YTBEPXJIEH

npukazoM MUHHCTEPCTBA KYIbTYpPbl
CBepasioBcKoil o0nacTu

ot 13.11.2019 Ne 471

«O0 yTBep>KIeHUU
aJMUHUCTPATUBHOTO PETJIaMeHTa
npeaocTaBieHus: MUHHCTEPCTBOM
KyJbTypbl CBEpAJIOBCKOM 00J1acTH
roCy1apCTBEHHOMN YCIyTH
«IIpegocraBienue qocryna

K CIPaBOYHO-TIOMCKOBOMY ammapary
oubmoTek, 6a3zaM JaHHBIX»

U aIMUHUCTPATUBHOTO perjiaMeHTa
npeaocTaBieHus: MUHUCTEPCTBOM
KyJabTypbl CBEpJIOBCKON 00J1acTH
rOCyJAapCTBEHHOM YCIIYTH
«[IpegocraBienue qocrymna

K OlIU(PpOBAHHBIM U3IAHUSM,
XpaHsAIUMCcs B OMOIHOTEKAX,

B TOM YHCJIE K (DOHTY PEAKUX KHHUT,
C y4eTOM COOJTIOZICHUS TPEOOBAHUM
3aKoHOJaTebCcTBa Poccuiickon
deneparuu 00 aBTOPCKUX

U CMEXHBIX paBax»

AJIMUHUCTPATUBHBINA PETJIAMEHT
npenocraBjieHuss MUHUCTEPCTBOM KYJbTYPbl CBepAIOBCKOI 001acTH
rocygapcrseHHoun yciayru «IlpegocraBienue 1octyna Kk ouuppoBaHHbIM
U3JaHHUAM, XPAHAIIUMCS B 0M0JIHOTEKAaX, B TOM YHCJIe K (POHAY peIKNX KHUT,
€ yUeToM co0.1101eHus TpedoBaHmii 3aKkoHoAaTeIbcTBA Poccuiickoilt denepanuu

00 aBTOPCKHMX M CMEKHbIX MIPaBax»

(c M3MeHeHMsIMU, BHECEHHBIMU NpHKa3oM MuHMCTepCTBa KynbTypbl CBepAIOBCKON 00s1acTu
ot 27.04.2020 Ne 227)

Pazgea 1. O01mme nmonoxeHust
Hoapasagea 1. IIpeamer peryiMpoBaHus perjiaMeHTa

1. ATMUHHUCTPATUBHBIN pErIaMEeHT MPeNoCTaBIeHUs] MUHUCTEPCTBOM KYJIbTYpPHI
CBepasioBckoil  obnactu  rocynapcTtBeHHo ycnyru «lIpemocraBrnenue mocrtymna
K OUU(PPOBAHHBIM HU3JAHUSAM, XpAHSIIIUMCS B OMOJIMOTEKaX, B TOM 4ucie K (QoHAY
peIKUX KHHUT, C Y4EeTOM COOJIoAeHUsS TpeOOoBaHWN 3aKoHOmaTenbCcTBa Poccuiickoi
Oenepanun 00 aBTOPCKUX M CMEXKHBIX MpaBax» (maiee — AJMHHUCTPATUBHBIN
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pEerjiaMeHT) YCTaHaBJIMBAET MOPSAJOK M CTaHAApT IPENOCTaBICHHUS TOCYAapCTBEHHOU
yeayru  «[IpepocraBienue poctyna K OUU(POBAaHHBIM H3JAHMAM, XpaHAIIMMCS
B Oubnuorekax, B TOM 4YucCi€ K (OHAY PpEOKUX KHHUI, C YYETOM COOJIIOJCHUS
TpeOoBaHul 3akoHojaTenbcTBa Poccuiickoit denepannu 00 aBTOPCKUX M CMEKHBIX
mpaBax» (J1ajiee — roCyJJapCTBEHHAs yCJIyra).

2. AIMUHUCTPATUBHBIM pPETIaMEHT YCTAHABIMBAET CPOKHU U MOCIIEI0BATEILHOCTD
aAMUHUCTPATUBHBIX TMpouenyp MuHucrepctBa KyiabTypbl CBepasioBCKOW o00nacTu
(nanee — MUHUCTEPCTBO), OCYLIECTBISEMBIX B X0€ MPEIOCTaBICHUS TOCYAapCTBEHHON
YCIYTH, TOPAIOK B3aUMOJECUCTBUS MEXAY AOKHOCTHBIMH JIMLIAMH, B3aUMOJIECUCTBUS
C 3aBUTEIISIMH.

Ioapa3zaen 2. Kpyr 3asiBureJiei

3. 3agBuTENSIMU Ha TMPEJOCTaBICHUE TOCYJAPCTBEHHOW YCIYyTH SIBISIOTCS
dbu3HYecKue U IOPUINYECKUE JIUIIA (Jajee — 3asIBUTEIN ).

IMoapaznen 3. TpeGoBaHus K NOPAAKY HH(POPMHUPOBAHUSA O NMPEAOCTABJICHUHU
rOCYAAPCTBEHHOM YCJIYIH

4. InpopMupoBaHue 3asiBUTENIECH O MOPSIKE MPEIOCTABICHHS TOCYAapCTBEHHON
YCIYTH  OCYUIECTBIISIETCSI HEMOCPEICTBEHHO T'OCYJapCTBEHHBIMU Tpa)XIaHCKUMU
cayamuMu ~ MUHHCTEpCTBA M OTBETCTBEHHBIMM  JIMUIAMH  T[OCYIapCTBEHHBIX
yupexaennii CBepAJIOBCKOW 00JacTH, HaXOASIIMXCA B BeleHWM MUHUCTEPCTBA,
NPEIOCTABISIONIMX TOCYIapCTBEHHYIO YCIYyTry (Aajnee — oOJacTHBIE TOCYIapCTBEHHBIE
OMOJIMOTEKN), TIPU JIMYHOM TIPHUEME | 10 TelieoHy.

NudopmupoBanre  dyepe3  TOCYNapCTBEHHOE  OIOKETHOE  YUPEKICHUE
CeepmioBckoit  obmactd  «MHOTOQYHKIIMOHAIBHBIM ~ IEHTP  MPEJIOCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT» (1ajiee — MHOTO(QYHKITMOHATBHBIN 1IEHTP
NPEOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHHUILHUIAIBHBIX YCIYr) U €ro (Quinaisl
HE TNpeAyCMaTpHUBAETCA, TaK KaK TOCYJAapCTBEHHAsl yClyra HE HOCHUT 3asBUTEJIbHBIN
XapakTep U MPEIOCTaBISETCS 3asIBUTEIIO B MOMEHT OOpaIlleHHUS.

5. UadopmupoBanre 0 TOpSAAKE NPEIOCTABICHUS TOCYIApCTBEHHOW YCIYTH
OCYIIECTBIISIETCS CJICTYIOITUMHU CIIOCO0aMU:

1) B nH(DOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHON ceTh «HTepHEeT» (manee — ceTh
NutepHer):

-B (QeaepanbHON TOCYIapCTBEHHON WHGOpMAMOHHON cucteme «EauHbIi
MOpTaJl TOCYAAPCTBEHHBIX M MYHHUIMOAIBHBIX ycayr (QyHkumii)» (mamee — Eaunbiii
noptait) o azapecy: https://www.gosuslugi.ru/18538/1/info;

- Ha ouIMaTbPHOM caire MunucrepcTBa (www.mkso.ru,
http://mkso.ru/gosuslugi);

-Ha Oo(QUIMAIBHOM CailiTe TrOCYAapCTBEHHOIO ABTOHOMHOIO  YUPEKICHHS
KyJIbTypbl CBep/II0OBCKOM o0nactu «CBepAsioBcKas o0JlacTHAsi yHUBEpCcaabHas HayyHas
onodInorexka M. B.I. Benmuuckoro» (www.book.uraic.ru,
http://book.uraic.ru/files/raznoe/gosuslugi.htm);


https://www.gosuslugi.ru/18538/1/info
file:///D:/www.mkso.ru
http://mkso.ru/gosuslugi
http://www.book.uraic.ru/
http://book.uraic.ru/files/raznoe/gosuslugi.htm
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-Ha OQUIIMATBPHOM CalTe TOCYJAapCTBEHHOTO OIOHKETHOTO  YUPEHKIACHUS
KyabTypbel CBepuioBckoil o0nactu «CBepyioBckas obnacTHas OuOIMoTeKa Uil AeTel
51 MOJIOZIEKH M. B.IL. KpanuBunay (www.teenbook.ru,
http://www.teenbook.ru/biblioteka/dokumenty/);

-Ha OQUIMATBPHOM CalTe TOCYJAapPCTBEHHOTO OFOKETHOTO  YUPESKICHHUS
KyabTypbl CBepyioBcKOil obmactu «CBepaiioBcKas oO0JjacTHas MEKHAIMOHAIbHAS
oubmunoreka» (Www.somb.ru. http://www.somb.ru/2014-04-22-04-47-06.html);

-Ha OQUIMATBPHOM CalTe TOCYJAapCTBEHHOTO OFO/DKETHOTO  YUPESHKICHHUS
KyabTypel  CBepmioBckoid  oOiactT  «CBepajioBckas oOJacTHas — CHeIHaIbHAS
OoubImoTeKa s ciaenbix» (WWW.Sosbs.ru, http://www.sosbs.ru/about/service/);

2) HEMOCPEICTBEHHO B MOMEIIECHUSAX 00JaCTHBIX T'OCYIapPCTBCHHBIX OHMOJIMOTEK:
Ha WHPOPMAIMOHHBIX CTeHAaX W B  (GOpPME JUYHOTO KOHCYJIBTHPOBAHHS
CICIUAMCTaAMK, OTBETCTBEHHBIMH 3a MPE0CTABICHUE TOCYAaPCTBEHHON YCITYTH;

3) B peKIaMHOM MPOYKIIMKA Ha OyMaKHBIX HOCHUTEIAX;

4)npu oOpamienun 10 TeneoHy B MUMHHUCTEPCTBO WJIM B 0OJACTHBIC
TOCY/JIapCTBCHHBIC OMOJIMOTEKH — B BHUJC YCTHBIX OTBETOB Ha KOHKPETHBIE BOIPOCHI,
coJiepKallluX 3aIrpalimBacMyro HH(HOPMaITHIO;

5) npu oOpaleH!H O JCKTPOHHOM MOYTe B MHMHHCTEPCTBO MM B OOJIACTHBIC
rOCy/JapCTBCHHBIE OMOIMOTEKM — B (opMe OTBETOB Ha IIOCTABJIICHHBIC BOIPOCHI
Ha a/Ipec AIEKTPOHHOM MOYTHI 3asIBUTEIS;

6) mpu MECbMEHHOM OOpalleHuu (3ampoce) B MUHHCTEPCTBO MIIM B 00JaCTHBIC
rocyJapCTBeHHbIC OMONMOTEKH — B (hopMe MH(OOPMAIIMOHHOTO MHUChMAa Ha OyMaKHOM
HOCHTEIE, TIEPEIaHHOTO TTOYTOM MIIM HETTOCPEICTBEHHO 3asIBUTENIO HA PYKH;

7) Ipy JTMYHOM OOpPALICHUM TPaXIAH WIA YIMOJTHOMOUYCHHBIX MPEICTaBUTENCH
opraHuszanui B MUHHUCTEPCTBO.

6. B cetn HTepHeT, Ha MHOOPMAIIMOHHBIX CTEHJAX B IMOMEIICHHUSIX O0JACTHBIX
rOCYJapCTBEHHBIX OMOIMOTEK pa3MelIaeTcs caeayromas nHpopMarms:

1) momHOE HAMMEHOBaHME W IMOJHBIC IOYTOBBIE aapeca MUHHCTEPCTBA
1 00JIACTHBIX TOCYIaPCTBEHHBIX OMOINOTEK;

2) rpaduk (pexum) paboTel MHHHCTEPCTBA M OOJACTHBIX TOCYAApCTBEHHBIX
OMOIHMOTEK;

3) HOMepa KOHTaKTHBIX TeIC(POHOB, ajpeca ICKTPOHHOU MOYTH ¥ O(HIIHATHHBIC
caiitel MuHHCTEpPCTBA U 00JACTHBIX TOCYAAPCTBEHHBIX OMOINOTEK;

4) mopsAOK TIPEJAOCTABICHHSI TOCYAApCTBEHHOW YCIYTH W YCIYr, KOTOPBIC
SBIITFOTCSI HEOOXOUMBIMU M 0053aT€NbHBIMU JIJIsI TIPEIOCTaBICHUS TOCYIapCTBEHHOMN
YCIIyTH;

5) aagpec Enqunoro moprana.

VYkazanHas nHMOpMAIUS TPEIOCTABISIETCS TPaXaaHaM U MPU HHPOPMUPOBAHUHU
WHBIMH CTIOCO0aMU, YKa3aHHBIMU B TyHKTE 5 AIMUHUCTPATUBHOTO PETIaMEHTa.

7. OCHOBHBIMH TpeOOBaHUSMH K WH(OOPMUPOBAHHUIO TPaXKIAaH O TOPSIKE
MPEJIOCTAaBICHUSI  TOCYAApPCTBEHHOW YCIYTM W yCIyr, KOTOpPBIE  SIBISFOTCS
HEOOXOMUMBIMUA W OOS3aTENBHBIMU JIJISI MPEAOCTABICHUS TOCYIAPCTBEHHON YCIYTH,
SBJITFOTCSL  JIOCTOBEPHOCTHh TPEIOCTABISIEMON HWH(POPMAIMH, YETKOCTh HW3IIOKCHHS
nH(popMaIK, NOJIHOTAa UHPOPMUPOBAHUS.


http://www.teenbook.ru/
http://www.teenbook.ru/biblioteka/dokumenty/
http://www.somb.ru/
http://www.somb.ru/2014-04-22-04-47-06.html
http://www.sosbs.ru/
http://www.sosbs.ru/about/service/

4

8. I[Ipn oOmeHun ¢ rpaxnaHamu (1Mo TeneQOHy WM JIMYHO) TOCYJapCTBEHHBIE
IrpaXIaHCKUE CiayXalmue MMHHCTepCTBA U OTBETCTBEHHBIE JHUIA OOJACTHBIX
rOCY/IapCTBEHHBIX OMONMOTEK JOJKHBI KOPPEKTHO W BHUMATEIBHO OTHOCHUTHCS
K TpaxJaHaM, HE YHWXas HMX 4YECTh M JIOCTOMHCTBO. YCTHOE€ HH(pOpMHUpOBaHUE
O TOpsAJKE NPENOCTaBICHUS TOCYIAapCTBEHHON YCIYIM JOJKHO MPOBOJUTHCS
C MCIIOJIb30BAHUEM O(QUIINAIIBHO-/I€JI0BOI0 CTHIISL PEYN.

9. UndopmupoBanue rpakJaH O MOPSAKE MNPEJOCTABICHUS TOCYAapCTBEHHOU
YCIYTU MOXKET OCYIIECTBIIATHCS C UCIOIB30BAaHUEM CPEJICTB aBTOMH()OPMUPOBAHHUS.

Paszpnen 2. CtanaapTt npeaocTaBjaeHUusi FTOCYAapCTBEHHOH YCJIYIH
Hoapasaen 1. HammeHnoBaHue rocyapcTBEHHON YCJIYTH

10. HaumenoBanue rocyaapcrBeHHoi yciayru — «lIpegocraBieHue pocrtymna
K OIU(POBaHHBIM HM3JIaHUSIM, XpaHAIMMUMCA B OMOIMOTEKax, B TOM 4ucie K (QOHAY
PEIKHX KHHUT, C y4eTOM COOIIoJieHus TpeOoBaHMI 3aKkoHOAATeNbcTBA Poccuiickoi
deneparuy 00 aBTOPCKUX U CMEKHBIX MPaBax».

IMonpaznen 2. HaumeHoOBaHUE OPraHa, MPea0CTABISIIONICTO
rOCyIapCTBEHHYI0 YCJIYIry

11. Opranuzanuio MPeaoCTaBICHUsI TOCYAApPCTBEHHON YCIYT'HM OCYIIECTBISET
MuHHCTEPCTBO.

12. HenocpenctBenHoe MpeIoCTaBICHUE roCyIapCTBEHHOMN yCIyTu
OCYIIECTBIIIOT 00JIACTHBIC TOCYIapCTBEHHBIE OMOIMOTEKHU:

1) rocymapCTBEHHOE aBTOHOMHOE  YUpekIeHHE KyinbTypbl CBepaioBCKOi
obnmactn  «CBepjyioBckasi — oOnacTHass ~ yHUBEpcajbHas  Hay4yHas  OuOnmoreka
um. B.I'. benunckoroy;

2) rocy1apCcTBEHHOE OFOJKETHOS YUpPESKIeHHE KyIbTypbl CBEp/JIOBCKON 001aCTH
«CBepaoBckas obyactHas 6ubimoreka i aereit u monoaexu uM. B.I1. Kpanusunay;

3) rocymapcTBeHHOE OFOJKETHOE yUpekKIeHHe KyIbTypbl CBepIIOBCKOM 00acTu
«CBepmoBckas 06s1acTHasI MeXHAIMOHAbHAS OMOIMOTEKAY,;

4) TocylapcTBEHHOE OFOJDKETHOE YUpEeXKIeHNE KyJIbTypbl CBEepIIIOBCKOM 001acTu
«CBepasioBcKas o0JacTHas crieruanibHas OMOINOTEeKa IS CIETBIX».

Ionpasnen 3. HammeHoBaHMe OPraHoB U OPraHU3alNu, o0paleHne
B KOTOpbIe HE00X0AUMO /IS MPEAOCTABJIEHUS FOCYAAPCTBEHHOMN YCIYI'd

13. TlpenocraBnenne TOCyAapCTBEHHONW YCJIYTH HE MPEIyCMaTPUBACT MOTyUCHUE
JOKYMEHTOB, HCTOYHHMKAMHU IPEJOCTABICHUS KOTOPBIX SBISIIOTCS HWHBIE OpraHbl
rOCYJapCTBEHHOW BJIACTU, OPraHbl TOCY/IapCTBEHHBIX BHEOIOIKETHBIX (DOHOB, OPTaHBI
MECTHOT'O0 CaMOYIPAaBJICHUSI MYHUIUIAIbHBIX 00pa3oBaHuii B CBepasiOBCKOM o0iacTu
Y OpraHu3alnH.
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14. MuHKCTEpCTBO M 00JIACTHBIE TOCYJApCTBEHHbIE OWOIMOTEKH HE BIIPaBe
TpebOBaTh OT 3asiBUTENISI OCYIIECTBICHUS JCHCTBUN, B TOM 4YHUCJIE COIJIACOBaHUMU,
HEOOXOIUMBIX /IS MOJTYYEHUS! TOCYAAPCTBEHHON YCIIYTH M CBSI3aHHBIX C OOpallieHHeM
B MHBIE TOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CAMOYIIPABIICHMS], OpraHU3aluu,
32 MCKJIIOYEHHEM TIOJYYEeHHs] YCIAyr U MOJY4YeHUs JOKYMEHTOB M HWHGOpMALINH,
MPEAOCTABISIEMBIX B PE3YyJbTaTe IMPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX
B IIEpEeYeHb YCIYr, KOTOPbIE SBJISIOTCS HEOOXOAMMBIMH UM O0S3aTENbHBIMHU IS
MPEAOCTABIEHUSI  TOCYJAPCTBEHHBIX  YCIYL,  YTBEPKICHHBIM  IOCTAHOBJIEHUEM
[IpaButenscTBa CBepanoBckoi obmactu ot 14.09.2011 Ne 1211-ITIT «O06 yTBepx)aeHUU
[lepeunst yciyr, KOTOpbIE SABISIIOTCSA HEOOXOAMMBIMU U  OOS3aTEIbHBIMHU IS
OPEAOCTABICHUS  MCIOJHUTENBHBIMU  OpraHaMHM  TIOCYJapCTBEHHOM  BJIAcTH
CBepyI0BCKO# 00J1aCTH TOCYJapCTBEHHBIX YCIYT U MPEIOCTaBISIOTCS OpraHUu3alusIMH,
YYacTBYIOIIMMH B IIPEAOCTABIEHUN TOCYAAPCTBEHHBIX yCayr, U [lopsaka onpeneneHus
IUIaThI 32 OKA3aHHE YCIYT, KOTOPbIE SIBISIOTCA HEOOXOAUMBIMU U 00S13aTE€IbHBIMU JJIs
OPEAOCTABICHUS  MCIOJHUTENBHBIMUM ~ OpraHaMHM  TIOCYJapCTBEHHOM  BJIAcTH
CBepy10BCKOi 001aCTH TOCYJaPCTBEHHBIX YCIYT».

IMoapasnen 4. Onucanue pe3yabTaTa NpeJ0CTABJICHHUS TOCYAaPCTBEHHOM yCJIyru

15. Pe3ynbraToM MpenocTaBieHUsT TOCYAApPCTBEHHOW YCIYTH SBISETCS JOCTYM
K OUU(POBAHHBIM M3AAHUAM, XpaHIMMUMCS B (OHIAX OOJACTHBIX TOCYIAPCTBEHHBIX
OMOJIMOTEK, B TOM 4YHClie K (OHIY PEIKUX KHUT, C yu4eToM coOJroaeHuss TpeOoBaHUM
3akoHOJaTenbcTBa Poccuiickoit ®Denepanu 00 aBTOPCKUX M CMEXHBIX IpaBax
(W3 TOKaIBLHOM CceTH OMOIMOTEKU UK B PEXKUME YIAJIEHHOTO JOCTYTA).

16. B pe3ynbTaTe mpenocTaBli€HHs] TOCYIapCTBEHHON YCIYTH 3asBUTEIb MOXET
HOJIYYUTh JOCTYIL:

1) Kk TOKyMEHTaM ¥ TEeMAaTHYECKHUM KOJUICKIHSIM, CO3JaHHBIM U OLU(GPOBAHHBIM
OMOJIMOTEeKOW (KHUTH, B TOM YHCiIe U3 (OHAA PEAKON KHHUTH, KpaeBeIUeCKHUE HU3IaHUS,
MY3BIKaJIbHO-HOTHASl JINTEpPATypa, CTaTbU W3 MEPUOJUYECKUX H3JaHUM, COOPHUKOB,
CaMOCTOSITEIIbHBIC U3aHUS);

2) K CaMOCTOSITCJIIBHBIM JJICKTPOHHBIM H3JIaHHUSIM, HE HWMCIONIMM TICYaTHBIX
aHAJIOT OB,

3) K DJIGKTPOHHBIM H3JaHUSIM Ha CHEMHBIX HOCHTEISX — KOMIIAKT-TUCKaX,
¢dmkaprax (ayAMOKHUTH, PA3BUBAIOIIME TPOTPAMMBI U HHOE)

17. Pe3ynbrar mpeAOCTaBIEHUS YCIYTH 3aBHCHUT OT (OPMBI  OOpalieHus
3asiBUTENS: 4Yepe3 ceTh HTepHeT WM Tpu JUYHOM OOpalleHHWH B KOHKPETHYIO
00JIaCTHYIO TOCYTapCTBEHHYIO OMOINOTEKY.

HNudopmariust MoKeT ObITh MPEOCTABICHA 3aBUTEIIO:

1) B BUJC OJJIGKTPOHHOTO JOKyMEHTa B IM(PpoBoM (opmare (rpadudecKom,
TEKCTOBOM, MYJIbTUMEANA) — JUIsi ONMUGPOBAHHBIX W3AAHWN, HE SBISIONUXCS
00BEKTaMH aBTOPCKOTO TIPaBa;

2) B BuIe OuOIMorpaduuecko 3amucH, CoAaepKamied HHPOPMAIMIo O HATHYUN
ANIEKTPOHHBIX JIOKYMEHTOB Ha CHEMHBIX HOCHUTENIX (KOMITAKT-AMCKax, (IdIIKapTax
U JIPYTUX) WIN O HAUIMYUHU JTOKYMEHTA B 3JIEKTPOHHOM BHUJIE C BO3MOXKHOCTHIO JIOCTYTa
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K HEMY M3 JIOKAJIbHOW CEeTH OOJACTHOM ToCyJapCTBEHHOW OHOIMOTEKH, SIBIISIIOLICHCS
AeprKaTesieM JaHHOTO JOKYMEHTA.

18. udopmanus npeactaBisieTcs 3asBUTENIO0 B BHJIE 3JEKTPOHHOIO JOKYMEHTa
B KpaTKOM WU MOJHOU popme:

1) kpaTkas Gopma:

aBTOp;

3aryaBHeE;

TOJT U3JIaHNs;

MECTO U3JIaHMs;

ISBN;

U3aTEeIBCTBO;

00beM JIOKyMEHTa (B CTpaHUIAX WK MerabanTax);

MECTO HAXOXKJEHHUS IOKyMeHTa (B BHJE KpPaTKOrO Ha3BaHHUA OWOIMOTEKH —
nepKaTestst u3/1anusl);

MECTO XpaHEHHUs DJJEKTPOHHOM KONMWUU JAHHOTO JOKyMeHTa (CChUIKa
Ha 3JICKTPOHHYIO KOIHIO JOKYMEHTA).

2) nonHas popma:

oubnuorpaduyeckas 3auch IK3EMIUIIpa JOKYMEHTA;

MECTO XpaHEHHUs ODIIEKTPOHHON KOIWHU JOKYMEHTa (CChUIKAa Ha JIIEKTPOHHYIO
KOITHIO JIOKYMEHTA).

19. bubnuorpadudeckas 3amuch COACPKUT UHOOPMALIUIO 00 YCIOBHUAX JOCTYIIA
K MTOJIHOMY TEKCTY IOKYMEHTA!

1) OTKpBITHIH JOCTYM B ceTH VIHTEpHET;

2) TOCTYIl W3 JIOKAJIbHOW CeTH OOJACTHOW TrOCYAapCTBEHHOW OHMOIMOTEKH —
JiepKaTess JOKYMEeHTA.

Ioapasaen 5. Cpok npenocTaBjieHUs roCy1apCTBEHHOM yCJIYIH,

B TOM YMCJIe C y4eTOM He00X0AUMOCTH 00pallieHusl B OPraHu3alum,
YUYACTBYIOIIHE B MPeJOCTABJICHUN IOCYIapCTBEHHOM YCIyrH, CPOK
NPUOCTAHOBJICHHS NPEI0CTABJICHHS TOCYIapPCTBEHHOM YCJIYIH B cJIy4ae,
€CJIM BO3MOKHOCTh IPHOCTAHOBJICHNS MIPEYCMOTPEHA 3aKOHOAATEJIbCTBOM
Poccuiickoii @enepanuu v 3aK0HOAATEJIbCTBOM CBepyI0BCKOM 00J1aCcTH,
CPOK BblIa4M (HaNpaBJieHUsI) JOKYMEHTOB, IBJISIIOIIUXCS Pe3yJbTATOM
NpeIoCcTABJEHHUS TOCYIAPCTBEHHOM YCJIYyIH

20. 'ocymapcTBeHHasi ~ yciyra IHpEIOCTaBISCTCS  3asBUTCII0 B MOMEHT
oOparieHus.

BpeMmst mpepocraBieHUsT TOCYAapCTBEHHOM YCIYIHM ¢ MOMEHTa (hOpPMHpPOBAHUS
3JIEKTPOHHOT'O 3ampoca 3asBUTEJIEM COCTABIISCT He Oosiee 1 MUHYTEHI.

Hoapasaen 6. HopmaTuBHBIE IPAaBOBbIE€ aKThI, peryJIMpPYOIIHe PeA0CTABICHHE
rocy1apCTBEHHOM YCJIyIH

21. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIONIUX MPEIOCTABICHUEC
rOCYJapCTBEHHOW YCIYTH, C YKa3aHUEM MX PEKBU3UTOB U MCTOUYHUKOB O(UIIMATBLHOTO
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ONMyOJIMKOBaHUS pa3MelleH Ha o¢uUuaibHOM caiite MuHucTepcTBa MO aJipecy:
www.mkso.ru, http://mkso.ru/gosuslugi u wa Eauwnom mnoprame mo ajapecy:
https://www.gosuslugi.ru/18538/1/info.

MuHuCTEpCTBO  OOECIEUMBAET pa3MElIeHUEe W aKTyalu3aluio  IepeyHs
YKa3aHHbIX HOPMATUBHBIX IIPABOBBIX AKTOB Ha CBOCEM OCI)I/II_II/IaJ'II:;HOM caﬁTe, a TaKXe
Ha EquHoMm mopraie.

Monpaznen 7. UcuepnbiBaouii nepevyeHb JOKYMEHTOB, HEO0X0AMMbIX
B COOTBETCTBUM € 3aKOHOAaTeNbCTBOM Poccuiickoilt Denepaunu
1 3aKOHOAaTeabCTBOM CBepAJIOBCKOM 00/1aCTH /ISl IPEeI0CTABICHHUA
roCyIapCTBEHHOM YCJAYIH M YCJIYT, ABJIAKIIMXCH HE00X0AMMbIMH
1 00513aTeJIbHBIMU JJIfl IPEOCTABJICHUSA FOCYAaAPCTBEHHOM YCJAYIH M MOAJIeKAINX
NPeICTABJICHUIO 3asiBUTEIEM, CIIOCOOBI MX MOJYYEeHHS 3asiBUTEIeM, B TOM YHCJe
B YJICKTPOHHOU (popme, MOPSAOK UX NMPeIACTABICHUSA

22. JInsg TONydeHUS TOCYAApCTBEHHOW YCIYrH OT 3asBUTCIICH HE Tpedyercs
NpeI0CTaBICHHE JOKYMEHTOB (01aHKOB, (hopM oOpaIleHuii 1 MHOE).

23. TocynapcTBeHHass yciyra TMpEIOCTaBISICTCS 3asBUTENI0 Ha OCHOBAaHUH
oOparieHuss B yCTHOUM (opMe, a TakkKe MOCPEACTBOM (HOPMHUPOBAHUS 3JICKTPOHHOTO
NIOMCKOBOTO 3ampoca B cetu MHTepHer M depe3 Emunbiii mopran. Ilpeacrarienue
JOKYMEHTOB OT 3asBUTEJIS JJIsl IPEIOCTaBICHUS YCIyTy HE TpeOyeTcsl.

24. Tlpu  oOpamieHuun  4yepe3 ceTb  VIHTEepHET  3adBUTENb  3alOJHSET
COOTBETCTBYIOIIKE TOJI OPMBI MOUCKOBOTO 3aIpoca.

25. IlpenocraBienrie TOCYJapCTBEHHON YCIyTM B TOMEIICHHUSIX OO0JIACTHBIX
rOCY/IapCTBEHHBIX OUOIMOTEK OCYIIECTBISETCS MPU HATUYUH YUTATEIBCKOTO OMIIeTa.

UwurarenbCckuii OWieT BbAACTCS B COOTBETCTBHH C TIOPSJAKOM  3aIllCU
B KOHKPETHYIO OMOINOTEKY, ycTaHOBICHHBIM [IpaBuiamMu mojib30BaHUsS OMOIMOTEKOM.

3anuce B OOJIACTHBIE T'OCYJIAapCTBEHHBIE  OMOJMOTEKH  OCYIIECTBIACTCS
10 TPEIBSBICHUU JOKYMEHTA, YIOCTOBEPAIOIIETO JIMUYHOCTh (MACOPT WU TOKYMEHT,
€ro 3aMEHSIOIINI), HECOBEPIICHHOJETHUX B Bo3pacTe 10 14 JeT — npu JUYHOM
NPEIbSBICHUN 3aKOHHBIMH  TPEACTABUTENAMH  JIOKYMEHTa,  YAOCTOBEPSIOILIETO
UX JINYHOCTH (MMacHOPT WU JOKYMEHT, €ro 3aMEHSOIINN ).

3amuch HECOBEPIIEHHOJETHUX MOXET MPOU3BOIUTHCS TIPH  3aMOJHEHHUH
MOPYYHUTEIHCTBA POJAUTEIISIMU WJIH JIUIIAMH, UX 3aMCHSIOIIHMH.

Honpasnen 8. UcyepnbiBarouii nepevyeHb JOKYMEHTOB, HEO0X0AMMbIX
B COOTBETCTBHMH C 3aKOHOAATEJbCTBOM Poccuiickoin Degepanun
1 3aK0HOAaTeIbCTBOM CBepAJI0BCKOI 00J1aCTH /151 IPEI0CTABIECHHUSA
roCcy1apCTBEHHOM YCJIYId, KOTOPbI¢ HAXOAATCH B PACHOPSIZKEHUHU
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPABJICHHUS M HHBIX

OPraHoOB, YYAaCTBYIOLIUX B MPEeI0CTABJICHUHU IOCYAAPCTBEHHBIX YCJIYT, U KOTOPbIE
3asiBUTEJIb BIIPaBe MPeACTABUTD, 2 TAKKE CIIOCO0ObI UX MOJTYYEeHUS 3asIBUTEIAMH,

B TOM 4YHCJIe B 3JICKTPOHHOI (popme, MOPATOK UX MPeACTABICHUS

26. JIOKyMEHTOB, HEOOXOAMUMBIX B COOTBETCTBHM C 3aKOHOJATCIHCTBOM
Poccuiickoit @eneparun U 3aKoHOAATENbCTBOM  CBEPMJIOBCKOM  00OJlacTH ISt
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MPEOCTABICHUSI TOCYJAPCTBEHHOW YCIYTH, KOTOpPbIE HAaXOJSATCS B PACHOPSIKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAaMOYIIPABJIECHHUS U HWHBIX OpPTaHOB,
YYaCTBYIOIIUX B MPEJOCTABICHUH TOCYAAPCTBEHHBIX YCIYT, HE MPEyCMOTPEHO.

MMoapasxen 9. Yka3anue Ha 3anpeT TpeOOBATH OT 3asIBUTEJIS MPEACTABJICHUSA
AOKYMEHTOB M MH(OPMALMH UM OCYLIECTBJICHUA AeCTBUM

27. JIOJDKHOCTHBIE JIMIIAa M CHEIUATUCThI, OKa3bIBAIOIIME TOCYAapCTBEHHYIO
yCIyTy, HE BIpaBe:

1) TpeOOBaTL OT 3asBHUTENS MPEIOCTABICHUS JOKYMEHTOB W HMH(OpPMALUU HJIH
OCYIIECTBJICHUS  JICHCTBUM, TMPEJOCTaBICHUE WU  OCYIIECTBICHUE  KOTOPHIX
HE TPEAYyCMOTPEHO HOPMATHUBHBIMU  TPABOBBIMH  aKTaMH, PETYJIUPYIOIIUMU
OTHOIIICHHUSI, BO3HUKAIOIIINE B CBSA3U C MPEIOCTABICHUEM TOCYAapPCTBEHHON YCIIYTH;

2) TpebOBaTh OT 3asABUTENSA NPEJACTABICHHS JOKYMEHTOB W HH(OpMAIINH,
KOTOpbIE B COOTBETCTBUM C HOPMAaTUBHBIMU TPaBOBBIMH akTamMu Poccuiickoi
denepanuy, HOPMATUBHBIMH TPaBOBBIMH akTamu [IpaBurtenbctBa CBepasIOBCKON
o0JlacTU W MYHUIUNATBHBIMU TIPABOBBIMH AaKTaMU HAXOMSITCS B PaCIOPsHKECHUU
OpraHoB M  OpraHu3alMii,  MPEJOCTABIAIOIIMX  TOCYAAPCTBEHHYIO  YCIYTy
U Y4YaCTBYIOIIUX B TIPEJOCTABICHUU TOCYJAPCTBEHHOW YCIYrd, 3a MCKIIOUYCHHEM
JIOKYMEHTOB, YyKa3aHHbIX B yactu 6 crateu 7 DenepanbHOro 3akoHa oT 27 HIONsA
2010 roma Ne 210-®3 «OO6 opraHuzaluu MOPEIOCTaBICHUS] TOCY/IapCTBEHHBIX
U MYHUIUNAIbHBIX ycayr» (nanee — denepanbublii 3axkoH or 27 wurona 2010 rona
Ne 210-D3);

3) TpeOoBaTh MpEACTaBICHUS TOKYMEHTOB M MH()OpMAIIUK, OTCYTCTBHE U (HJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH MPHU NEPBOHAYATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMUMBIX ISl TPEIOCTABICHUS TOCYIApCTBEHHON yCIyru, OO
B IIPEIOCTABICHUH TOCYIapCTBEHHON yCIYTH, 32 UCKIIOYECHUEM CIIEIYIONIUX CITy4aeB:

- I3MEHEHUE TpeOOBaHUN HOPMATUBHBIX TIPABOBBIX aKTOB, KAaCAIOIIUXCS
NPEIOCTaBICHHS TOCYAapCTBEHHON YCIYTH, MOCTE MePBOHAYAIBLHON M0/1auu 3asBICHUS
O MPEJ0CTaBICHNN TOCYAAPCTBEHHON YCIYTH;

- HaJTu4#e OIMMUOOK B 3asBICHUH O MPEAOCTABICHUU TOCYIAapCTBEHHON YCIyTH
U JOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IIOCJE NEPBOHAYAIBHOTO OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUS TOCYIApCTBEHHON YCIyrd, OO
B NPEIOCTAaBICHUU TOCYJAapCTBEHHOUN YCIYIM U HE BKJIIOYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYCHUE CpPOKa JACHCTBHUS JOKYMEHTOB WJIM M3MEHEHWE MH(POPMAIMH IOCTe
MEPBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
rOCY/IapCTBEHHOMN YCIIYTH, THOO B MPEAOCTABICHUN TOCYIAPCTBEHHOU YCITYTH;

- BBISIBICHHE  JOKYMEHTAJIBHO  TOJATBEpXACHHOro  (akra  (MPU3HAKOB)
OIMMOOYHOTO WM TPOTHUBOIPABHOTO NEHCTBUSA (0€3/MeCTBHS) JOHKHOCTHOTO JIUIIA,
crenuanucTa  OoOJAaCTHOM  TOCYyJapCTBEHHOM  OWMOIMOTEKH,  OTBETCTBEHHOTO
3a MPEeAOCTABICHUE TOCY/IapCTBEHHOM YCIYTH MpU MEPBOHAYAIBHOM OTKa3€e B MpHUEME
JOKYMEHTOB, HEOOXOAMMBIX MJi1 MPEJOCTaBICHHUS] TOCYJAPCTBEHHOW YCIyru, OO
B IIPEJOCTABJICHUU TOCYAapCTBEHHON yciyru. B naHHOM ciiyyae B MHCHbMEHHOM BHJIE
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3a MOJNUCBI0 PYKOBOAMTENSI OOJIACTHOM TIOCYyJapCTBEHHON OHMONIMOTEKH IIpH
MEPBOHAYAJILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS
rOCyJapCTBEHHON YCIIYTH, 3asBHUTEIb YBEIOMISIETCS 00 yKa3aHHOM (pakTe, a TaKxke
MPUHOCATCS U3BUHEHHUS 3 JOCTaBIEHHbIE HEYI00CTBA;

4) oTka3pIBaTh B MpHUEME 3alpoca W HHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABICHUSA TOCYAAPCTBEHHOUW YCIIYI'dM, B CIly4ae, €CIU 3alpoc U JOKYMEHTHI,
HE0OXO0IUMBbIE JJI MPEJOCTABIICHUS TOCYJapCTBEHHOM YCIyTH, MOAaHbl B COOTBETCTBUU
¢ uHpoOpMalMel O CpOKax M MOPSJKE MPEAOCTaBICHUS TOCYAApPCTBEHHOM YCIYyTH,
onyOnukoBaHHOM Ha EauHoM mnoprane oduuuanbHbix caiitax MwuHHcTEpcTBa
1 00JIaCTHBIX TOCYIAPCTBEHHBIX OMOJINOTEK;

5) oTKa3pIBaTh B MPEIOCTABICHUU TOCYAApCTBEHHOH YCIyrH B cly4ae, eciiu
3amnpoc U JTOKYMEHTbI, HEOOXOAUMbIE JIJIsi TPEIOCTABICHHS FOCYJapCTBEHHOM YCIIyTH,
NOJIaHbl B COOTBETCTBUM C HMH(OpPMaLMEN O CpOKax U MOPSAKE MpeaoCTaBIeHUs
rOCy/IapCTBEHHOM YCIIYT'H, OIyOJMKoBaHHOW Ha EnuHOoM mnoprane, o(UIMaIbHBIX
caiitax MuHucTepcTBa U 00JACTHBIX TOCYAAPCTBEHHBIX OMOIHOTEK.

Honpaznen 10. UcuepnbiBarouuii nepedyeHb OCHOBAHUI /I 0TKA3a B NIpUeMe
AOKYMEHTOB, HEOOXOAUMBIX /IJISl IPEIOCTABJIECHUSA FOCYyIaPCTBEHHOMN YCJIYTH

28. OcHOBaHMI [1JI1 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEIOCTABICHUSI TOCYJAPCTBEHHOW YCIyrM, HE HMMEETCS B CBSI3M C OTCYTCTBHEM
TpeOOBaHUs K MPEIOCTABICHUIO TAKUX JTOKYMEHTOB.

Honpaznen 11. UcuepnbiBarouuii nepedyeHb OCHOBAHUI /1 PUOCTAHOBJIEHUS
WIH 0TKA3a B IPeJ0CTABJIECHUH FOCYIAPCTBEHHOM yCIayrH

29. OcHOBaHMSIMU 7 OTKa3a B TMPEACTABICHUU TOCYIAPCTBEHHON YCIyTH
SABJISIIOTCS CJIEIYIOIINE CITyYau:

1) 3aBepilieHUEe YCTAHOBJICHHOW 3aKOHOM TMPOLEAYPHI JIMKBHIAIMK OOJACTHOM
rOCyIapCTBEHHOW  OWONHMOTEKH, TPENOCTaBISIONIEd TOCYIapCTBEHHYIO  YCIYTY,
pELICHUE O KOTOPOU IPUHATO YUPEAUTEIIEM;

2) OTCYTCTBHE DJCKTPOHHOW KONHWHU 3alpalinBacMoro JOKyMEHTa B (OHIE
00JIaCTHOM TOCYJapCTBEHHOM OMOIMOTEKH;

3) 3ampoc 3asBHTENSA IPOTHBOPEYUT HOPMaM aBTOPCKOTO MPaBa;

4) HECOOTBETCTBHE OOPAIICHHS COACPKAHUIO TOCYIAPCTBEHHOM YCITYTH;

5) 3ampamuBaeMblid  3asBUTEIIEM BHJ HHPOPMHUPOBAHUS HE MPEAYCMOTPEH
MOPSJIKOM ITPEIOCTABIECHUS TOCYJapCTBEHHON YCIIYTH;

6) 3anmpamuBacMbIid 3asSBUTEIIEM JIOKYMEHT BKIIOUYCH B «DejepaibHBI CITUCOK
OKCTPEMUCTCKUX  MaTepUaNOB», OMYyOJIMKOBAaHHBI HAa  OQUIMATBLHOM  CalTe
MununctepcerBa roctunnu Poccuiickont @enepannu B cetu UHTEpHET;

7) TEKCT 3JIEKTPOHHOTO 3arpoca He MOIIaeTCs MPOUYTCHHUIO.

30. OcHoBaHust [JIs1 TPUOCTAHOBJICHUS TMPEAOCTABICHUS TOCYJAPCTBEHHOU
YCIYTH OTCYTCTBYIOT.
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MMonpaznen 12. [lepeueHs ycJayr, KOTOpPbIe ABJISAKTCH HEO0XOAUMbIMHU
U 00513aTeJIbHBIMHU JIUISl IPEOCTABJICHUS TOCYAAPCTBEHHOM YCJIYIrH, B TOM YHCJIe
CBeJIeHHS O IOKYMeHTe (I0KyMEeHTAaX), BbIIaBaeMOM (Bbl1aBaeMbIX)
OPraHU3aANUAMH, YYACTBYIOIIMMHU B NMPEA0CTABJICHNH rOCYIaPCTBEHHON YCJIYTH

31. Yenyr, KOTOpBIE SBISAIOTCS HEOOXOAMMBIMH U OOSI3aTENbHBIMH TSt
MPEIOCTaBICHUSI TOCYAapCTBEHHOW YCIYTH B COOTBETCTBHH C IOCTAaHOBICHUEM
[IpaButenscTBa CBepanoBckoi obmactu ot 14.09.2011 Ne 1211-ITIT «O6 yTBepx)aeHUU
[lepeunst ycmyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH H  0O0s3aTeIbHBIMUA IS
NpPEOCTABICHHUS]  WCIONHHUTEIBHBIMA ~ OpraHaMH  TOCYAApCTBEHHOW  BIIACTH
CBepasioBCKO# 007acTH TOCYJaPCTBEHHBIX YCIYT M MPEIOCTABISAIOTCS OPraHU3AIHSIMH,
YyYaCTBYIOIIMMH B MPEIOCTABICHUU TOCYAaPCTBEHHBIX ycyT, U [lopsiaka onpeneneHus
TUIATHI 32 OKa3aHHUE yCIyT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMU M O0SI3aTEIBHBIMU IS
NpPEOCTABICHHUS]  WCIOJHUTEIBHBIMA  OpraHaMH  TOCYAApCTBEHHOW  BIIACTH
CBepaitoBCKOi obnactu roCyJIapCTBEHHBIX yCITyT», 3aKOHO/IaTeTLCTBOM
HE MPEAYCMOTPEHO.

32. JIns TONydeHHs TOCYAAapCTBEHHOW YCIYyrd B TOMEMIEHUSX OOJACTHBIX
rOCy/IapCTBEHHBIX OUOIMOTEK TpeOyeTcs HAIMYUE YUTATEITLCKOro OujeTa.

JUiss  TOoNMy4YeHWsI YWTAaTeNhCKOTO Owuiera B OOJAacTHOM ToCynapCTBEHHON
OMOIMOTeKEe HEOOXOIUMO TMPOWUTH MPOLEAYypY 3alliCH B JIaHHYIO OHOJIHOTEKY
B COOTBETCTBHH C MOPSIAKOM, YCTaHOBJICHHBIM [IpaBunamMu mosib30BaHus OMOIMOTEKOM.

JIOKyMEHTBI, HEOOXOAMMBIE K TPEABIBICHUIO TMpPU 3alUCh B OO0JACTHBIE
rOCy/IapCTBEHHbIE OMOJIMOTEKH, VYKa3aHbl B MyHKTe 25 AJIMUHUCTPaATHBHOTO
periiaMeHTa.

IMoapa3znen 13. Ilopsiaok, pazMep U OCHOBAHMSI B3MMAHMSI ITOCYAAPCTBEHHOM
NOULTMHBI UM UHOH IJIATHI, B3UMAEeMOM 32 NpeJoCcTaBJIeHue
rOCYyAaApPCTBEHHOM YCJIYTH

33. 'ocynapcTBeHHass TMONUIMHA WM WHAasg IjlaTa 32 [PEeJA0CTaBICHUE
rOCy/IapCTBEHHOM YCIYyTH HE B3UMAETCH.

Honpasnen 14. Ilopsanok, pa3Mep ¥ OCHOBAHUSI B3MMAaHUA IJIATHI
3a MpeA0CTABJIEHHE YCJIYT, KOTOPbIe ABJISKTCA HEOOXO0AUMBbIMH U 0013aTeJIbHBIMHU
JJISl IPeIOCTABJICHUSA ITOCYAAPCTBEHHOM YCJIYI'd, BKJIKOYass HHGOpManunio
0 MeTOAMKE pacyeTa pa3Mepa TaKol ATkl

34. Ycmyr, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH W OOS3aTEIBHBIMHU TS
MPEIOCTABIEHNU  T'OCYJIApCTBEHHOM  YCIYTH, 3aKOHOJIATenbCcTBOM  Pocculickon
®denepanuu 1 3aK0HOAATENbCTBOM CBEPAJIOBCKOM 00J1aCTH HE MPETYCMOTPEHO.
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Hoapasaen 15. MakcuMaJbHbIH CPOK 0KMIAHUSA B OYepeaH NPH MoJavye 3ampoca
0 NIPEeA0CTABJICHUH FOCYIAPCTBEHHOM YCJIYIH, YCJIYI'H, IPEA0CTABJIAEMOi
OpraHmM3anuei, y4acTByOIIeH B IIPeJI0CTABJICHUHN IOCYyIapCTBEHHOM YCIYIH,

U [IPU NOJYYEHUH Pe3yIbTaTa NpeAoCcTaBIeHus TAKUX YCayr

35. Bpemsi oxumaHusi pe3yiapTaTa NpelOCTaBICHUS TOCYAApCTBEHHOM YCIyru
B JJIEKTPOHHOM BHJI€ C MOMEHTa (OPMHUPOBAHUS IMOUCKOBOIO 3ampoca 3asiBUTEIEM
COCTaBJISICT HE OoJiee | MUHYTHI.

36. [Ipy nuyHOM OOpalleHUH 3asBUTENS B OOJIACTHBIE TOCYAApPCTBEHHBIE
OMOMMOTEKH CPOK OXHUAAHMS B ouepeau Mg odopmieHus (mepeperucrpaiun)
YUTATENbCKOro OWjieTa He JOJDKEeH mpeBblaTh 15 MunyT. Cpok OXKUJaHUs B odepen
Ha JOCTYyIl K aBTOMAaTU3MPOBAHHOMY paboueMy MECTY IMOJIb30BaTelsl HE JOJDKEH
npeBbIIaTh 15 MUHYT.

IMoapaznen 16. Cpok v MOPSA0K PerncTpPaMU 3aMPoca 3asiBUTEIS
0 NPEeJO0CTABJICHUH FOCYIAPCTBEHHOM YCJIYIH U YCJIYI'H, Pe10CTABJIsIeMOM
OpraHusanuei, y4acTByOLIeil B IPeI0CTABJICHUH IOCYAAPCTBEHHOM YCJIYIH,
B TOM YHCJIe B JJIECKTPOHHOU (popme

37. Jlns TOydeHUs YCIYTM B DJIGKTPOHHOM BHJIC 3asBUTEIb (HOPMHUPYET
OMCKOBBIN 3aMpoOcC:

1) na Equrom noprane (https://www.gosuslugi.ru/18538/1/info);

2) Ha o(HUIHATBHBIX caiiTaX 00JaCTHBIX FOCYIaPCTBEHHBIX OUOINOTEK;

3) B 0a3e JaHHBIX, JAOCTYIMHOH B JIOKAJIBHOM CETH KOHKPETHOH 00JacTHOM
rOCYJapCTBEHHOU OUOIUOTEKH.

38. 3ampoc  perucTpupyeTcss aBTOMATHU3UPOBAHHOM cHCTeMOW He OoJjee
1 MUHYTBI.

39. Peructpanust 3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS]  TOCYIapCTBEHHOM  YCIyrd,  OCYHIECTBISIETCS B TOPAIKE,
IPEeyCMOTPEHHOM B pazzene 3 AAMUHUCTPATUBHOTO PErJIaMEHTA.

Ionpasnen 17. TpeGoBaHusi K NOMeNIeHUSIM, B KOTOPBIX MPeI0CTABJISIETCS
rocy1apCcTBEHHas yCJIyra, K 3aJ1y O:KUJIaHUs, MeCTaM ISl 3aII0JIHEHHS 3aIIPOCOB
0 NPeI0CTABJICHUHU IOCYIAPCTBEHHOM YCJIYId, HH(POPMALMOHHBIM CTEHAAM
¢ o0pa3uaMHu MX 3aMO0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX /I
NPeA0CTABJICHHUSA KAaKA0H roCy1apCTBEHHOM YCJIYIrd, pa3MelleHHI0 U 0()OPMJICHH IO
BHU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEININHON HH(POPMALMH O IOPSAIAKE
NpeocTaBJIeHUs TAKON YCJIYIrd, B TOM YHCJIe K 00ecne4YeHUI0 JOCTYITHOCTH
JJIS UHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM € 3AKOHOAATEJIbCTBOM
Poccniickoii @enepannu 1 3aK0HOAATEJILCTBOM CBepas10BCKOI 00J1aCTH
0 COLMAJIbHOM 3a1[UTe HHBAJIMI0B

40. B moMemieHusAX, B KOTOPBIX TPEIOCTABISICTCS TOCYIAPCTBEHHAs YCIyTa,
o0ecIIeunBarOTC

1) COOTBETCTBHE CAHUTAPHO-IIHIECMHOJIOIMYCCKUM IpaBUjaM W HOPMAaTHBaM,
IIpaBHUJIaM MPOTHUBOIIOKAPHOKN OE30ITaCHOCTH,
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2) cO3aHMe WHBAIWIAM CICAYIONIUX YCIOBUH JOCTYITHOCTH MOMEIICHUN
(3maHuii) B COOTBETCTBUU C TPEeOOBAHUSIMH, YCTAHOBJICHHBIMH 3aKOHOAATEIbHBIMU
Y UHBIMU HOPMATHUBHBIMU ITPABOBBIMU AKTAMMU:

- BO3MOKHOCTh O€CHpEeNsITCTBEHHOI0 BXOJa B MOMEIIEHUs (37aHus) U BBIXOJa
U3 HUX;

- BO3MOXKHOCTh CaMOCTOSITEJIbBHOTO TIEPEABMIKEHUSI B TMOMEIICHUU (31aHHH)
B IEJSAX JOCTYNMa K MECTY MPEIOCTaBICHUs] TOCYJapCTBEHHOW YCIYrH, B TOM YHCIIC
C TTOMOIIIBIO0 pA0OTHUKOB OOJACTHBIX TOCYAaPCTBEHHBIX OMOIMOTEK, TPEIOCTABIISIIOIINX
TOCYJapCTBEHHYIO YCIIYTY, aCCUCTUBHBIX U BCTIOMOTATEIbHBIX TEXHOJIOTH;

3) MecTam# [Tl OXKHMIaHUSA, HHPOPMUPOBAHUS, IIPUEMa 3asIBUTEIICH.

Mecta oxugaHusi OO€CIEUMBAIOTCS TMOCAJAOYHBIMU MeCTaMu  (CTYJIbSIMU,
KpEeCeNbHBIMU CEKITUSIMU, CKaMbsIMH (OaHKETKaMM) U IPYTUMU);

4) TyaJaeTHBIMH KOMHATaMH CO CBOOOHBIM JIOCTYIIOM K HUM B pabouee BpeMms;

5) MecTaMu JUTsS XpaHEHUST BEPXHEH OJCHK bl ITOCETUTEICH;

6) Mmecta mHGOPMHpOBaHMS, NMPEAHA3HAUYCHHBIMU JIII O3HAKOMIICHHS TpaIaH
¢ uH(OPMAIIMOHHBIMUA MaTepHAIaMH, KOTOPbIE 000PYIYIOTCS:

- ”HPOPMAITMOHHBIMU ~ CTEHAAMU WM HMH(POPMAIMOHHBIMU  DJICKTPOHHBIMU
TepMHUHAJIAMH;

- cToJIaMU (CTOMKaMHU) ¢ KaHICISIPCKUMU TTPUHAJICKHOCTIMU 111 OPOPMIICHHS
JIOKYMEHTOB, CTYJIbSIMH.

Ha wHdopManMoOHHBIX CTEHIAaX B IMOMEIICHUSAX, MPEAHASHAYCHHBIX I TIpUeMa
rpaxaaH, pa3Meniaercss MHpopmaius, yka3aHHash B MYHKTe 6 AJIMHHHCTPAaTUBHOIO
peryiaMeHTa.

Odopmnenue BuU3yalbHOW, TEKCTOBOM M MYJbTUMEAUNHON uHpopManuu
O MOpSAKE MPENOCTaBICHUS TOCYIapCTBEHHON YCIYyTH [OJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEIIBHOMY M CIyXOBOMY BOCHPHUSATHIO 3TON HMHGOpMALINH
3asIBUTEJISIMH, B TOM YHCJIE 3aBUTEISIMU C OTPAHUYEHHBIMU BO3MOKHOCTSIMU.

[lomemenust nis TMONYYEHHUS YCIYTH B JJIEKTPOHHOM BHUJE JOJDKHBI OBITH
0o00OpyZOBaHbl  aBTOMATH3UPOBAHHBIMH  pPa0OYUMHU  MeCTaMH, B TOM  YHCIE
OCHAIIEHHBIMU CIIEIUANIbHBIMU AJAallITUPOBAHHBIMH TEXHUYECKUMH CpPEACTBAMHU IS
CJIETIBIX U CTA0OBHUISIINUX TOJb30BATENCH.

IMoapaznen 18. IToka3aTenu T0CTYNHOCTH M KAa4eCTBA roCy1apCTBEHHOM YCJIYTH,
B TOM YHCJIe KOJUYeCTBO B3aUMOACHCTBUN 3asABUTEJISA € JOKHOCTHBIMHU JTHULIAMH
IPH NPeJOCTABJICHUU FOCYIAPCTBEHHOMN YCJIYIH M UX NPOAO/IKUTEIBbHOCTD,
BO3MOKHOCTH MOJIy4eHUs1 HHPOPMALIUU 0 X0/1€ NPeI0CTABJICHUS IOCY1apPCTBEHHOMI
YCJIYI'H, B TOM YHCJIe ¢ UCII0JIb30BAaHHEM MH(POPMALMOHHO-KOMMYHUKAUMOHHBIX
TeXHOJIOTHii, BO3MOKHOCTD JIU00 HEBO3MOKHOCTD MOJIyYeHHs TOCYAapPCTBEHHOM
YCJIYId B MHOTO(yHKIIMOHAJIBHOM LEHTPE NMPeA0CTABJIEHUS IOCYIaPCTBEHHBIX
U MYHMIHMNAJBbHBIX YCJIYT (B TOM 4YHcJIe B IOJJHOM 00beMe), B JIH0O0OM
TEPPUTOPHUAIBHOM MOAPA3/AeJTCHUH OPraHa, NPeIoCTABJISIOIICT 0
roCyIapCTBEHHYI0 YCJIYIY, 110 BHIOOPY 3asiBUTEJIA (IKCTEPPUTOPHATIBHBIN
NPUHIKIT), HOCPEICTBOM 3aIPOCA 0 MPEAOCTABICHUU HECKOJIbKUX
roCyIapCTBEHHBIX U (MJIM) MYHUIUIIAJIBHBIX YCJIYT B MHOTO() YHKIIMOHAJIbHOM
LEHTpe NMPeA0CTABJICHHUS IOCYAAPCTBEHHBIX U MYHHMUIMIIAJIBHBIX YCJIYT

41. TlokazarensiMu JOCTYHMHOCTH M KAa4yeCTBA MPEAOCTAaBICHUS TOCYAapCTBEHHOM
YCIYTH SIBJISIFOTCSL:
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1) Bo3MOXKHOCTh ~ TONyYeHUs  HHGOpPMAUK O  XOJE  MPEIOCTABICHUS
rOCy/JapCTBEHHOM YyCIyTH, B TOM YHUCJE C HCIOJb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHHKAMOHHBIX TEXHOJIOTUH;

2) BOBMOXKHOCTh TIOJIyUYEHUS] TOCYIApCTBEHHON ycayrum B 000 001acTHON
rOCyJapCcTBEHHON OMOMMOTEKe, TPEJOCTaBISIONIEH TOCYAapCTBEHHYIO  yCIYTY,
10 BBIOOPY 3asBUTEIIS;

3) CKOPOCTh ~ BBINIOJIHEHUS ~ aBTOMATU3UPOBAHHOW  CHCTEMOH  IOMCKa
10 AIIEKTPOHHOMY 3aIpOCy U 3arpy3KH JIEKTPOHHOW KOMUU JOKYMEHTa B MUHYTaX.

42. I'ocynapcTBeHHas yciyra sBASeTCS TOCTYNMHOM JUIsl JHOOBIX POCCHMCKUX
M WHOCTPAHHBIX TpaXKJaH, a TaKkKe JUIl O0e3 TPaXTaHCTBA, JUI], MPOXHBAIOIINX
3a pyOeKOoM.

43. 3asgBHUTETH MOXKET TIOTYUUTh YCIYTy B AJICKTPOHHOM BHJE B ceTh VHTEpHeT
0€e3 B3aUMOJICHUCTBUS C TOJDKHOCTHBIMH JTUIIAMHU.

44. T'ocynapcTBeHHasl yCiIyra HE TPEAOCTaBisieTcs B MHOTO(YHKIIMOHAJIHLHOM
IICHTPE TIPEJOCTABICHHUS TOCYAApCTBEHHBIX W MYHUIMMAIBHBIX YCIYT, TaK Kak
HE HOCHUT 3asSBUTEIBHBI XapaKTep U TMPEAOCTABISACTCS 3asSBUTEII0 B MOMEHT
oOparieHus.

45. Tlpu mpenocTaBICHUH TOCYJApCTBEHHOH yCIyTrd B MOMENIEHUH OOJACTHON
rOCyJapCTBEHHON OWOJMOTEKH B3aMMOJCHCTBHE 3asABUTENS CO CICIUAINCTAMHU
00J1aCTHOM roCyJapCTBEHHOM OMOIMOTEKH OCYIIECTBIISIETCS B CIEAYIOLIUX CIydasiX:

1) nmpu oOpalleHUH 3asBUTEIIS;

2) nipu opopmIteHUH (ITepeperucTpaIii) YUTaTEILCKOTO OUIeTa;

3) npu npeaoCTaBICHUH 3asiBUTEIIO JOCTYIa K aBTOMATH3UPOBAHHOMY padodeMy
MECTY IOJIb30BaTES;

4)pu  KOHCYJIBTUPOBAaHUHM  3asABUTENII 1O  BOMNPOCY  MPEAOCTABIICHUS
FOCYJapCTBEHHOMN YCIIYTH.

B xaxgom ciyuae BpeMs, 3aTpady€HHOE 3asBHUTENIEM IpPU B3aUMOJEHCTBUAX
CO CHEIUaIuCTaMHU OO0JACTHOW TOCyIapCTBEHHON OMOJMOTEKH MPH TMPEAOCTABICHUU
rOCy/IapCTBEHHOMN YCIIYTH, HE JOJKHO MPEBHIIATh 15 MUHYT.

Ionpasnen 19. Unble TpeO0BaHUSA, B TOM 4YHCJIEe YYUTHIBAIOIIHE
0CO0CHHOCTH NMPEJOCTABJIEHNS ITOCYIaPCTBEHHOM YCJIYTH
B MHOTO(pYHKIMOHAJIbHOM IEeHTPE NMPeI0CTABICHHUS IOCYyIapCTBEHHbIX
U MYHMUIHMNAJbHBIX YCJIYT, 0COOEHHOCTH MPeI0CTABJIEHHUS IOCYIapPCTBEHHOI
YCJIYTH 10 3KCTEPPUTOPHATBHOMY NPUHIUIY (B CJIy4ae, ecJiM rOCy1apCTBeHHAasI
yCJIyra npeaocTaBJ/isieTCsl 0 IKCTEPPUTOPHATBLHOMY NPUHLMILY) M 0COOCHHOCTH
NPeA0CTABJICHHUS IOCYAAPCTBEHHOM YCJIYI'H B JJIEKTPOHHOH (popMme

46. 3asgBuTenh ~ MMEET  MPaBO  IOJYYCHHS  TOCYJAPCTBEHHOM  YyCIyru
10 SKCTECPPUTOPHATLHOMY MPHUHIUITY ITOCPEACTBOM OOpaIeHUs B JIIOOYIO O0JIacTHYIO
TOCY/IapCTBEHHYI0 OHMOJIMOTEKYy, TMPEIOCTABISAIONIYI0 TOCYJapCTBEHHYIO YCIYTY,
a TakXKe IIOCPEJCTBOM  HCIOJB30BaHHUS  HMHOOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.

47. 3asBUTENb MOXET TOJYYHUTh YCAYTYy B DJEKTPOHHOM BHJE TMOCPEICTBOM
dbopMHUpOBaHUS COOTBETCTBYIOIIETO MOMCKOBOTO 3aIpoca:
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1) va Equrom noptane (https://www.gosuslugi.ru/18538/1/info);

2) Ha o(pUIIMATEHBIX caliTaX 00JACTHBIX FOCYIaPCTBEHHBIX OMOIHOTEK;

48. Ilpu oOpaieHuu 3a MOJYYEHHEM TOCYJAapCTBEHHOW YCIYTH B AJIEKTPOHHOM
BUJIC DJICKTPOHHAS TOJINCH HE TpeOyeTcs.

Paspnen 3. CocTaB, moc/1e10BaTEJIbHOCTD U CPOKH BbINOJTHEHHUS
aIMUHHUCTPATUBHBIX Npoueayp (AeHCTBUI), TpeOOBaHMS K NOPAAKY
HX BbINOJHEHHS, B TOM YHCJI€ 0COOCHHOCTH BbINOJHCHHUS AIMHUHUCTPATHBHBIX
npoueayp (aeicTBuii) B 3JIEKTPOHHOH (popMe, a TAKAKe 0COOCHHOCTH BbINOJTHECHUS
aIMUHHUCTPATUBHBIX MPoLeAyp (AeHCTBHH) B MHOTOQYHKIIMOHAJIbHBIX HEHTPAX
NPeIoCTABJCHHUA FOCYIAPCTBEHHBIX M MYHUIMIIAJIBHBIX YCJIYT

Hoapaznen 1. [lepeuenb aAMMHNUCTPATUBHBIX NpoLeAyP (aelcTBUIA)
10 NPEJI0CTABJICHUIO I'OCYAAPCTBEHHOH YCJIYI'H

49. OcHOBaHWEM JUIA TPEIOCTABICHHUS TOCYJAapCTBCHHOW YCIYTH SIBISCTCS
oOpariieHue 3asBuTenst (JIMuHOe WK Yepe3 ceTh HTepHer).

50. IlpenocTaBieHUEe 3asBUTEIIO TOCYJAPCTBCHHOW YCIYIHM TPH  JIMYHOM
oOpaIleH!H BKIIOYACT B CEOS CIICIYIOIINE aJIMUHIUCTPATUBHBIC TIPOIEAYPHI:

1) 3anuch B OOJIACTHYIO TOCYAapCTBEHHYHO OMOJIHOTEKY, B KOTOPYIO 3asBUTEIb
oOpaTuiics 3a TOCYIapCTBEHHOMN yCIyTroi;

2) peloCcTaBlICHNE JIOCTyna K OHU(POBAHHOMY W3JAaHHIO 10 TPeOOBAHHUIO
Ha aBTOMAaTU3WPOBAHHOM paboueM MecTe IMOJIb30BaTeNs;

3) dbopmupoBaHHE MOMCKOBOIO 3aMpoca B DJIEKTPOHHOM BHJAE MO HMEIOIIMMCS
IOMCKOBBIM TIOJISIM;

4) nmony4eHue pe3yabTaTa MpeaoCTaBICHUS YCIyTHU:

- OJIEKTPOHHOTO JOKyMeHTa B IudpoBoMm (opmare (rpaduyeckom, TEKCTOBOM,
MyJIbTUMEIWa) — i1 OIU(POBAHHBIX W3JAHUN, HE SBIAIOMUXCS OOBEKTAMHU
aBTOPCKOTO TPaBa;

- Oubnuorpaduueckol  3amucu, cojaepkamed HHGOPMAIMI0 O HAIMYHH
AIEKTPOHHBIX JIOKYMEHTOB Ha CHEMHBIX HOCHUTENIX (KOMITaKT-AMCKax, (IdIKapTax
U IPYTUX) WIK O HAIWMYUHU JTOKYMEHTa B DJIEKTPOHHOM BHJIE C BO3MOKHOCTBIO JOCTyIa
K HEMY W3 JIOKaJbHOW CETH OO0JIACTHON TOCYIapCTBEHHOW OMOIMOTEKHU, SBIISIOIICHCS
JiepKaTeseM JaHHOTO TOKyMEHTA.

[lpy Hanmuuum y 3asdBUTENS  YUTATEIbCKOro  Owmiera, OQOPMIEHHOTO
(mepeperucTpupoOBaHHOI0) B COOTBETCTBUU C IlpaBmiiamu mosib30BaHUsI OMOJHOTEKOMH,
MPOXOXKJEHNE AaJIMHUHHCTPATUBHOW TPOIEAYPHI, TPEITYCMOTPEHHON MOJITYHKTOM
1 mynkra 50 AIMUHUCTPATUBHOIO pErjaMeHTa, He TpedyeTcsl.

ol. [IpenocTtaBieHue 3asBUTENIO0 TOCYAAPCTBEHHOW YCIyrM MpU OOpalieHuu
gyepes ceTh VIHTepHEeT BKIIFOYAeT B ceOsl CIICAYIONIHE aIMUHICTPATUBHEIE TIPOIEAYPHI:

1) oOparnicHue yepe3 CeTh Nurepuer K Ennnomy nopTany
(https://www.gosuslugi.ru/18538/1/info) wim Ha calThl OOJACTHBIX TOCYAAPCTBEHHBIX
OnONIMOTEK;


https://www.gosuslugi.ru/18538/1/info
https://www.gosuslugi.ru/18538/1/info

15

2) IPE/ICTAaBIICHUE B YCTAHOBJICHHOM TOpPSJIKEe WHGOPMAIMUA 3assBUTEISIM
u o0OecrieueHue JoCTyna 3asBUTENEeH K CBEICHUSIM O FOCYAapCTBEHHOW YCIIYTE;

3) dopmupoBaHKE MOMCKOBOI'O 3alpoca B 3JEKTPOHHOM BHJIE 1O MMEHOIIHUMCS
MOMCKOBBIM TOJISIM;

4) nony4eHue pe3ysbTaTa MpeaoCTaBICHUS YCIYTHU:

- OJIEKTPOHHOT'O JOKyMeHTa B 1udpoBoMm Qopmare (rpaduyeckoM, TEKCTOBOM,
MyJIbTUMENNUA) — Ui OUU(POBAHHBIX U3JAHUN, HE SBISIIONIMXCA OOBEKTaAMU
aBTOPCKOTO MPaBa;

- Oubnuorpaduueckol 3amucu, cojaepkamed uHOpPMALMIO O HAIMYUH
ANIEKTPOHHBIX JIOKYMEHTOB Ha CHEMHBIX HOCHUTENAX (KOMIAaKT-AMCKax, (idKapTax
U JIPYTUX) WIK O HAJIMYUKU IOKYMEHTa B 3JIEKTPOHHOM BHUJE C BOBMOXKHOCTBIO JIOCTYTa
K HEMY U3 JIOKaJIbHOW CEeTH 00JIACTHOM TOCyIapCTBEHHON OMOIMOTEKH, SBISIOLIEHCS
JiepKaTesieM JaHHOTO TOKyMEHTA.

52. Coznanue OubnaroTekaMu HU(POBBIX KOMUHM MMEYaTHBIX TOKYMEHTOB, a TaKKe
NPEOCTaBICHUE 3asBUTEISAM JIOCTyNMa K OIUGPOBAHHBIM U3JIAHUAM MPOUCXOJUT
B paMKax OTpPaHUYEHMI, ONpeesIeHHbIX YacThio 4 ['paxknanckoro koaekca Poccuiickoit
@Oenepanuy (B 4YaCTHOCTH, 3amlpeTa Ha CO3/aHHME HJIEKTPOHHBIX KOMUN OOBEKTOB
aBTOPCKOTO MpaBa).

53. IlpenocraBnenue pgoctyna K OHU(POBAHHBIM H3JAHUSM TMPU  JTUYHOM
oOpalleHNH OCYIIECTBISIETCS B 4achl palbOThl OOJIACTHBIX TOCYJAPCTBEHHBIX
OuOINOTEK.

54. IlpenoctaBinenue Aoctyna K OUM(POBAHHBIM U3JAHUAM MpH OOpaIIeHUH
yepe3 ceTh VIHTepHeT OCYyIEeCTBISETCS B KPYTIIOCYTOYHOM peXUME.

55. Jlng monydeHus: TOCYAapCTBEHHOW YCIYTM B JJIEKTPOHHOM BHJE 4Yepe3
obpamenue k Exunomy moprany (https://www.gosuslugi.ru/18538/1/info) sasButemnto
npearaeTcsi BHIIOJHUTH MOUCK B eNWHON 0a3e maHHbIX «lIpemocTtaBieHue moctymna
K OIM(PpOBAHHBIM U3IAHHAM, XpaHIIIUMCS B OnbmroTekax CBeplIOBCKOM 00IaCTH.

['ocynapcTBeHHast yciiyra CUMTAeTCsi KaueCTBEHHO OKa3aHHOM, €CIIM 3asiBUTEIIO
B YCTaHOBJICHHBIC CPOKU TPEIOCTABJICHA 3ampaliuBaeMas UM HHpOpMalus WIH JaH
MOTHBUPOBAHHBIH OTBET O HEBO3MOXXHOCTH €€ BBIMOJHEHUS TI0 MPHYUHAM,
MEPEYUCIIEHHBIM B ITYHKTE 29 AIMUHUCTPATUBHOIO pErIaMeHTa.

56. 'ocymapcTBeHHass ~ yciyra  4epe3  MHOTO(DYHKIIMOHAIbHBI  IIEHTP
MPEIOCTaBICHUS TOCYAPCTBEHHBIX M MYHUIIUITAILHBIX YCIYT HE MPEOCTABIISICTCS.

IMoapasnen 2. [lopsiiok ocylecTBIeHNUsI AAMUHUCTPATUBHBIX NMPOLEAYP
(neiicTBHMI1) NPH JTUYHOM 00OPALLEHNH 3aABUTES

2.1. 3anmuch B 00JIACTHYI0O TOCYIapCTBEHHYI0 OHMOJIHOTEKY, B KOTOPYIO
3asiBUTE/Ib 00PATHJICA 32 TOCYIAPCTBEHHOM yCJIYyrou

57. OcHOBaHUEM ISl Havalla aJMUHUCTPATUBHON MPOUEAYpPHI SBISETCS JIMYHOE
oOpallleHue 3asiBUTENS 32 TOCYAapPCTBEHHOW YCIyrod B OOJACTHYIO TOCYAapCTBEHHYIO
OMOINOTEKY.
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58. 3anuch B 00JaCTHYIO TOCYJApCTBEHHYIO OHOJMOTEKY OCYIIECTBISETCS
B COOTBeTCTBHH C llpaBuiamu moib30BaHHS OMOTMOTEKOH, B KOTOPYIO 3asBUTEINb
oOpatuics 3a ToCyJapCTBEHHOU YCIyTOH.

3anuch B OOJIACTHYIO TOCYJIapCTBEHHYIO OHOIHMOTEKY  OCYIIECTBISETCS
[IpU MPEABSIBICHUU JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTD (MacIopT WiIH JOKYMEHT,
€ro 3aMEeHSIOLIMH), HECOBEpUIEHHOJIETHUX B Bo3pacte 10 14 jer — mpu JMYHOM
OPEIBbSIBICHUA  3aKOHHBIMH  TIPEJCTABUTENSIMA  JOKYMEHTa, YAOCTOBEPSIOIIETO
WX JUYHOCTH (MACHIOPT WU JOKYMEHT, €r0 3aMEHSIOIINN ).

3amuch HECOBEPIICHHONETHUX MOXKET TPOU3BOAMTHCA TPU  3alOJIHEHUH
NOPYYUTENHCTBA POAUTEISIMU WM JIMIIAMH, UX 3aMEHSFOIINMHU.

[Ipu 3amucu B O0NACTHYIO TOCYNapCTBEHHYIO OHMOIMOTEKY 3asBUTEIb
nHpopmupyetcst o I[IpaBumax monp30BaHUs OWUONMHMOTEKOW M APYrUX JOKYMEHTaX,
PETIaMEHTUPYIOIUX  OUONHMOTEUHYIO0  JEATEIBHOCTh, TIOPSAOK  IPEIOCTABICHUS
rOCyJIapCTBEHHBIX YCIIYT.

59. IIpoIOKUTENLHOCTh AAMUHUCTPATHBHOW TPOIEAYPHI COCTABIISIET HE OoJiee
15 munyT.

60. Pe3ynbTaTOM  BBINIOJIHGHUS  aIMHUHUCTPATUBHON MPOIECAYPHI  SBIISACTCS
odopmIIeHHE YUTaTeIbCKOro Ouiiera (popmyssipa), KOTOPBIM JaeT MpaBO 3asBUTEIIO
MOJIb30BATBCS BCEMHU YCIYraMH, TMPEAyCMOTPeHHBIMU [IpaBuiamMu TOIB30BaHUS
OMOIMOTEKOM, B TOM YHCIIE B PEKUME yIaJI€HHOTO JIOCTYTIA.

2.2. llpenocTaBienne 10CTyna K ou(pPOBAHHOMY H3IaHUIO MO TPEOOBAHHUIO
HA aBTOMATH3MPOBAHHOM pPado4eM MecTe MOJIb30BaTe s

61. OcHOBaHMEM IS Havajga agMUHHCTPATHBHON MPOIEIYPHI SBISETCS JTUIHOE
oOpaleHue 3asiBUTENS 3a TOCYJapPCTBEHHOH YCIyroil B 00JIACTHYIO TOCYJapCTBEHHYIO
OuOIMOTEeKY pu HaJTUIUU YUTATEIBCKOTO owiera, 0(OpMIICHHOTO
(TIepeperucTpupoOBaHHOTO) B COOTBETCTBUU ¢ [IpaBuiamu monbp30BaHus OUOIHOTEKOM.

62. [Topssmok ~ gocTyma K  aBTOMAaTH3UPOBAHHOMY  MECTY  ITOJIb30BATEls
U TIPOJOJDKUTEIIBHOCTh €Tr0  HCIOJb30BaHWs  peryiaMeHtupyetrcs  IlpaBunmamu
MOJIb30BaHUs OMOIUOTEKOM.

63. Pe3ynbTaTOM BBITIOJIHEHUS AIMUHUCTPATUBHON TMPOUEAYPHI  SBISCTCS
MPENIOCTaBICHUE  3asBUTENIO  JOCTYNla K  aBTOMAaTU3MPOBAaHHBIM  CPEICTBaM,
MO3BOJISIIONIUM ~ TOJIYYUTh TOCYAApPCTBEHHYIO YyCIyry B  OJJIEKTPOHHOM  BHJIE,
U HEOOXOAMMOUW KOHCYIBTAIIMOHHOW TIOMOINM B OIPEACICHUHM BUA, TEPPUTOPUHU
MOWCKA U APYTUX MOUCKOBBIX KATETOPUIA.

2.3. @opMupoBaHMe TOUCKOBOIO 3ampoca B  JJEKTPOHHOM  BHe
M0 UMEKIIUMCSI MOUCKOBBIM MOJIAM

64. OcHoBanmemM JuIsi Havajla aJIMUHHUCTPATUBHON TPOLEIYpPHI  SBISCTCS
3armoJHEHUE 3asSBUTEJIEM COOTBETCTBYIOIIUX IOJIEH SJEKTPOHHOU (HOPMBI TOMCKOBOTO
3arpoca.

65. /s momy4eHusl TOCYTapCTBEHHON YCIYTH B AJIIEKTPOHHOM BHUJE 3asIBUTEND
(dbopMupyeT MOMCKOBBIN 3a1poc:

1) va Exurom noptane (https://www.gosuslugi.ru/18538/1/info);
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2) Ha o(pHUIIMATBHBIX caliTaX 00JIACTHBIX FOCYIAPCTBEHHBIX OUOIHOTEK;

3) B 0a3e MaHHBIX, JOCTYIMHOW B JIOKAJIBHOW CETH KOHKPETHOH 00JacTHOM
rOCyJapCTBEHHOU OUOIUOTEKH.

J7is TosTydeHus] TOCYAapCTBEHHOM YCIIyTH 3asiBUTENb CO3/1aeT MOMCKOBBINA 00pa3
3amnpoca: onpenenser oonactb noucka (nmons B popmare RUSMARC wnu HekoTopbie
u3 Hux: ISBN/ISSN, xmrodeBbie ciioBa, aBTOpa, M3AIOIIYI0 OpraHu3anuioo), Gopmar
OPEJICTaBICHUsS  JAaHHBIX W TOWCKOBBIH  TepMUH  (QHAJIOTMYHO  TIOUCKY
oubnmrorpaduueckoit HHGOPMAIUN).

Jlsis mpoBenieHusT MOWCKa JOJKHO OBITh 3allOTHEHO XOTS Obl OJHO TOMCKOBOE
noJe.

dopmaTHO-JIOTHYECKasi MpoBepKa CHOPMHUPOBAHHOTO 3ampoca OCYIIECTBISETCS
aBTOMaTHYECKH TIOCJE 3alOJHEHHsI 3asBHUTENEM TIOUCKOBOTO MO  (TIOJIei)
AJIEKTpOHHON (opmbl 3ampoca. B pesymbrar moucka TOMaAeT TNepecedyeHrue BCeX
yKa3aHHBIX yCJIOBHIA.

66. PesynpTaToM  BBIMTOJIHEHWS aJIMHUHUCTPATUBHON MPOLEAYpPHI  SBISETCS
3aIloJIHEHHAs 3asBHTEIEM (opMa IIOMCKOBOTO 3ampoca.

2.4. Ilony4yeHne pe3yJibTaTa NMPeIOCTABIEHUA YCJIYTH

67. OcHoBanueM Uisi Havaja aJIMUHHUCTPATUBHOM MPOLEAYpHl  SIBISETCS
HampaBiieHHne CHOPMHUPOBAHHOTO  BJEKTPOHHOIO  IMOMCKOBOTO  3ampoca IyTeM
aKTUBH3AIIMU KHOIKH TTOUCKA.

68. 3anpoc  perucTpupyercs aBTOMATU3UPOBAHHOW CHUCTEMOM He Oolee
| MUHYTBI.

Pe3ynbpTaT mpenocTaBieHus rocyIapCTBEHHOM YCIyru MpeaocTasisercs B hopme
AIEKTPOHHOTO JOKYMEHTA.

69. B pe3ynbTaTe OTBETa CHUCTEMBI 3asBUTENb MOXET IMOJY4YUThH JBa BapHaHTa
oTBeTa: «HaieHo O JOKYMEHTOB» WM HMHGOPMAIMIO O KOJWYECTBE HAMJIEHHBIX
JIOKYMEHTOB U YPOBHE JIOCTYIAa K HUM: «OTKPBITBIA JocTyn B cetu HTEepHET» (B BUAC
CCBUIKM Ha TOJIHBIN TEKCT JOKYMEHTA) WIH «IOCTYI U3 JIOKAJIbHOW CETH OMOIMOTEKM»
(ykazaHMe MecTa XpaHEHHUsS JOKYMEHTa B JIOKaJIbHOM ceTH OMOIMOTeKH 0€3 CCBhUIKH
HAa MOJHBIN TEKCT JOKYMEHTA).

B ciyuae orBeta «HaigeHo (0 JOKYMEHTOB)» 3asBUTEIb MOXET IMPOIAOJIKUTH
IIOMCK, U3MEHHB IOMCKOBBIN 3aMpoc.

70. 3asgBUTENb TONMy4YaeT YHAJICHHBIH MOCTYN K W3JAaHHUSIM, HE SIBISIONIAMCS
00BEKTaMH aBTOPCKOTO TpaBa. Ecim 3ampoIeHHbI MOKYMEHT SIBISETCS OOBEKTOM
aBTOPCKOr0 IpaBa, HO OHMOIMOTEKAa HMMEET pa3pellieHHe Ha €ro HCIOIb30BaHUE
B IU(PPOBOM BHJIC B CBOMX CTCHAX, 3asBUTENIb TMOJYYUT HHPOPMALUIO O HAIWYUHU
JOKYMEHTa M MecTe ero xpaHeHus. O3HaKOMHMTBCS C MOJHBIM TEKCTOM JaHHOIO
JOKYMEHTa 3asBUTENIb CMOXKET TOJbKO B IOMEIIEHUH OHOIMOTEKH, SIBISIOIICHCS
JepKaTesieM JaHHOTO JOKYMEHTa, B COOTBeTCTBUM C [IpaBuiiamu mnonb30BaHUS
OMOINOTEKO.

JIOIOMHUTENBbHYI0 HH(POPMALMI0 O TOPAJIKE JOCTYyNa K IOJHOMY TEKCTY
3ampaliuBaeMoro JIOKYMEHTa, SIBJISIOIIErocs OOBEKTOM aBTOPCKOrO MpaBa, 3asiBUTEIb



18

MOXXET TOJIYYHTb Y CIELHAIUCTOB OOJACTHOM TOCYIapCTBEHHON OHOIMOTEKH,
IPEOCTABIIAIOUINX TOCYAAPCTBEHHYIO YCIYTY.

Ioapasnea 3. [lopsiiok ocylecTBIEHUS A/IMUHUCTPATUBHBIX NPoOLEAYP
(meiicTBHIl) B 3JIEKTPOHHOI opme

3.1. ObpaieHue 3asBUTEJSI 3a TOCYAAPCTBEHHON YCJayroi uepe3 ceTh
HNurepHer

71. OcHoBaHnueM Juisi Havaja aJIMHUHHUCTPATUBHOM MpOLENYpbl  SBISETCS
oOpallieHue 3asiBUTEINs 3a TOCYAapCTBEHHON ycayroi uepe3 ceth MuTepHer k Enunomy
noprany  (https://www.gosuslugi.ru/18538/1/info) wam Ha caiiTel  00JaCTHBIX
rOCYJapCTBEHHBIX OMOJIMOTEK.

72. Pe3ynbTaTOM  BBINOJIHEHUS AJMUHUCTPATUBHON MpOUEAYpHl  SBISETCS
oOecrieueHue A0CTyMna 3asBUTENEN K CBEIEHUSIM O TOCY/IapCTBEHHOM yCIyTe.

3.2. [IpeacraBiieHe B YCTAHOBJIEHHOM MOpsiKe WMHGOPMAUMHU 3asiBUTEISAM
U oOecrieyeHue J0CTYINAa 3asiBUTeJIel K CBeJeHUsIM 0 TOCyIapCTBEHHOM ycayre

73. OcHOBaHMEM I Hadyaja aJMUHHUCTPATUBHOM MPONEAYpPHl  SIBISETCS
oOpallieHne 3asBUTENS 3a TOCYAApPCTBEHHOW yciyroil u wuHbopmaiuend o MopsSaKe
ee  mpenocraBieHuss — 4yepe3  cetb  MHtepHer <k EamHomy — mopTtanmy
(https://www.gosuslugi.ru/18538/1/info) wim Ha cailiTel 0OJACTHBIX TOCYAAPCTBEHHBIX
OuOINOTEK.

74. Ha Enunom moprane (https://www.gosuslugi.ru/18997/1/info) u na caiitax
00JIaCTHBIX TOCYIaPCTBEHHBIX OUOIMOTEK pa3MelIaeTcs clieayromias nHhopMaIus:

1) ucyepnpIBAIOIINN TIEPEUYCHb JOKYMEHTOB, HEOOXOAMMBIX JIJIS TIPEIOCTABICHHUS
rOCYJapCTBEHHOMU YCIIYTH;

2) KpyT 3asBUTCIICH;

3) CpOK MpenoCTaBICHUs TOCYIAPCTBCHHOM YCIIyTH;

4) pe3ynbTaThl MPEAOCTABICHHS TOCYIaPCTBEHHON YCIYTH;

5) pasMep TOCYIapCTBCHHOH MOLUIMHBI, B3UMACMON 3a TPEIOCTABICHHE
rOCy/IapCTBEHHOU yCIIYTH;

6) wcuepnbIBaIONINI TIEpEYCHh OCHOBAHHMM IS TIPUOCTAHOBJICHHS WM OTKa3a
B MIPEIOCTABICHUH T'OCYIAPCTBEHHOMN yCIIYTH;

7) 0 mpaBe 3asBUTENS Ha JocyacOHOe (BHeCyneOHOE) OOKaloOBaHWE NEHCTBUHN
(Oe3meiicTBUS) M PEIICHU, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ MPEIOCTABICHUS
rOCyJIapCTBEHHOU yCIIYTH;

Nudopmarus vHa EgmHoM mopTane m Ha cailTax 00JIACTHBIX TOCYJAapPCTBEHHBIX
OMOMMOTEeK O TOPSAKE W CPOKaxX TMPEJOCTABICHHUS TOCYIApCTBEHHOW YCIyTH
Ha OCHOBAaHMHU CBEJCHHH, coJepkamuxcs B (eaepaqbHOM ToOCyIapCTBEHHOM
nH(OPMAITMOHHON CHUCTEME «DenepanbHbIi peectp rOCYJapCTBEHHBIX
Y MyHULUNAIBHBIX YCIYT (QYHKIIUN)», MPEIOCTABIACTCS 3asiBUTE0 OECILIATHO.

Hoctyn k uHbOpMAIlUUA O CPOKAX U MOPSIKE MPEIOCTABICHUS TOCYAapCTBEHHON
YCIIYTH OCYIIECTBIIETCSI O€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-JIHOO0 TpeOOBaHUM, B TOM
yuciae 0e3 KCHOJIb30BaHUSI MPOrPaMMHOIO oOecledyeHusl, YCTaHOBKA KOTOPOTO


https://www.gosuslugi.ru/18538/1/info
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Ha TEXHUYECKUE CPEACTBA 3asBHUTENS TPeOyeT 3aKIIIOUEHUS TUIEH3MOHHOTO MU MHOTO
COrJalleHHs C npaBooOaareaemM IPOrPaMMHOIO oOecrnieyeHus,
MpeIyCMaTPUBAIONIETO B3MMAHUE IJIAThl, PETUCTPAIMIO WM aBTOPU3ALUIO 3asiBUTEIIS
WIH TIPEIOCTABICHUE UM MEPCOHATBHBIX TAHHBIX.

75. lns mosiydeHus TOCYAapCTBEHHOM YCIYyrd B DJICKTPOHHOM BHJIE 4epe3
obpamenue k Enunomy moprany (https://www.gosuslugi.ru/18538/1/info) 3asButemnto
npejyiaraeTcsl BBIOJHUTE MOUCK B eAnMHON 0a3e maHHbBIX «lIpemoctaBieHue moctymna
K ou(pOBaHHBIM M3JAHUSAM, XpaHALUMCcs B Onbnrorekax CBepIiIOBCKOM 00JIacTH.

76. PesynpTaToOM  BBIMIOJIHEHUS aJIMUHUCTPATUBHON MPOLEAYpPHI  SBISETCS
MpE0CTaBICHHE 3asIBUTEIIO JOCTyNa K GopMe IIIEKTPOHHOTO MMOMCKOBOTO 3aIpoca.

3.3. ®opMupoBaHNe TMOMCKOBOI0 3ampoca B  JJIEKTPOHHOM  BHJe
M0 UMEKIIUMCSI TOUCKOBBIM MOJISAM

77. OcHOBaHMEM 1S Hayaja aJMHHUCTPATUBHON TPOIENYpHl  SBISICTCS
3aIlOJIHEHUE 3asSBUTENIEM COOTBETCTBYIOIIUX MOJEH AJIEKTPOHHOW (DOPMBI MOMCKOBOTO
3arpoca.

78. Jnst monmy4eHus: TOCYAapCTBEHHOW YCIYTH B AJIEKTPOHHOM BHJE 3asiBUTEIh
GopMUpYET  TMOUCKOBBIM  3ampoc MO  HWMCHIOIIUMCS  IMOWCKOBBIM  TIOJISIM
Ha COOTBETCTBYIOIIYIO YCIIYTY.

JIJist ToTy4eHus! TOCYIapCTBEHHON YCIyTy 3asBUTENb CO3/1a€T MOMCKOBBIM 00pa3
3ampoca: omnpenenser oonacts noucka (mois B Gopmate RUSMARC unu HexoTopsie
3 Hux: ISBN/ISSN, kirodeBble €0Ba, aBTOpa, M3AAMOIIYI0 OpraHU3aIuio), (hopmar
NpeICTaBleHUsT  JaHHBIX W TOUCKOBBIM  TEepMUH  (QHAJIOTMYHO  TIOUCKY
oubmorpaduueckoit HHGOPMAITUN).

Jlist mpoBesieHrsl MOWCKa JOHKHO OBITh 3alOJTHEHO XOTS ObI OJIHO MOMCKOBOE
noJe.

dopMaTHO-IOTUYECKasi MPOBEPKAa CHOPMUPOBAHHOTO 3AMPOCa OCYIIECTBISAETCS
aBTOMATHUYECKH TIOCJI€ 3alOJIHCHUS  3asgBUTENIEM TOWUCKOBOrO ToJis  (Tmoseil)
ANEKTPOHHON (opMmbl 3ampoca. B pesynabTaT moucka momajneT MepeceueHue BCexX
YKA3aHHBIX YCIIOBHUU.

79. Pe3ynbTaTOM  BBHITIOJIHEHUS AIMUHUCTPATUBHON TMPOUEAYPHI  SBISCTCS
3aIoJIHEHHAs 3asBHUTEIEM (opma IMOMCKOBOTO 3ampoca.

3.4. TlloayuyeHue pe3yabTaTa NPeIOCTABIEHUS YCIYTH

80. OcHoBanmemM [UIsi Hayalla aJIMHHHCTPATUBHON TPOLEIYPHI  SBIACTCS
HarmpaBJieHHe C(OPMHUPOBAHHOTO  BJIEKTPOHHOTO  TMOUCKOBOIO  3ampoca  MyTeM
aKTUBU3AI[MU KHOIKHU MOUCKA.

81. 3ampoc peructpupyeTcsi  aBTOMAaTU3MPOBAHHOW  CHCTeMOW He  Ooiee
| MUHYTBI.

82. Pe3ynbTaT TpemOCTaBICHUS TOCYAAPCTBEHHOW YCIYTH TMPEAOCTaABISICTCS
B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

B pesynbrare oTBeTa CUCTEMBI 3asIBUTENIb MOKET MOJYUYUThH JIBA BApUAHTA OTBETA!
«HaiieHo 0 TOKyMEHTOB» WJIM HUHPOPMAIMIO O KOJIUYECTBE HAWJECHHBIX JIOKYMEHTOB
U YpOBHE JOCTYINa K HUM: «OTKPBITBIM AOCTyn B ceTd MHTepHET» (B BUJIIE CCHUIKU
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Ha TMOJIHBIA TEKCT JOKYMEHTa) MWW «IOCTYN U3 JIOKAJbHON CeTH OHOIMOTEKN»
(ykazaHue MecTa XpaHEHHUs JOKYMEHTa B JIOKaJIbHOW ceTu OMOIMOTEKH 03 CChUIKU
HAa TOJIHBII TEKCT TOKYMEHTA).

B cnydae orBera «HaineHO (0 JOKYMEHTOB» 3asBUTENIb MOXET HPOJIOIKUTH
TOUCK, U3MEHUB MTOMCKOBBIM 3aIIpoC.

83. 3asgBuTeNnb NOJMyYaeT YHAJICHHBIA JOCTYN K W3AaHUSAM, HE SBISIOMIMMCS
0o0BEKTaMH aBTOPCKOro mpaBa. Eciau 3ampolieHHbId JTOKYMEHT SIBISIETCSI OOBEKTOM
aBTOPCKOr0 IpaBa, HO OWUOIMOTEKAa HMEET pa3pellieHHe Ha €ro HCIOIb30BaHUE
B LM(QPOBOM BHJI€ B CBOMX CTEHAX, 3asBUTENIb MOJYYUT HHPOPMALUIO O HAIUYUHU
JOKYMEHTa M MecTe ero xpaHeHusa. O3HAKOMUTBCA C IMOJHBIM TEKCTOM JAHHOTO
JOKYMEHTa 3asBUTEIb CMOXET TOJIbKO B TOMEIIEHUH OUOIMOTEKH, SBIISIOIICHCS
Jep)KareiaeM JaHHOro JIOKyMEHTa, B COOTBETCTBMM ¢ [IpaBuiaMu MoOnb30BaHUS
OMOIMOTEKOM.

IMoapasnen 4. [lopsigok UcpaBJIeHUs JOMYIIEHHBIX ONEYaTOK M OIIMOOK
B BBIJIAHHBIX B Pe3yJbTaTe NMPeA0CTABJIEHHUS FOCYIAPCTBEHHON YCJIYTH
AOKYMEHTAaX

84. Pe3ynbTaT mNpeAOCTaBIEHUS TOCYIAapCTBEHHOM YCIYrM HE Npernoyaraert
BbIJIaYy JIOKYMEHTOB.

Paznen 4. @opMbI KOHTPOJIS 32 IPEIOCTABJIEHUEM IrOCYIaPCTBEHHOMN YCJIYTrH

Ioapa3znes 1. [lopsinok ocyuiecTBIeHUS TEKYIIEr0 KOHTPOJIS 32 C00JII0leHMEM
U HCIOJIHEHHEM OTBETCTBEHHBIMHU H0JIKHOCTHHIMU JIMLIAMU MOJI0KEHUI
AJIMMHUCTPATHBHOI'0 PerjiaMeHTa U HHbIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHUSA K NPEIOCTABIEHUIO TOCYAAPCTBEHHOM YCJIYIH,
a Tak:Ke NPUHATHEM UMM PelieHuii

85. BHyTpeHHMIT KOHTPOJIb 3a COOJIIOJICHUEM W HMCIIOJTHCHUEM CIICIHaTNCTaMu
00JJaCTHOM  TOCYJIapCTBEHHONW  OMOJMOTEKM  IOJOXKEHUH  AJMHUHUCTPATHBHOTO
periiaMeHTa M MHBIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAaHABIMBAIOIINX TPeOOBAHUS
K MPEIOCTaBICHUIO TOCYAApPCTBEHHOW YCIYTH, OCYIISCTBIISICTCS PYKOBOJAUTEIISIMU
O00JaCTHBIX TOCYIApPCTBEHHBIX OHONHMOTEK, MPEIOCTABISIONINX TOCYIapCTBEHHYIO
yeayry.

86. BHemHuiT KOHTpONL 3a COOJIOJICHUEM W HCIOJHEHHEM JOJKHOCTHBIMHU
JUIIAMHA ¥ CHeHHaTUCTaMH OO0JACTHOM TroCyJAapCTBEHHONW OMOIMOTEKH MOJIOKEHUN
AIMHUHHCTPATHBHOTO pErIaMEHTa W HWHBIX HOPMATHBHBIX IPABOBBIX  aKTOB,
YCTaHABJIMBAIOIIKX TPEOOBAHUS K MPEIOCTABICHUIO TOCY/IApCTBEHHOM YCIIYTH, a TaKKe
MPUHATHEM UMM PEIICHUH OCYIIECTBIISICTCS PYKOBOJIUTEIICM U JOKHOCTHBIMH JTUIIAMHM
MuUHHCTEPCTBA, OTBETCTBCHHBIMHM 3a OpraHMU3aIlMi0 padOThl IO MPEIOCTABICHHIO
rOCYJIapCTBEHHOM YCIIYTH.
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Texymuii KOHTPOJAb 3a COOJIIOJIEHMEM MOCIEI0BAaTEIbHOCTH  JIEUCTBUM,
ONPEACICHHBIX  AAMHUHUCTPATUBHBIMH  MOPOLEAYpaMHu 1O  MOPEAOCTABICHUIO
rOCYJAapCTBEHHOW YCIIYI'M, OCYILIECTBJISETCS HAa NMOCTOSHHOM OCHOBE, a TaKXKe IyTeM
MPOBEJICHUS TIJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MO COOJIOJICHUIO M HCIOJHEHUIO
MOJIO)KEHU AIMUHUCTPATUBHOIO PETJIAMEHTA.

MMonpazaen 2. IlopsiioK U NEPUOAMYHOCTH OCYIIECTBJICHHUS MJIAHOBBIX
U BHEIUIAHOBBIX IIPOBEPOK IOJHOTHI H KA4eCTBA NPEA0CTABJICHHUSA
rocy1apCTBEHHOH YCJIYId, B TOM YHUCJ€ NOPSAJOK U (pOPMBI KOHTPOJIA 32 IOJTHOTOM
U Ka4YeCTBOM MpPeA0CTABICHHUSA IOCYAAPCTBEHHOM YCIYI'H

87. KoHTponbs 3a MOTHOTOW M KA4eCTBOM IMPEIOCTABICHUS TOCYIapCTBEHHOMN
yCIYTH BKJIOYAaeT B CeOs MPOBEICHHE IMPOBEPOK, BBISBICHUE U YCTpaHEHUE
HapYIIEHHM, PAaCCMOTPEHUE, IPUHATUE PEIICHUI U MOJIrOTOBKY OTBETOB Ha OOpAIICHHUSI
3asBUTENICH, coJepkKaliue KajloObl Ha  pelieHus, jAcicTBus (Oe3aeicTBHe)
JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEIOCTABICHUE TOCYIAPCTBEHHOM YCIIYTH.

88. [lepnoAMYHOCTL OCYIIECTBICHUSI TEKYIIETO KOHTPOJISI YCTaHABIMBACTCS
MunuctpoM KyiabTypbl CBEpaJIOBCKOW 00JIACTH WM JIMIIOM, HCIOJIHSIOIIUM €T0
00sI3aHHOCTH.

89. [1nanoBble MPOBEPKU OCYIIECTBIISIIOTCS HAa OCHOBAHUU €XXKETOAHBIX IJIAHOB
paboTel MuHKCTEpCTBA.

90. BueriaHOBBIE TMPOBEPKU TMPOBOASTCS IO Mepe IMOCTYIJICHUS Kajloo
Ha JjeiictBue (0e37eiCTBUE) MOJDKHOCTHBIX JIMII B CBSA3M C IMPEJAOCTaBICHUEM
rOCYJAapCTBEHHOW YCIIYyI'M, a TakXe II0 MCTEYEHUH CpOKa YCTPAHECHHUS paHee
BBISIBJICHHBIX HAPYUIEHUW TOJIOKEHUM AJMUHHUCTPATUBHOIO pErjJaMEeHTa W HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHHUIO
FOCYJapCTBEHHOMN YCIIYTH.

91. Jlnss mpoBeneHHUS TPOBEPKH TOJHOTHI M KadyecTBa MPEJOCTABICHUS
TOCY/IapCTBEHHON ychayru (OpPMHPYETCS KOMHUCCHS, COCTaB KOTOPOM YTBEp:KIaeTcs
MunuctpoM KynasTypbl CBEpIIOBCKOM 00IacTH.

92. Pe3ynbTaThl AeATEILHOCTH KOMUCCHH O(DOPMIISIFOTCSI POTOKOJIOM, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHEHHUIO.

Hoapasnen 3. OTBEeTCTBEHHOCTH T0J2KHOCTHBIX JIMI] OPraHa, MPea0CcTABJIAIILIEr 0
rocy1apcTBeHHbIE YCJIYT'H, 32 pellleHusl U AeicTBuA (0e31elicTBHE), IPUHUMAEMbIe
(ocymecTBisieMble) HMH B X0/1€¢ NPEAOCTABJICHHUS FOCYIAPCTBEHHOM YCIYI' !

93. IlepconanbpHas OTBETCTBEHHOCTh pyKOBOAUTENEH 00JIaCTHBIX
roCyJapCTBEHHBIX OoubiuoTexk  3a OopraHu3anui0  paboThl  yYpeKICHUS
M0 MPENOCTAaBICHUIO TOCYJApCTBEHHOM YCIAyrn U coOytofeHue TpeOboBaHUM
AJIMUHHCTPATUBHOIO pErjaMEHTa 3aKpemisieTcsi B TOCYJapCTBEHHOM 3ajJlaHUU
00J1aCcTHOM rOCy/1IapCTBEHHOM OMOJIIMOTEKE, YCTAaHOBIIEHHOM MUHHCTEPCTBOM.
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94. IlepconanbHas OTBETCTBEHHOCTh CIIEIMAJINCTOB MunucTepcTBa,
3aKpeIIieTcd B UX JIOJDKHOCTHBIX PpErJIaMEHTaX B COOTBETCTBHM C TPeOOBaHUAMU
3aKoHoJaresbcTBa Poccuiickoit Penepannu.

Honpa3znen 4. Iloio:kenusi, XapakTepusywinue Tpe0OBaHus K NOpaaAKy U ¢popmam
KOHTPOJIA 32 MPEAOCTABJICHHEM IOCYyJapCTBEHHOH yCJIyIrH, B TOM YHCJIe
€O CTOPOHBI I'PAK/IAH, UX 00beIUHCHUI M OPpraHu3alui

95. KoHTpoJib 3a MpeoCTaBIEHUEM TOCYJapPCTBEHHOM YCIYTH, 32 COOJIOICHUEM
MOCJIEIOBATEIILHOCTU JIEMCTBUM, OMPEAECICHHBIX aJIMUHUCTPATUBHBIMU MpOLEIYypaMu
M0 MPEAOCTAaBICHUIO TOCYJApPCTBEHHOW  YCIAyrHM, MW  NOPUHATHEM  PELICHUH
JOJDKHOCTHBIMU JIMIIAMU OCYIIECTBIISIETCS MMYTEM IIPOBEJACHUS MPOBEPOK COOIOICHUS U
UCIIOJTHEHUSI JIOJDKHOCTHBIMM JIMIIJAMM HOPMATHUBHBIX TIPABOBBIX AaKTOB, a TaKXKe
MOJIOKEHUN AIMUHHUCTPATUBHOTO PETJIAMEHTA.

96. KonTponb 3a mpenocTaBiIC€HUEM TOCYJAPCTBEHHON YCIYIH €O CTOPOHBI
rpaxkJiaH, uX OObEIUHEHUHN U OpraHU3aIui OCYIIECTBISCTCS MOCPEACTBOM OTKPBITOCTH
NEeATeTbHOCTH MMHHUCTEPCTBA M OOJACTHBIX T'OCYIAapCTBEHHBIX OUOIHUOTEK TMpHU
MPEIOCTABIICHUN TOCYAAPCTBEHHOM YCJIYTH, IIOJYYEHHUS TOJHOM, aKTyaJbHOMU
U JIOCTOBEpHOW HMH(POPMAIMK O TOPSIAKE MPEAOCTABICHUS TOCYAApPCTBEHHOW YCIYyTH
U BO3MOXHOCTH JIOCY/eOHOTO paccMOTpeHus oOpaieHuid (kanod) B mporecce
IIOJIy4YEHUS TOCYAAPCTBEHHON YCIIYTH.

Paznen 5. JlocyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KAJTOBAHUSA PellieHU i
U aeiicTBuid (0e31eiicTBHS) OpraHa, NpeaoCTABJSIOIIET0 TOCYAAPCTBEHHYIO YCJIYTY,
€ro J0JLKHOCTHBIX JIMI M TOCYIaPCTBEHHBIX IPAKAAHCKHX CJIYKAIIMX,

a TaK:Ke pelieHui U aeiicTBui (0e31eiicTBUSI) MHOTO(PYHKIIMOHAJIBLHOIO IEHTPA
Npe0CTABJIEHHUS rOCYIaPCTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYT, PA0OTHUKOB
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABJICHUA FOCYyAaPCTBEHHBIX
U MYHHMIHMNAJIbHBIX YCJIYT

Honpasnen 1. Uudgopmanms AJi51 3aUHTEPECOBAHHBIX JIMI 00 X NpaBe
Ha pocyaeOHoe (BHecyaeOHOe) 00:kai0oBaHue aeicTBUil (0e3aeiicTBUs) M (MJIH)
peleHui, OCyecTBIAsIeMbIX (IPUHATBHIX) B X0/1€ MPeJI0CTABJICHUS
rocy1apCcTBEHHOI yCayru (aajee — kajio0a)

97. 3asgBuTens BmOpaBe O0O0KaloOBaTh peIICHUS u JeicTBus (Oe3neicTBue),
MPUHATBIE (OCYILIECTBICHHBIE) B XOAE MPEAOCTaBICHUS TOCYJIApPCTBEHHOW YCIyTH
MUHHCTEPCTBOM, €ro JOJKHOCTHBIMHU JHUIAMH U TOCYJAapPCTBEHHBIMHU TPa’KJaHCKUMHU
CIyXallMMH, a TakKe pelieHuss u JedctBus (0e3AeicTBUE) JOJKHOCTHBIX JIUIL
U CIHCUHUATMCTOB OOJIACTHBIX TOCYJAPCTBEHHBIX OHONHOTEK B  JA0CYI€OHOM
(BHECYZEOHOM) MOpSIAKE, B TOM YHUCJE B Cly4asx, MpeaycMOTpeHHbIX ctaTbeir 11.1
denepanpHOro 3axkona ot 27 utonsg 2010 roga Ne 210-D3.
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Hoapasgen 2. Oprawbl rocyiapcTBeHHOW  BJIACTH, OPraHU3aLMU
U YINOJHOMOYEHHbIe HA PacCMOTPEeHHE KAJN00bl JIHIA, KOTOPbIM MOKeT ObITh
HANpaBJIeHA a/100a 3asBUTEJISI B 10CY/1e0HOM (BHeCy/1eOHOM) MOPSIAKe

98. B cmywae oOxajoBaHWsA ~ pelmIeHUHM U JeUcTBUM  (Oe3meircTBus)
FOCYJApCTBEHHBIX  CHyXanmux MUHHUCTEpPCTBA, a TakkKe JOJDKHOCTHBIX  JIUII
U CIEUUATUCTOB OOJACTHBIX TOCYAApCTBEHHBIX OMOIMOTEK >Kamoba mojgaercs s
paccMoTpeHus B MUHUCTEPCTBO, B MTUCEMEHHOM (hopMe Ha OYMa)kHOM HOCHUTEJE, B TOM
yucjae Tpu  JUMYHOM TIpUeMe 3asBUTENS, IOYTOBBIM  OTIPABJICHUEM, uepes
MHOTO()YHKIIMOHAJIbHBIN IIEHTP MPEA0CTABICHUS TOCYAAPCTBEHHBIX U MYHUITUIIATBHBIX
yCIIYT, B DJICKTPOHHOU (opme.

Kanoba wna pemenus u geiictBus (6esnelictBue) MuHUCTEpCTBa, €r0
JOJDKHOCTHBIX  JIMI] W TOCYJApCTBEHHBIX TPAXKJAHCKUX CIYXKAIUX, PEHICHUS
U JelcCTBUS (Oe3neiicTBUE) OOJJaCTHBIX  TOCYAApPCTBEHHBIX  OHOJMOTEK,
UX JIOJDKHOCTHBIX JIMI[ W CIEHHAJINCTOB TaKKe MOXKET OBITh IOJJaHa Ha UMS
3amectutens ['yOoepnatopa CBepmsioBCKOW 00J1acTH, KypHpYyOImero MUHHCTEPCTBO
COTJIaCHO  pachpefiefieHnt0  00si3aHHOCTeW  Mexay  wieHamMu  [IpaBuTenbcTBa
CepasioBckoit 06s1acT, B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTEJIE, B TOM YHUCTIE
Ipy JIMYHOM TIpUEME 3asBUTEINSA, B JJICKTPOHHOW ¢opme, MO TouTe WIH uepes
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPEA0CTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX

YCIIYT.

Hoapaznen 3. Cnocodb1 uHGOpMUPOBAHNS 3asiBUTEJIEH 0 MOPSAKe MOJAAYH
U paccMOTPEHUS KaJa00bl, B TOM YHUCJIe ¢ HcnoJab30BanneM Equnoro noprana

99. MuHHCTEPCTBO U 00JIACTHBIE TOCYAAPCTBEHHBIC OMOINOTEKN 00CCIIEYNBAIOT:

1) uadopmupoBaHUE 3aIBUTEICH O MOPAIKE 00KATOBAHMS PEUICHUI U IEHCTBHUI
(6e3meiicTBusi) MuHHCTEPCTBA, €r0  JIOJDKHOCTHBIX JIMIl M TOCYAapCTBEHHBIX
TPOKIAHCKAX  CIYXKAaIlUX, PpEmIeHuHd U jAchcTBUi  (0e3eCTBUA) OO0JACTHBIX
rOCY/IapCTBEHHBIX OMOIMOTEK, UX JOHKHOCTHBIX JIMIl M CHEIHAIUCTOB MOCPEICTBOM
pasMeinienus napopmanuu:

- Ha CTEH/IaX B MECTaX MPEJIOCTABICHUS TOCY1apCTBEHHBIX YCIIYT;

- Ha oQuIUaIbHBIX caWTax MMUHHCTEpCTBA M OOJIACTHBIX TOCYAapCTBEHHBIX
OMOIHMOTEK;

-Ha Enmunom moprane B pazgene  «JlomomHUTENnbHas — WHGOOpMAITH
COOTBETCTBYIOILIEH rocy1apCTBEHHOU YCIyTH 10 azpecy:
https://www.gosuslugi.ru/18538/1/info;

2) KOHCYJIbTUPOBAHHWE 3asBHTCICH O TOpSAIKEe OOXKAJIOBaHWS  PEIICHUH
u nerictBuil (0e3nericTBusi) MUHUCTEPCTBA, €r0 JOJKHOCTHBIX JIUIL M TOCYJaPCTBEHHBIX
TPAKIAHCKUX  CHYXKalUMX, peIIeHud W jAedcTBuidl  (0e3meiicTBUsA) O0O0JACTHBIX
rOCYJapCTBEHHBIX OMOIMOTEK, UX JOJIKHOCTHBIX JIMIl M CHELUAIUCTOB, B TOM YHCIIE
1o TesneoHy, SNEKTPOHHOMU MOYTE, IPU JIMYHOM MIPUEME.


https://www.gosuslugi.ru/18538/1/info
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Hoapasnea 4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYOLIHX
MOPSA0K A0CyAeOHOr0 (BHECY1e0HOI0) 00:KaJI0BAHUS PeIeHUH U AeiiCTBUI
(0e3neiicTBHs) OpraHa, NpPeA0CTABJIAIOIICTIO FOCYIAPCTBEHHY IO YCJIYTY,
€ro J0J’KHOCTHBIX JIMI ¥ FOCYAaPCTBEHHBIX IPAKAAHCKHUX CJIYKALIMX,

a TaKke pelieHui u aeiicTBui (0e3aeiicTBUA) MHOTOPYHKIIMOHAJIBHOIO LIEHTPAa
NPeIoCTABJCHHUA FOCYIAPCTBEHHBIX M MYHUIMIIAJIBHBIX YCJIYT, PAOOTHMKOB
MHOIO0(p)yHKIMOHAJIBHOI'0 HEHTPA MPeI0CTABJICHUA FOCYyAaPCTBEHHBIX
U MYHHMIHMIAJIBbHBIX YCJIYT

100. Iopsimox nocyaed6HOTO (BHECYIEOHOT0) 00XKATOBaHUS PEIISHUM U ACHCTBUM
(Oe3nmeiicTBusi) MuHHCTEPCTBA, €ro  JIOJDKHOCTHBIX JIMIL M TOCYAApPCTBEHHBIX
IPaXIAHCKUX CITY)KAIlMX, a TAaKXKe pelieHni u nercTBuid (0e3aeicTBuS) TOIKHOCTHBIX
JIUI] ¥ CHEIHAIUCTOB 00JACTHBIX TOCYAAPCTBEHHBIX OMOIMOTEK PEryaupyercs:

1) cratbsimu 11.1-11.3 denepanbhoro 3akona ot 27 utonst 2010 roga Ne 210-D3;

2) noctanoBinenuem [lpaButensctBa CBepanoBckoir oOmactu ot 22.11.2018
Ne 828-I1IT «O06 yrBepxaeruu [lonoxenus 06 0COOEHHOCTSIX MOJAYN U PACCMOTPEHUS
xKanoOd Ha pemieHus U JedctBus  (Oe3AeiCTBUE) MCIOJIHUTENBHBIX  OpPraHOB
roCy/1apCTBEHHOM BJIACTHU Caepi1oBCcKoi o0nacTy, MPEIOCTaBISIOIIUX
TrOCYJapCTBEHHBIC YCIYTH, UX JTOJDKHOCTHBIX JIMI[, TOCYIapCTBEHHBIX TPaKIaHCKUX
CIIy’)KalllUX HCIIOJTHUTENIbHBIX OpraHOB TOCYyAapCcTBEHHOM Biactu CBepaIOBCKOU
00JaCTH, TMPEAOCTABISIONIUX TOCYIAPCTBEHHBIE YCIYTHM, a Takke Ha pelieHus
U geictBusi  (Oe3nedcTBUE) MHOTO(DYHKIIMOHANBHOTO IIEHTpAa MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUINIATBHBIX YCIYT U €r0 paOOTHUKOBY;

3) npukazoM Munuctpa KyabTypsl CBepoBckoit odmactu oT 18.12.2012 Ne 375
«O0 wucnonHenuun noctaHoBieHus IIpaButenbctBa  CBepiuioBCKOM — oOnactu
ot 21.11.2012 Ne 1305-ITIT «O6 ytBepxkaenuu [lonoxxenus 06 0COOCHHOCTAX IMOJaun
U PAcCMOTPEHUsS >Kajio0 Ha penieHuss U AceicTBUs (Oe37eHCTBHE) HCIIOIHUTEIbHBIX
OpraHoB TOCYyAapCTBeHHOW BiacT CBEpATOBCKON 00J1acTH, MPEIOCTABISIONIUX
TOCY/IapCTBEHHBIE YCIYTHU, U UX JTOJDKHOCTHBIX JIMII, TOCYAAPCTBEHHBIX TPAXKTAHCKUX
CIIy)KalllUX HCIIOJTHUTENbHBIX OpPraHOB TOCYAAapCTBEHHOM Biactu CBEpATOBCKOU
00J1aCTH, MPEOCTABIISIONINX TOCYAAPCTBEHHBIEC YCIIYTH.

101. [onnas wHpOpMAKMS O TOPSAKE TMOJAYA M PACCMOTPEHHS KAJTOOBI
Ha pemieHus W JAeicTBus (Oe3nmeiicTBrue) MUHHCTEPCTBA, €T0 JIOHKHOCTHBIX JIHII
U TOCYIapCTBEHHBIX TIPaKJAHCKUX CIYXKAIIMX, a TaKXKE PEIICHUS U JACHCTBHUS
(Oe3meiicTBHE) MOMKHOCTHBIX JIMI] U CHEIUATUCTOB OOJIACTHBIX TOCYAAPCTBEHHBIX
Ooubnmmorexk pasmemnieHa Ha EmpmHoMm moptaie B pazgene  «JlomomHHUTENBHAS
uHboOpMaIusi»  COOTBETCTBYIOIIEH  TIOCYAApCTBEHHOW  YCIYrM 1O  ajpecy:
https://www.gosuslugi.ru/18538/1/info.
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