKEHMEM K HEMY CMMCKA
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTAHOBAEHHOM NPUYMHE.




